[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALIUA TYBKUHCKOIO rOPOACKOIo OKPYTA
BEITOPOACKOW OBJ/IACTU

MNOCTAHOB/IEHME
OT 26 geKabpsa 2020 r. N 1968-na

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA NPEAOCTABJ/IEHUA
MYHULMNANBHOW YCNYTU "NPEAOCTAB/IEHUE CBEAEHUA, LOKYMEHTOB,
MATEPUANOB, COAEPALLMUXCA B UHOPOPMALIMOHHOWN CUCTEME
OBECNEYEHUA rPAAOCTPOUTENIbHOWN AEATE/IbHOCTU HA TEPPUTOPUUN
r'YBKMHCKOIOo roPO,CKOro OKPYTA BEITOPOACKOWN OB/IACTU"

CrMCOK U3MEHSIOLLMX JIOKYMEHTOB
(B pea. nocTaHOBNEHUIA aAMUHUCTPALMN 'YOKMHCKOrO ropo/iCKOro OKpyra
Benropoackoit obnact ot 10.01.2022 N 1-na, ot 12.08.2022 N 1013-na)

B cooTBeTcTBMM c dPeaepanbHbiIMM 3aKOHamMM OT 6 oKTAbpa 2003 roga N 131-93 "0O6 ob6wmx
NPUHLMNAX OpraHM3aLnmM MecTHOro camoynpasnenus B Poccuitckoit ®egepaumn”, ot 27 nons 2010 roaa
N 210-®3 "O6 opraHuMsauuM nNPeAoCTaB/EHUA TOCYAAPCTBEHHbIX W MYHUUMMAAbHbIX ycayr",
NMOCTAHOBNEHMEM agMUHUCTPaLMn ['YBKMHCKOro ropoackoro okpyra ot 28 anpensa 2011 roga N 700-na
"O6 vyrtBepaeHMM [lopsigka pa3paboTKM U YTBEPXKAEHUA aAMUHUCTPATUBHLIX PEriaMeHToB
NpeAoCcTaBAEHNA MYyHULMNANbHBIX Ycayr', Ha OCHOBaHUM YcTaBa [yBKMHCKOrO rOpOACKOro OKpyra
Benropoackon ob61acTtu NOCTaHOBAAD:

1. YTBepauTb agMWHUCTPATUBHbLIA perfameHT npeaocTaBAeHUA  MYHULMNANbHOW  yCAyru
"MpepoctaBneHne cBeLeHUN, LOKYMEHTOB, MaTEPMA/IOB, COAEPKALLMUXCA B MHPOPMALMOHHON cucTeme
obecneyeHna rpagoCTPOUTENbHON AeATEeNbHOCTU Ha TepputTopun [YBKMHCKOrO ropoACKOro OKpyra
Benropoackoit obnactn" (npunaraercsa).

2. Mpu3HaTb yTPaTUBLUMMM CUNY NOCTAHOBAEHNUA aMUHUCTPALMMK [YBKMHCKOTO rOpoACKOro OKpyra:

- oT 17 ceHTabps 2018 roga N 1500-na "O6 yTBep:KAeHUM aAMUHUCTPATUBHOIO PernameHTa
npeaocTaBAeHNA MyHMLMNAAbHOW ycnyrm "lMpeaocTtasneHne ceedeHuii s MHGOPMaLMOHHOMN CUCTEMBI
obecneyeHnn rpagoCcTPOUTENbHON AEATENbHOCTM Ha TeppuUTOopUn NYBKMHCKOro roposcKkoro okpyra';

- oT 6 maa 2019 roga N 727-na "O BHeECEHUU U3MEHEHUIA B ALMWHUCTPATUBHLIA pernameHT
npeaocTaBAeHUA MyHULMNANbHOW ycnyrn®.

3. Ony6/1MKoBaTb NOCTAHOBNEHME B CPEACTBAX MAacCOBOM MHPOPMAL MK,

4. KOHTpONb 3a WUCNOAHEHWEeM MOCTaHOBAEHMA BO3/IOXWTb Ha MEepBOro 3amecTuTensa rnasbl
agMUHUCTPAUMM MO CTPOUTENLCTBY,  MUIMLWLHO-KOMMYHaA/IbHOMY  XO3fMCTBY M CUCTEMAM
»unsHeobecneueHna KoteHesa A.M.

nasa agMUHUCTpaLmun
'YBKMHCKOro ropoAcKoro okpyra
A.N.TAEBOM
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YT1BepxaeH

NOCTAHOB/IEHMEM
agMUHUcTpaummn Ny6KMHCKOro
ropoACKOro oKpyra

oT 26 aekabps 2020 r. N 1968-na

AAMUHUCTPATUBHbINA PETNAMEHT
NPEQOCTABNEHUA MYHULMUNANIBHOW YC/TYTU "NPEAOCTABEHUE
CBEAEHWI, LOKYMEHTOB, MATEPUAJIOB, COAEPALLIMXCA
B UHOOPMALMOHHOW CUCTEME OBECNEYEHMUA FPAAOCTPOUTE/NIbHOW
OEATENbHOCTU HA TEPPUTOPUUN TYBKUHCKOIO rOPOACKOro
OKPYTA BE/ITOPOACKOM OB/IACTU"

CNMCOK U3MEHAWMX JOKYMEHTOB
(B pea. noctaHOBNEHUIA aAMUHUCTPALMN 'YOKMHCKOrO ropo/iCKOro OKpyra
Benropoackoit obnact ot 10.01.2022 N 1-na, ot 12.08.2022 N 1013-na)

1. O6bwue NnonoXxeHusa

1.1. ABMUHUCTPATMBHbIN PErNamMeHT NPeaoCTaBAeHUs MyHMLMNAAbHOM ycnyrn "lMpegocTaBnexHne
CBEAEHWUN, [LOKYMEHTOB, MATepuasioB, COAEP)KALMXCA B WMHPOPMAUMOHHOW cucTeme obecneyeHus
rPafoCTPOMTENIbHON AEeATeNbHOCTU Ha Tepputopumn MYOBKMHCKOrO ropoacKoro okpyra benropopckoit
obnactn" (panee - PernameHT) ycTaHaBAMBAET CTAHAAPT NPEAOCTaBAEHUS MYHUUMMNANbHOM YCAyry,
COCTaB, MOCNeA0BATENbHOCTb M CPOKWU BbINOJHEHUS agMUHUCTPATUBHbBIX Mpoueayp NpeaocTaBieHus
MYHULMNANbHON ycayrun, TpeboBaHMA K NOPAAKY UX BbINOJHEHUS, B TOM YMC/ie 0COBEHHOCTU BbINOHEHUSA
aAMUHUCTPATUBHbBIX NpoLeayp B 3/IEKTPOHHOM dpopme, GOpMbl KOHTPOIA 33 UCMOJIHEHNEM HACTOALLErO
PernameHTa, pocygebHbii  (BHecydebHbI) nopagoKk  06XanoBaHWA  3aABUTENAMU  OEWCTBUIA
(bespeiicTBuA) U pelleHWid opraHa, NpPeaoCTaBAAOWEro MYHUMUMMANbHYIO YCAYry, a TaKXe ero
OO/MKHOCTHbIX /INL, MYHULMNAbHbIX CAYXKaLLMX, PabOTHUKOB.

1.2. 3asBuUTeNAMM Ha NpPeaoCTaBleHUE MYHULMMANbHOW YCAYyrM MOTyT BbiTb Pusnyeckne wmam
topuandeckne amua, Mbo Mx ynoslHOMOYEHHble NpeacTaBUTeNN (Janee - 3anaBUTeNb, NpeacTaBuTeNb
3anButens).

1.3. TpeboBaHMA K NOPAAKY MHGOPMUPOBAHUA O NPeAOCTaBAEHUN MYHULMMANBHOMN YCAYTN.

1.3.1. CnpaBoyHaa MWHPOpPMALMA O MeCTax HaxoxaeHusa, rpadpukax paboTbl, KOHTAKTHbIX
TenedoHax, agpecax OOUUMANBHOIO CalTa, 3/IEKTPOHHOM MOYTbl AAMMHUCTPaALMKU [YOKMHCKOro
ropoAckoro okpyra (ganee - AAMUHUCTPAUMA), yNpaBAeHUA APXUTEKTYPbl WU TPaLOCTPOUTENbHOM
NOSIMTUKM aAMUHUCTPaUmMK NyBKMHCKOro ropoAcKkoro oKpyra (fanee - Ynpasnenue), otaenexHva N 4 B
I'YBKMHCKOM ropoACcKOM OKpyre Focy[apCTBEHHOrO aBTOHOMHOTIO yypexKaeHusa benropoackoi obnactu
"MHOropyHKUMOHANbHBIN LLEeHTP NPeAOoCTaBAeHUA roCcyAapCTBEHHbIX M MyHULMNAaAbHbIX yeayr" (aanee -
MHOTOQYHKUMOHA/IbHBLIA  LLeHTP) pasmelleHa Ha ooUUMANbHOM  caliTe  OpraHoB  MECTHOro
camoynpasneHunsa N'YBKMHCKOro ropoAackoro okpyra - http://www.gubkinadm.ru (aanee - opuumanbHbiin
caiT), Ha odULUMaNbHOM caliTe MHOrOdYHKLMOHaNbHOIO LeHTpa - http://www.mfc31.ru, 8 degepanbHoi
rocyapcTBeHHOM MHPOPMaLMOHHON cucteme "EAMHBIA NOPTan rocyAapCTBEHHbIX MU MYHULMNANAbHbIX
yeayr  (dyHkumin)" - http://www.gosuslugi.ru (gaanee - EauHbIA  nopTan), B pernoHasbHOM
UHpopMaumoHHoM cucteme "MlMopTan rocyAapCTBEHHbIX WM MyHMUMNAAbHbIX ycayr (QyHKUmMiA)
benropoackoi obnactn" - http://www.gosuslugi31.ru (ganee - PernoHanbHbli NopTtan) B ceTn MHTepHeT,
Ha MHGOPMALMOHHOM CTeHAe YNpaBieHna U MHOTOQYHKLMOHAAbHOTO LLEHTpa.

1.3.2. UHdopmMpoBaHME NO BOMPOCaM NPeaoCTaBAeHUA MYyHULMNAAbHOW YCAYrK OCyLLecTBAAETCA
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no cneayowmMm HanpaBieHUAM:
- 0 MECTOHaxXoXAeHUN U rpaduKke paboTbl;
- 0 CrpaBoYHbIX TesiepoHax;
- 06 agpecax odULMaANbHOTO calTa, 3/IEKTPOHHOM MOYTbI;
- 0 nopsaKe noayyeHuns HGopmauumn No Bonpocam NpeaocTaBAeHNs MyHULMMNANAbHOW yCnyru;

- 06 wucyepnbiBalOWeEM nNepevyHe [OKYMEHTOB, HEOOXOAMMbIX AnA  NpefocTaBAeHuA
MYHULMNANbHON yCayru;

- 0 BPEMEHMU, NOPALKE U CPOKAX NPUeMa M BblAauun JOKYMEHTOB;
- 0 NopsAaKe NPeLoCTaBAeHMA MYHULMNANBbHOM yCayry;
- KaTeropunax 3asBUTENEN, UMEIOLLMX MPaBO Ha NpeaoCcTaBleHMe MYyHULMNANAbHOM yCayry;

- 06 OCHOBaHMAX ANA OTKasa B MNpuveme AOKYMEHTOB, HeobXoguMbIX A1 NpeaocTaBiaeHus
MYHULMNANbHON yCAyru;

- 06 OCHOBaHMUAX A1 OTKA3a B NPeAO0CTaBNEHUN MyHULMNANbHOW YCAYTHY;
- 0 CPOKax NpeaoCcTaB/leHNs MyHULMMANAbHOW yCayru;

- 0 nopsake agocygebHoro (BHecyaebHoro) o6:kanoBaHMA pelleHuin U aencTeuii (besaeincreuns)
opraHa, NPeAoCTaBAAIOLWLEr0 MYHUUMNANbHYIO YCAYTY, €ro AO0/KHOCTHOMO MLA IM60 MYHULMNANbHOTO
C/y)KaLllero, paboTHMKa;

- 0 Xo4e NpefoCTaBAEHNA MYHULMMANBHOW YCAYTU.

1.3.3. UHPopMMpOoBaHME NO BONPOCAM NPeLOCTaBAEHNA MYHULMNAABbHOM YCAYTY OCYLLECTBAAETCA:
a) Ha OCHOBAHWM IMYHOTO 06paLLEHNA UK ObpaLLEeHMA B MMCbMEHHOM Gopme No nouTe;

6) no TenedoHy;

B) NO 3/IEKTPOHHOM NoYTE;

r) nocpencTBom pasmelleHns nHpopmaunm Ha EguHom noprane;

[l) nocpeacTBOM pasmeLLeHns nHGopmMaLumm Ha PerMoHanbHOM nopTane;

e) nocpeactBOM  pasmeweHua  uHPopmaumm  Ha  oduUMANbHOM  caiTe,  caliTe
MHOTOQYHKLMOHANBbHOTO LEHTPA;

) MNocpeacTBOM pasmelleHns WHPopmauum Ha MHOOPMAUMOHHbLIX CTeHAax YnpasaeHua wu
MHOTOQYHKUMOHANbHOTO LEeHTpa.

1.3.4. OcHoBHbIMK TpeboBaHNAMMU K MHOOPMUPOBAHUIO 3aABUTENEN ABAAIOTCA:
- LOCTOBEPHOCTb NPeAcTaBAsemMoin MHPOpPMaLUK;
- YETKOCTb B U3/1I0XKEHUU MHOOPMALLUY;

- NoIHOTA UHpOPMaLNK;



- yA06CTBO M AOCTYMHOCTb NOAyYeHUs nHGopmaumm;
- onepaTMBHOCTb NpeacTaBneHUA MHPOPMaLUN.

1.3.5. Mpu AnyHOM obpalleHnN 3asBUTENEN CMELMANUCT A0NKEH NPeacTaBUTbCA, YKa3aTb CBOU
damumanio, MmA, OTYECTBO, COODLIUTL 3aHMMAEMYIO AO/KHOCTb, AaTb 3asABUTE/O MOJIHbIN, TOYHbIA U
MOHATHbIN OTBET NO BOMNPOCAM NPEeAOCTaBAEHUA MyHULMNAAbHOWN YCAYT.

MNpoAo/NKNUTENBHOCTD  UHAMBUAYA/NbHOTO  JIMYHOTO  MHGOPMMUPOBAHUA  KarKAOro 3aAsBuTenA
cocTaBnsieT He 6onee 15 MUHYT.

1.3.6. Mpu nHbGOpMUpPOBaAHMM NO TenedoHy OTBET Ha TeNedOHHbIA 3BOHOK CMEeLUannUCT AOKEH
HayaTb C MHbOPMALMM O HaMMEHOBAHMW OpraHa, B KOTOPbIA MO3BOHW/ 3asABUTE/b, Ha3BaTb CBOM
dammanio, ms, 0T4ECTBO, AOJINKHOCTb, 3aTEM B BEXKANBON dopme AaTb 3aABUTENI0 MOJHbINA, TOYHbIA U
NMOHATHbLIN OTBET MO BOMNPOCAM NpPeaoCcTaB/eHUss MyHULMMNANbHOM YCAyTi.

MpoAoMKUTENBHOCTD MHAMBUAYANbHOIO YCTHOTO WHPOPMMPOBAHUA KaxKAOro 3asBUTENA MO
TenedpoHy coctasnsaeT He 6osee 15 MUHYT.

1.3.7. B cnyyae ecnm B 0bpalleHnn 3asaBUTEIA COAEPIKATCA BOMPOCHI, HE BXOAALLUE B KOMMNETEHLMIO
cneumnanncTa, Npyu AMYHOM obpalleHnn 3aaBUTENIO AAETCA Pa3bACHEHUE, KyAa U B KAKOM Nopaake emy
cnenyet obpatutbea. Mpu obpaleHnn 3asButens no TenedoHy cneumnanmcT AOMKEH Nepeaspecosatb
(nepeBectn) TenepoHHbIN 3BOHOK Ha Apyroe AOJ/IKHOCTHOE NNUO WMAM COOBLWMTL 3asiBUTEN0 HOMep
TenedoHa, Mo KOTOPOMY MOKHO NONYYUTb HEOOBXOAMMYIO MHPOPMALLUIO.

1.3.8. Mpu MHGOPMMPOBAHMM NO NMUCbMEHHbIM 0BpalLleHMAM U 0BpallleHUAM, HanpaBAeHHbIM B
dbopme 3INEKTPOHHOro [AOKYMEeHTa, OTBeT MpeaocCTaBAsieTcd B MUCbMEHHOW ¢dopme nyTem
HenocpeacTBEHHOW BblAaun 3aaBUTENIO MPU TNYHOM 0bpalleHuK Mbo nyTem ero OTrnpPaBKK MO NoYTe,
b0 HanpaBAaseTcs B popme 3/IEKTPOHHOIO AOKYMEHTA MO agpecy 3/1eKTPOHHOM MOoYTbl, YyKa3saHHOMY B
obpallLeHnmn, B 3aBUCMMOCTM OT cnocoba npenocTaBieHMa MHPOPMaLLMK, YKa3zaHHOTO B 0bpalleHnu.

Mpu oTCcyTCTBMM B O06paLLeHWM YKasaHMA Ha cnocob npefoctaBneHna uHboOpMauumM oTBeT
HanpasaseTcsa Nno noure.

1.3.9. Mpn UHPOPMMPOBAHNM MO NMUCbMEHHBIM 06paLLEHNAM M 06PaALLEHMAM, HAaNpPaBieHHbIM B
dbopme 31eKTPOHHOIO AOKYMEHTa, OTBET NPEAOCTaBAAETCA B CPOK, HE NpeBbiwwatolwmii 10 KaneHaapHbIx
AHEel co AHA NoCTynAeHWs 3anpoca.

1.3.10. CeepeHuA o xoae NpenoCcTaBAeHUA MyHULMMANABHOW YCAYTU NPeAOCTaBAAOTCA B NOPAJKE,
npeaycMmoTpeHHom nyHKTamum 1.3.5 - 1.3.9 HacToawero PernameHTa. Monyyatento MyHUUMNAAbHOM
YyCAYyrM NpefoCTaBAAOTCA CBEAEHWs O TOM, Ha Kakom 3Tane (B npouecce BbIMNOJHEHUS KaKoM
aAMMHUCTPATMBHOWM Npoueaypbl) HAXo0AUTCA NPeAOCTaBAEHNE MYHULIMMANbHOW YCAYTN.

1.3.11. Ha oduumanbHom caliTe, canTe MHOrodyHKUMOHANLHOFO LEHTPa B ceTu WHTepHerT,
MHOOPMAUMOHHBIX CTEHAAX B MeCTax NpefoCTaBAeHUA MyHUUMNANbHON ycnyru, Ha EaMHom noptane,
PernoHanbHOM nopTane pasmelLaeTtca caeayrowaa MHpopmauma:

- MECTO HaxoXAeHuA, pexmm paboTbl, rpaduK npuema 3assuTeneil, Homepa TenedoHoB AA
CNpaBoK, agpec odpMLMaNbHOro caiTa B ceT MHTepHeT, agpeca 31eKTPOHHOM NoYTbl;

- nepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, pPeryanpyroumnx npeaocrasiaeHune MyHMLI,VII'IaﬂbHOﬁ
YCnyru, C ykasaHnem nx peksnsntos n UICTOYHUKOB Od)VILI,VIaI'IbHOI'O Oﬂy6l'IVIKOBaHl/I‘r'I;

- MC‘-IGpI'IbIBBIOLIJ,I/II?I nepevyeHb JOKYMEHTOB, H806X0,CI,I/IMbIX Ana nonyyeHunaA MyHVILI,I/II'IaﬂbHOﬁ ycnyru,;

- NOpPAAOK nNpeaocCTtaBieHnA MYHVILI,I/II'IaﬂbHOﬁ ycnyru;



- KaTeropmm 3anBuTesIen, KOTOPbIM NPEAOCTABAAETCA MyHULMNAAbHAA YCAYra;

- UcYepnbiBaloLWUIA NepeyYeHb OCHOBAHWI A5 OTKa3a B NpMeme JOKYMEHTOB;

- NOPAAOK NpeaocTaBAeHUA MYHULMNANAbHOM yCayru;

- CPOK NpeaocTaB/ieHna MyHULMNAAbHOM yCayru;

- McYepnbiBatloLWKIA NepeyeHb OCHOBAHWUIM A5 OTKa3a B NpeaoCcTaBAeHUN MyHUUMNANbHON yCayTu;

- nopsagoK gocyaebHoro (BHecyaebHoro) obranoBaHus AenCTBUIM (6e3nencTBUs) U pelleHni,
OCYLLECTBASAEMbIX (MPUHATbLIX) OpraHamu, NPeaoCcTaBAALWNMN MYHULIMNANbHYIO YCAYTY, A0/IKHOCTHbIMU
NNLAMU, MYHUUMNANbHBIMU CAYXKaLWMMK, paboTHUKaMM B NpoLiecce NpeaocTaBieHUa MyHULUNAAbHON
ycnyru;

- TEKCT HacToALero PernameHTa;

- MHasA HpopMaumna, Heobxogumas AN NOAYHEHUA MYHULMNANbHON yCayTu.
2. CTaHAApT NPeAoCTaBNeHUA MyHULUNANbHOM ycnyru

2.1. HaumeHoBaHWe MyHMUMNaNbHOW ycayrn "lMpepocTaBaeHue CBeAeHWM, LO0KYMEHTOB,
MaTepuanoB, coAepsKawmxca B WHPOpPMaUMOHHOM cucTeme obecneyeHnsa PaLOCTPOUTENbHOM
AeATeNbHOCTU Ha TeppuTopmm NYGKMHCKOTo ropoAckoro okpyra benropoackoii obnactun”.

2.2. MyHMumMnanbHasa ycayra npegoctaBnfeTcs aaMMHUCTpaumnen N'YBKMHCKOro ropoicKoro okpyra
yepes CTPYKTypHOe noapasfeneHne - YnpaBieHWe apxXMTEKTYpPbl U FPasoCTPOUTENbHOW MOAUTUKK
agMUHUCTPaLmn 'YOKMHCKOro ropoACcKoro OKpyra.

3anpewaetcs TpeboBaTb OT 3aABUTENA OCYLLECTBAEHUSA AEWUCTBMIA, B TOM YMCAE COFTAacOBaHUM,
HEeobXoAMMbIX ANA MNOAYYEHUA MYHULUMNANAbHON YCAYTM W CBA3aHHbIX C obpalleHnem B WHble
rocyfapcTBeHHble OpraHbl, OpraHbl MECTHOro CamMoynpaBieHUA, OpraHM3aumKn, 3a WUCKAUYEHUEM
nofiydeHMa YCAYyr U NOAyYeHMs [OOKYMEHTOB M uHOpMaLMM, NpenocTaBAdaembiXx B pesynbTate
npefocTaBAeHNA TaKUX YCAYT, BKAKOYEHHbIX B MepeyeHb YCayr, KOTopble ABAAIOTCA HeobXoauMbIMKN U
o06s3aTenbHbIMU A8 NPEeAoCTaBAeHUA MYHUUMNANAbHbIX YCAYr, YTBEP)KAeHHbIn peweHnem CoseTa
AenyTtaTtos 'YBKMHCKOro ropoiCKOro oKpyra.

2.3. Pe3ynbTaToM NpeAoCTaBAeHNA MyHULMNANbHOMN YCAYIM ABNAETCA:

- Bblgaya (HanpaBneHWe) 3a8BUTENIO YBEAOM/IEHUA O NPEeAoCTaB/leHUN CBeAEeHUN, LOKYMEHTOB,
MaTepuanoB, cogepKawmxca B WMHPOPMALMOHHOM cucTeme obecnevyeHUa rpagoCcTPOUTENbHOM
OeATeNbHOCTU (Janee - CBeAEHMA, OOKYMEHTbl, MaTepuanbl) C MNPUIOKEHWEM 3anpalnBaeMbIxX
cBeAEeHUIN, JOKYMEHTOB, MaTepManoB Ha ByMarKHOM U (MKN) SNEKTPOHHOM HOCUTENAX B TEKCTOBOM U
(nnu) rpadmyeckoit popmax;

- BblAa4a (HanpaBneHue) 3aABUTENIO YBEAOMIEHNA 06 OTKase B NpeaoCcTaBAeHUN MyHULMMNANbHOM
ycayru.

2.4. CpoKk npeaoctaBAeHna MyHULMNAAbHOW YCAyTK.

CsegeHua, AOKYMEHTbI, MaTepuanbl NpeaocCtaBnAOTCA B TEYEHWUe 5 pa6o-w1x p,Heﬁ CO AHA
ocywecrtBaieHnAa onnatbl ¢M3VI‘-I€CKMM NN pUan4eCKMm IMUOM.

2.5. MepeyeHb HOPMATUBHbIX NMPABOBbIX AKTOB, PErYINPYIOWMNX NPeA0CTaBleHNne MyHULMNAbHOW
YCAYIW, C YKAa3aHMEM UX PEKBU3UTOB M UCTOYHUKOB OPULMANBHOrO ONybAMKOBAHMSA, pasMeLLaeTca Ha
odUUMaNbHOM CaitTe, a TaK}Ke B COOTBETCTBYIOLLMX pa3aenax permoHanbHoln MHGOPMaLMOHHON cucTeMbI



"PeecTp rocyapCTBeHHbIX U MyHUUMMNaNbHbIX ycnyr (dyHKumin) Benropoackon obnactn", EanHoro u
PervoHanbHOro NopTanos B ceTM MHTEpHET, Ha MHOOPMALMOHHOM CTEHAE.

YnpasneHve obecneymBaeT pasMelLeHWE WM aKTyaau3auMio MNepevyHAs HOPMATUBHbLIX MPaBOBbIX
aKTOB, peryanpyowmx npesoctaBieHne MyHULMMNAAbHOM ycayrn, Ha oduUMaNbHOM caliTe, a TaKKe B
COOTBETCTBYIOLLMNX pa3genax perMoHasbHon MHGOPMaLMOHHON cucTembl "PeecTp rocyaapCTBEHHbIX U
MYHUUMNanbHbIX yeayr (byHKumii) Benropoackoit obnactn", EguMHoro u PeroHasbHOro mnopTanos,
MHGOPMALMOHHOM CTEHAE.

2.6. WcuepnblBalowmii  nepeyeHb LOKYMEHTOB, HeobXoguMbIX AN NpeaocTaBieHus
MYHULMNANbHOW yCyru.
(n. 2.6 B pea. NocTaHoOBAEHUA agMUHUCTPaLMKN T'YBKMHCKOTO ropoAcKoro okpyra bearopogckoi obnactm
o1 12.08.2022 N 1013-na)

2.6.1. MWcuepnbiBalolWMii NepevyeHb AOKYMEHTOB, HeobxoAuMbIX ANA  NpenocTaBieHus
MYHULMNANbHOW YCYrM, KOTOPble NPeAOCTaBAAOTCA 3aABUTE/IEM CAMOCTOATE/IbHO:

1) 3asABneHWe O npenoCTaBfeHUM CBEAEHWUW, AOKYMEHTOB, MaTepuasioB, COAEPMKALLMXCA B
MHPOPMALUMOHHOM cucteme obecrneyeHUa rpagoCTPOUTENIbHON AeATeNbHOCTU. PeKoMeHA0BaHHbIM
obpasel, dopmbl 3asaBaeHUA NpuBoanTca B npunoxeHun N 1 K HacToswemy PernameHTy;

2) AOKYMEHT, yAOCTOBEPAWLWINIA ANYHOCTb 3asBuTens. B cnydae obpalleHua npeactaButens
3anABUTENS - [OKYMEHT, YAOCTOBEPAIOWMA JIMYHOCTb NpeacTaBUTeNs 3afBUTENSA, U OOKYMEHT,
noATBepP:KAAoOWMN MOSHOMOYNS NPeacTaBUTENA 3aaBUTENS B COOTBETCTBUM C 3aKOHOAATe/1bCTBOM
Poccuiickoin Pepepaunn.

(n. 2.6.1 BBEeAEH NOCTaHOB/AEHMEM agMUHUCTPaumMm NYBKMHCKOro ropoAackoro okpyra benropopackoit
obnactn ot 12.08.2022 N 1013-na)

2.6.1.1. MNpn HanpaBAeHUWN 3aABEHUA O NPeAoCTaBAeHUN CBeAeHUI, AOKYMEHTOB, MaTepuasnos,
cogepkawmxca B MHPOPMaUMOHHOM cucteme obecneyeHUs rpPaLOCTPOUTENbHON LeATeNbHOCTH,
3aABUTE/Ib YKa3blBaeT PEKBU3UTbI HEOBXOAMMbIX CBEAEHWNI, LOKYMEHTOB, MaTepuaoB 1 (M1n) yKasbiBaeT
KaJacTpoBblit HOmep (Homepa) 3emenbHOro yyactka (ydacTkoB), M (Maun) agpec (agpeca) ob6beKToB
HeABUXUMOCTU, U (UKN) cBEeAEHMA O TPaHULAX TEPPUTOPUN, B OTHOLLUEHUM KOTOPOW 3anpalimnBaloTca
cBeAEeHUs, [OOKYMEHTbl, MaTepuanbl, KOTOpble [OJIKHbl COoAepaTb rpaduyeckoe onucaHue
MECTOMOJIOKEHUA TPAHUL, STON TepPPUTOPUKN, NepedeHb KOOPANHAT XapaKTePHbIX TOYEK 3TUX FPaHuL, B
cucTeme KOOpAMHaT, YCTaHOBEHHOM Ana BeAeHusA EAMHOro rocyiapcTBEHHOTO peectpa HeABUMKUMOCTM.
B cnyyae HanpaBaeHUA 3aABNEHUA O NPeAoCTaBAeHUMM MYHWUMNANbHOM ycayrM B BymakHoi dopme
3aABMTEe/Ib  YKa3blBaeT aJpec 3/eKTPOHHOW MouThbl, Ha KOTOPbIM OpraH, MpPeaoCcTaBAAOLLIAIA
MYHUUMNANbHYIO YCAYTY, HanpaBaaeT yseaomneHne ob oniate npeaocTasaeHua CBeAeHWI, OKYMEHTOB,
MaTepuanos.
(n. 2.6.1.1 BBeAeH NOCTaHOBAEHWEM aAMUHUCTPaLMK TYBKMHCKOro ropoAckoro okpyra benropoackoli
obnactu ot 12.08.2022 N 1013-na)

2.6.1.2. Mo BbIbOpY 3asBUTENA CBEAEHUA, AOKYMEHTbI, MaTepuanbl NPeLoCTaBAAOTCA OPraHoOM,
NpPeoCTaBAALWUM MYHULUNANBHYIO YCAayry, B BymaxkHOM dopme nam B 31eKTPOHHOM dopme.
(n. 2.6.1.2 BBeAeH NOCTaHOBAEHWEM aAMUHUCTPaUMK TYBKMHCKOro ropoAckoro okpyra benropoackol
obnactmn ot 12.08.2022 N 1013-na)

2.6.1.3. 3asABneHne 0 NpPeAoOCTaBAEHUN MYHULMMANBHOW YCAYrM MNOAAETCA WM HanpasnfeTca
3anABuTenem B YnpasneHwe no ero BbIGOPY C MCNONb30BAaHMEM MHOTMOQYHKLMOHANBHOIO LEHTpa B
6ymarkHOM popme nam ¢ UCNoNb3oBaHMEM NIMYHOTO KabuHeTa EanHoro noptana, PernoHanbHOro nopTtana
B 3/IEKTPOHHOM dopme.
(n. 2.6.1.3 BBeAEH NOCTAHOBAEHWEM AAMUHUCTPAUMKM TYOKMHCKOro ropoackoro okpyra benropoackoti
obnactu ot 12.08.2022 N 1013-na)
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2.6.1.4. B cnyyae HanpaBneHus 3anaBieHMA B bymaxkHoli popme Takoe 3adaBAeHUe NoanmcbiBaeTcs
3aABMTENIeM COOCTBEHHOPYYHO. B cnyvae nognuvcaHuWs 3asBAeHMA B OymaxkHOM dopme mMuom,
YNO/HOMOYEHHbIM [AelCcTBOBaTb OT MMEHWU 3asBuTena, 00s3aTe/ibHbIM MPUJIOKEHUEM K TaKomy
3aAB/IEHMIO ABNAKOTCA AOKYMEHTbI, MOATBEPXKAAtOWME YKa3aHHOE NONHOMOYMNE TaKOro Amua.
(n. 2.6.1.4 BBeaeH NocTaHOBAEHNEM aAMUHUCTPaUUKM FYBKMHCKOro ropoackoro okpyra benropoackoi
obnactu ot 12.08.2022 N 1013-na)

2.6.1.5. B cny4vae ecnu 3asABsieHWE HanpasAaAeTcA 3aaBUTENEeM WAW YNOJAHOMOYEHHbIM JULOM B
3NEKTPOHHON dopMe, TaKoe 3aAaBAEHME NOAMUCHIBAETCA MPOCTOM 3/1EKTPOHHOW MOAMUCHIO 3aABUTENS
nMbo ynonHomodeHHOro auvua. B cnyyae noanvMcaHMAa YNOJAHOMOYEHHbBIM JMLOM 3asiBIEHUA B
SNEKTPOHHON ¢GopMe 06s3aTeNbHbIM MPUNOKEHMEM K TAKOMY 3aABNEHUIO ABNAETCA OOKYMEHT,
NoATBEPKAAOWMIA YKa3aHHbIe MOSHOMOYMA TAaKOTo ANLA.

(n. 2.6.1.5 BBeAeH NocTaHOBAEHMEM aaAMUHUCTPaUMKM F'YBKMHCKOro ropoackoro okpyra benropogackoi
obnactn ot 12.08.2022 N 1013-na)

2.7. 3anpewaeTca TpeboBaTb OT 3aABUTENSA:

1) npeacTaBneHNs AOKYMEHTOB U MHPOPMALIMM UM OCYLLECTB/IEHUSA AEWUCTBUIN, NpeacTaBaeHune
WM OCYLLLECTB/IEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbIMU NPABOBbIMU aKTaMM, PETYINPYIOLLMMU
OTHOLLUEHMSA, BO3HUKAIOLLME B CBA3M C NPEAOCTaBAEHUEM MYHULMMANbHON YCayTy;

2) npeacTaBneHUA [OOKYMEHTOB W WMHpOpmauMuM, B TOM 4ucCae MOATBEPXKAAOWMUX BHECceHue
3aABUTENEM NAaTbl 33 NPeAOoCTaBAeHMe MyHUUMNANbHOM YCAYrM, KOTOPble HAaX04ATCA B PAcnopsXKeHuu
opraHa, NpPeAoCTaBAAIOWEro MYHWUUMNANAbHYIO YCAYry, WHbIX FOCYAAPCTBEHHbIX OPraHoOB, OPraHoB
MECTHOrO CamoyrnpasaeHna aMbo NoABeAOMCTBEHHbIX TOCYAAPCTBEHHbIM OpraHam MWW OpraHam
MECTHOrO CaMOYMPaB/JEHUS OpraHM3aLMi, Y4acTBYHOWMX B MNPELOCTAaBNEHUN [OCYAAPCTBEHHbLIX W
MYHULMNANbHbIX YCAYT, B COOTBETCTBUM C HOPMATUBHbIMM NPaBOBbIMUK akTamu Poccuiickont Peaepaumn,
HOPMaTMBHbIMM NPABOBbIMM aKTamu benropoackoi 061acTn, MyHUUMNANbHBIMU NPABOBLIMU aKTaMM, 33
WCK/IOYEHNEM AOKYMEHTOB, BK/IIOUYEHHbIX B ONPeAeneHHbI 4acTbio 6 cTaTbn 7 ©eaepanbHOro 3akoHa ot
27.07.2010 N 210-®3 "0O6 opraHM3aumMM NpeaocTaBAEHUA FOCYAAPCTBEHHbIX U MyHULMMNANAbHbIX ycayr"
nepeyeHb 4OKYMEHTOB. 3aABUTE/b BNpaBe NPeAcTaBMTb yKa3aHHble AOKYMEHTbI U MHOPMALMIO B OpraH,
NpPesoCTaBAAIOWMIA MyHULMUNANBHYIO YCAYTY, MO COBCTBEHHOW MHULMATUBE;

3) ocywecTBneHuA AeNCTBUIA, B TOM YMC/IE COMNacoBaHWUM, HEoBXoAMMbBIX ANA MNOJyYeHUs
MYHWUUMNANbHOM YCAYTM U CBA3aHHbIX C 0bpaleHMeM B MHble FOCyAapCTBEHHbIe OpraHbl, OpraHbl
MEeCTHOr0 CamoynpasaeHusa, OpraHn3aLmnm, 3a UCKAOYEHUEM NOSYYEHUA YCAYT U NONYYEHUA OKYMEHTOB
1 nHGopmaLmm, NPeoCcTaBNAAEMbIX B pe3y/bTaTe NpeaoCcTaBAeHNA TaKMUX YCYT, BKAOYEHHbIX B NEPeYHM,
YyKasaHHble B Yactu 1 ctatbh 9 PepepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHusauuu
npeaocTaBAeHNA FOCYAapPCTBEHHbIX U MyHULMNANbHbIX yeayr";

4) npeacTaBneHUA JOKYMEHTOB M MHGOPMALMM, OTCYTCTBUE U (MAKN) HEAOCTOBEPHOCTb KOTOPbIX HE
YKa3blBaMCb NPW NEPBOHAYaIbHOM OTKase B NpMeme A4OKYMEHTOB, He06X0AMMbIX ANA NpeaoCcTaBAeHNn
MYHULMNANbHON ycayrn, iM60o B NpeaoCcTaBAeHNN MyHULUMNANAbHOM YCAYTU, 32 UCKNOYEHUEM CAeAYIOLLIMX
CNyyaes:

a) u3MeHeHue TpebOBaHMI HOPMATUBHbLIX MPABOBbLIX aKTOB, KacaloWMXCA NpPeaoCcTaB/eHus
MYHWULMNANbHOW  yCAyrM, Mocne MepBOHAYaNbHOM MoJauuM  3asBNeHWA O MpPeaocTaBiAeHUn
MYHULMNANbHOM yCyru;

6) Hanuume oWMBOK B 3asBJAEHUM O MPEAOCTABAEHUU MYHUUMNANBHOW YCAYIM U LOKYMEHTaX,
NOAaHHbIX 3asBUTE/NIeM NOC/e MepBOHAYa/IbHOrO OTKasa B MpuMeme AOKYMEHTOB, HeobXoaumbIx ANs
nNpeaocTaBAEHMA MYHUUMMNANbHOM ycayru, nMbo B NpPeaoCTaBNeHUM MYHUUMMNANbHOM YCAYrM U He
BK/OYEHHbIX B MPeACTaBAEHHbI paHee KOMMAEKT 4OKYMEHTOB;

B) ncreyeHme CpokKa AeﬁCTBVIﬂ AOKYMEHTOB NN USMeHeEHUE VIHd)OpMaLI,VIM nocne nepBoHa4a/bHOro
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OTKa3a B npueme AOKYMEHTOB, HEOBXOAMMbBIX ANA NpeaocTaBieHMa MyHUUMNanbHon ycayrn, nnbo B
npeaocTaBAEHUN MYHULMNANbHOW YCAYTU;

r) BbISBIEHWE [OKYMEHTa/NbHO MNOATBEPXKAEHHOrO ¢aKkTa (Npu3HakoB) OWMOOYHOrO WU
npoTMBonpaBHoOro Jeicteua (6e34eincTBus) AO/MKHOCTHOrO AuLa  opraHa, MpeAoCcTaBAsIoWEro
MYHUUMNANbHYIO YCAYTY, MYHUUMMNANbHOTO CAy)Kallero, paboTHMKA Npu MepBOHAYa/bHOM OTKase B
npueme [OOKYMEHTOB, HeobXoAMMbIX AO1a NpefocTaBAeHUAa MyHUUMNANbHOM ycayrn, nAubo B
NnpeaAoCcTaBAEHUN MYHULMMANBbHOW YC/YyrM, O YemM B MUCbMEHHOM BMAE 33 MOAMMUCbIO PYKOBOAMTENS
opraHa, NpPefoCTaBAAOWEro MYyHULUMNANbHYIO YCAyry, MNpu MepBOHAYa/ibHOM OTKase B npueme
OOKYMEHTOB, HEOBX0AMMbIX A1A NPefoCTaBAEHNA MYHULUNANABHOMN YCAYIN YBEAOMAAETCA 3aABUTESb, a
TaKKe NPUHOCATCA M3BMHEHWSA 3a AOCTaB/IeHHble Heya06CTBa;

5) npepoctaBneHMA Ha ByMarKHOM HOcUTene AOKYMEHTOB U MHGOPMALLMK, SNEKTPOHHbIE 06pa3bl
KOTOpPbIX paHee 6blM 3aBepeHbl B COOTBETCTBMM C NYHKTOM 7.2 YacTh 1 ctatbm 16 ®eanepanbHOro 3akoHa
01 27.07.2010 N 210-®3 "Ob6 opraHu13aumnm npeaocTaBieHNA rocyAapCTBEHHbIX M MyHULMMAAbHbIX ycayr",
33 UCKNIOYEHUEM C/lyYaeB, €C/IM HAaHECEHME OTMETOK Ha Takue AOKYMEHTbl IMbo Ux U3bsaTUe ABaseTcA
HeoHX04MMbIM YCIOBUMEM MPEAOCTaBAEHUA MyHULMMNANBHOW YCAYIU, N UHbIX CNyYyaeB, YCTAaHOBAEHHbIX
denepanbHbIMM 3aKOHaMMU.

(nn. 5 BBeAeH MOCTaHOB/AEHMEM agMUHUCTPauuM YOKMHCKOTO ropoackoro oKpyra benropogckol
obnactv ot 10.01.2022 N 1-na)

2.8. [OKymeHTbl, npeacTaB/ieHHble 3aABUTENEM, [O/XKHbl COOTBETCTBOBATb C/AEAYHOWMUM
TpeboBaHUAM:

- [OKYMEHTbl [A0/KHbl ObITb HanUcCaHbl Ha PYCcCKOM f3blke. JOKYMEHTbl, HanucaHHble Ha
WHOCTPAHHOM f3blKe, 3aBEPEHHbIE MeyaTbid Ha MHOCTPAHHOM A3bIKE, @ TAKMKe Ha fA3blKax HapoaoB
Poccuitckolt Peaepaunu, NpeaocTaBAAOTCA MPU YCIOBUM, YTO K HUM NpPUAAaratoTca nepeBos Ha pPycCcKui
A3bIK, HOTapWa/ibHO 3aBePEHHbIN B COOTBETCTBUM C AEWUCTBYIOLIMM 3aKOHOAATENbCTBOM PoccuicKol
depepauny;

- JOKYMEHTbI No Gopme M CoaeprKaHMIO AO/KHbI COOTBETCTBOBATL TPEGOBAHMAM, YCTAHOBAEHHbIM
3aKoHoaaTenbcTBOM Poccuiickoit ®eaepaumu;

- damunua, umsa, oT4ecTBo (nociegHee - NpPU HaAWuMM) 3aABUTENA, aAPEC MECTa JKUTENbCTBA B
3a8BNEHUN [,0/1XKHbI BbITb YKa3aHbl NOJAHOCTLIO;

- He [0NYyCKaeTcs UCMOJIb30BaHWE COKPALLEHU M abbpeBmaTyp, a TaKKe NOAYMCTOK, MPUMUCOK,
3a4epPKHYTbIX C/I0B M MHbIX HEOTOBOPEHHbIX MCNPABAEHWUI, He 3aBEPEHHbIX HaaNeKalmMm obpasom;

- TEKCTbI AO0/IKHbI BbITb HaNMcaHbl Pa3bopyMBO, HAUMEHOBaHWUA KPUANYECKUX UL, AOMKHbI BbITh
yKa3saHbl 6e3 COKpalleHMs, C yKasaHWeM MUX MEeCTa HaXOoXAeHUA, IPUANYECKOro agpeca, KOHTaKTHbIX
TenedoHos;

- AOKYMEHTbl A0/BKHbI BbiTb 3aBepeHbl NeyaTAMW, MMEeTb Hadsiexkalluue MoANUCUM CTOPOH UAn
onpeaeneHHbIX 3aKoHoAaTeNbCTBOM Poccunitickoit degepaumm fONKHOCTHBIX UL,

- AOKYMEHTbl HE AOOJ/IXXHbl MMETb CEPbE3HbIX ﬂOBpE)-K,CI,EHVIlZ, Ha/n4ymne KOTOPbIX HE MO3BONAET
OAHO3HA4YHO NCTOJIKOBATb UX CcOAEePHKaHUE;

- He UCTeK CPOK [AeWCTBMA NpeAcTaB/ieHHbIX [AOKYMEHTOB (ecin TaKoBOW YCTaHOBAEH
3aKoHoaaTenbcTBom Poccuitickoin Pegepaumm);

- CBeaeHunA, yKadaHHble B 3aABJIEHUN O NpegoctaB/ieHnun MyHMLLMHaﬂbHOﬁ ycnyrn, OONXKHbl B
NoJIHOM mepe COOTBETCTBOBATbL NpuiaraembiM K HEMY OOKYMEHTAM,

- Konnn npeacraBa1€HHbIX JOKYMEHTOB A,0/1KHbl 6bITb HOTapha/ZibHO 3aBEPEHDLI. npl/l npeaobABNeHUN
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OpUrMHANA AOOKYMEHTa KOMWUU [AOKYMEHTOB 3aBepAloTCA crneumannctom YnpasaeHwus, pa6OTHVIKOM
MHOFOCI)yHKLI,VIOHaﬂbHOFO UeHTpa, YNO/THOMOYEHHbIMUN Ha NpUem 3aAB1EHUA,;

- 3afsBNeHWEe M [IOKYMEHTbl, Heobxoaumble AN NpPeaoCTaBfeHMA MYHULMNANbHOW YCAyry,
npeacraBAsemble NOCPeACTBOM NOYTOBOrO OTMNPaB/eHUA, HaNPaBAAIOTCA C YBEAOM/IEHUEM O BPYUYEHUMU.
B 3Tom cnyd4ae noAnMcUM  Ha  3aAB/IEHUM, BEPHOCTb KOMWIA  JOKYMEHTOB  [IO/IKHbl  BbiTb
3acBUAETEeIbCTBOBAHbI B HOTapUaibHOM MOPSAAKE;

- 3aABNeHMEe U [OOKYMEHTbl, npeaocTaBidemble B (GOPME 3/1IEKTPOHHbIX [AOKYMEHTOB,
noAnucbiBatoTCcA 3aaBUTENEM (NpeacTaBUTEeNEM 3asiBUTENSA) MPOCTON 3/1eKTPOHHOM NOANUCHI0, KoTopas
OONYCKaeTcs K WMCMNOJIb30BaHUIO Mpu 0OpalleHUn 3a MyHUUMNANbHOM YCAyro B COOTBETCTBUM C
3aKoHoaaTenbcTBOM Poccuiickoit ®eaepauymu.

2.9. VcuepnbiBatolLMii NepeyeHb OCHOBaHWUI AN OTKa3a B Npueme AOKYMEHTOB, He06XoAMMbIX AN
npeaocTaBAeHNA MYHULMNANbHOW YCAYTN.

OcHOBaHMSA AN OTKasa B MpuMemMe [JOKYMEHTOB, HeobXxoguMbIX Aasa npeaocTaBieHus
MYHUUMNANbHOM ycnyru, oTcyTcTBytoT. O6paweHue 3asaBuTens, MOCTynuBlIee B YnpaB/eHue,
MHOTOdYHKLNOHANbHBIN LLEHTP NOA/EXUT NPUEMY U PACCMOTPEHMUIO.

OcHoBaHMeM A1 OTKasa B Mpueme [OKYMEHTOB, HeobxoaumbIx nO/a NpefocTaB/ieHus
MYHULMNANbHOW YCAyrK, B c/yyae obpalleHna 3a NpeaocTaBNeHMeM MYHWUUMMNAAbHOM yCayru B
3N1eKTPOHHON popMme, ABNAETCA BbiABNEHME HecoboaAeHMA YCTaHOBAEHHbIX PeaepanbHbIM 3aKOHOM OT
06.04.2011 N 63-d3 "O6 aneKTpoHHOM NoanNncK" ycnoBuii NPU3HaHUA AEUCTBUTENIbHOCTM 3/IEKTPOHHOM
noanvcum.

2.10. WcyepnblBalowmii MNepeyeHb OCHOBAHWA AAA NPUOCTAHOBAEHWUA MNPeaoCTaBAeHMUA
MYHULMNAAbHOW YCAYrK.

OcHOBaHWA 414 NPUOCTaHOBAEHUA NPEAOCTaBAEHUA MyHULMNANAbHOMN YCAYTU OTCYTCTBYIOT.

2.11. UcyepnbiBatlowmii nepeyeHb OCHOBAHWUIN A4NA OTKas3a B NPenoCTaBN€HUMM MYHULUMNAAbHOM
ycayru:

a) 3aAB/IeHNEe He coaepRUT MHGOPMaLIMKM, YKa3aHHOM B NyHKTe 2.6.1.1 HacToAwero PernameHTa;
(nn."a" B pea. nocTaHOBAEHMA aaMUHUCTPaLMKM ['YBKMHCKOrO ropoackoro okpyra benropogackoii obnactu
o1 12.08.2022 N 1013-na)

6) 3anBNeHMe He oTBevaeT TpeboBaHMAM NyHKTOB 2.6.1.4, 2.6.1.5 HacToAwero PernameHTa;
(nn."6" B peA. nocTaHOBAEHUA aAMUHUCTPaLMM NYOKMHCKOro ropoAckoro okpyra benropogckoit o6nactu
o1 12.08.2022 N 1013-na)

B) 3aB/IeHNE NOAAHO B OTHOLIEHUW CBEA,EHUI, LOKYMEHTOB, MaTePUaNoB, KOTOPbIE B COOTBETCTBUM
C 3aKOHOAaTeNIbcTBOM Poccuinickol depepaumm cogepkaT MHGOPMaLMIo, AOCTYN K KOTOPOM OrpaHUYeH 1
3aABUTENb HE MMeeT NpaBa A0CTyNa K HeW;

r) no ucreyeHumn 7 paboumx OHeN CO AHA HanpaB/ieHUA 3aABUTENI0 yBedomseHua ob onnate
npefocTaBneHna CBeAeHWUI, AOKYMEHTOB, matepuanos nHbopmalmsa 06 ocyLecTBAEHUN 3asaBUTENeM
onnaaTbl NpeaocTaBieHnsa CBeAeHUIN, NOKYMEHTOB, MaTepuanoB y opraHa MeCTHOro Camoynpas/ieHus
OTCYTCTBYET WAW onjaTa NpeaocTaB/ieHUsa CBefeHUI, AOKYMEHTOB, MaTepuanos OCYyLLEeCTB/leHa He B
noJiIHom obbeme;

ﬂ,) 3anpalwmBaemble cBeaeHNA, AOKYMEHTbI, MaTepUnabl OTCYTCTBYIOT B MHd)OpMaLLMOHHOVI cncreme
Ha AaTy PpaCCMOTPEHUA 3aAB/IEHUA.

2.12. Ycnyru, Heobxogumble M 06s3aTesibHble A8 NPefoCTaB/AeHUA MYHUUMMANbHOMU YCAyru,
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OTCYTCTBY!IOT.

2.13. MNopAgoK, pasmep M OCHOBaHMA B3MMAHWA NAATbl, B3MMAeMoOW 3a npenocTaBfieHue
MYHULMNANbHON YCAYIn.

2.13.1. B cooTtBeTcTBMKU CO cTaTbein 57 [pagocTpoutenibHoro kogekca Poccuiickoit ®epepaumm
opraHbl MECTHOro CamoynpaB/ieHUA FOPOACKMX OKPYros 6ecnsiaTHO OCYLLEeCTBAAIOT NpeaocTaBieHue
CBeAEHUN, AOKYMEHTOB, MaTepManoB, COAEPKALLNXCA B rocy4apCTBeHHOM MHPOPMaLMOHHON cucteme
obecneyeHns rpafoCTPOUTENIbHON AEeATEe/IbHOCTU, MO 3anpocam (GpUBUYECKMX U PULUYECKUX UL, B
CAyyanx, NpeaycMoTpeHHbIX deaepasbHbIMU 3aKOHAMW.

MNepeyeHb cBeAEHUI, [OOKYMEHTOB, MaTepuanoB, COAEPrKalMXCA B  FOCYyOapCTBEHHbIX
MHOOPMALUMOHHBIX cucTemMax obecneyeHus rpagoCcTPOUTENIbHON AeATeNbHOCTM, AOCTYN K KOTOPbIM
ocyuwiectenseTca 6e3 B3MMaHMA NAaTbl C UCNOb30BAHUEM OPULMANBLHBIX CAalNTOB B MHPOPMALMOHHO-
TeNEeKOMMYHUKaUMOHHON ceTn MHTepHeT yTBepKAeH [locTtaHoBneHuem [lpaButenbctBa Poccuiickoi
depepaumm ot 13.03.2020 N 279 "O6 wuHPOpmauMOHHOM obecrneyeHUn TrpPagoCTPOUTENIbHOMN
aeatenbHocTn".

2.13.2. Pa3mep n/iaTbl 332 NpeAoCcTaBAeHUEe CBEAEHUM, IOKYMEHTOB U MaTePUasioB, COAEPKALLMUXCA
B rOCyZapcTBEHHbIX MHGOPMALMOHHBIX cucTemMax obecnevyeHnsa rpafoCTPOUTENbHOM AEATENBHOCTH, U
nopAAoK B3MMaHMA TakoM nNaatbl ycTaHoBAeH MoctaHoBneHuem MNpasuTtenbcTBa Poccuitckon ®egepauum
o1 13.03.2020 N 279 "06 nHdbopmaumoHHOM obecrneyeHnn rpagoCcTponTeIbHOM aeAaTenbHocTH" .

2.13.3. B cooTtBeTCcTBMM C NyHKTOM 24 [lpaBua npeaocTaB/ieHUs CBEAEHWUM, [OOKYMEHTOB,
MaTepuanoB, COLEPNKALLMXCA B FOCYAAPCTBEHHbIX MHGOPMALMOHHbLIX cucTemax obecneyeHus
rPafoCTPOMTENIbHON AEeATeNbHOCTH, YTBEPXKAEHHbIX [MocTaHoBNeHWem [paBuTenbcTBa Poccuiickol
depepaunn ot 13.02.2020 N 279 "O6 wuHbOpmaUMOHHOM obecneyeHUM rpPagoCTPOUTENbHOM
aeAatenbHocTM" 3a npepocTaBleHVMe CBeAEHMM, [AOKYMEHTOB, MATepuasioB, COAEPKAWMXCA B
rocygapcTBeHHOM MHPOPMaLMOHHON cucTeme obecneyeHus rpagocTPoOUTENbHOM AeATeNbHOCTM, 33
UCKOYEHWEM CNy4vaeB, Korda denepanbHbIMM 3aKOHAaMWM YCTAaHOBAEHO, YTO YKasaHHble B 3anpoce
CcBeAEHUA, [AOKYMEHTbl, MaTepuanbl nNpefocTaBasaloTcA 6e3 B3MMaHMA naatbl, € GU3NYECKUX U
IOPUAMYECKMX IUL, B3MMAETCA NaTa B pasmepe:

a) 100 pyb6neii - 3a NpegoCcTaBAeHME KOMUM O4HOTO AOKYMEHTA, MaTepuana B 3/1EKTPOHHON dopme
(3@ MckntoYEHMEM MATEPUA/IOB U PE3Y/IbTAaTOB UHMKEHEPHBIX U3bICKAHWI);

6) 100 pybnel - 3a Kaxaylo CTOPOHY /ucTa ¢dopmaTta A4 KONUU OOKYMEHTOB, mMaTepuasnoB B
6ymMarkHoi dopme (3a UCKIIOYEHNEM MATEPMANIOB N PE3YbTATOB UHMKEHEPHbIX M3bICKaHUI);

B) 5000 py6neit - 3a NnpegocTaBAeHUE KONUU MaTEPUANOB N PE3YAbTaTOB MHKEHEPHbIX U3bICKaHWIA
B 3/1EKTPOHHOI Popme (BHE 3aBUCMMOCTU OT KOJIMYECTBA JIUCTOB);

r) 5000 pybneii - 3a NpegocTaBAEHME KONMUW MAaTEPUAIOB U PE3YIbTaTOB UHKEHEPHbIX U3bICKAaHWUI
B 6ymaxkHoi dopme 1 100 pybnei - 3a KaxKayr CTOPOHY ncta ¢popmata A4 Konum TakMx maTepuasnos u
pe3y/bTaTosB;

4) 1000 py6neit - 3a npegocTasB/eHne cBeAeHNn 06 04HOM 3eMeNbHOM y4YacTKe (4acTu 3eMesIbHOro
y4yacTKa) 3a KaxKable nonHble (HenosHbie) 10000 KB. MeTpPOB nN/aOWAAM TaKoro ydactka u (nam)
AOMOJIHATENbHbIN KOHTYP (419 MHOTOKOHTYPHbIX 3€Me/IbHbIX Y4aCTKOB) B 3/1eKTPOHHOM dpopme;

e) 1000 py6neit - 3a npegocTaBieHme cBegeHNN 06 O4HOM 3eMeIbHOM y4acTKe (4acTn 3emMeIbHOro
ydyacTKa) 3a KaxKable nonHble (HenosHbie) 10000 KB. MeTPOB MN/aOWAAM TaKoro ydyactka u (mam)
OOMNOJIHUTENbHBIN KOHTYP (419 MHOFOKOHTYPHbIX 3eMesibHbIX ydacTkoB) n 100 pybneit - 3a Kaxkayto
CTOPOHY iucTa popmaTa A4 TakMx cBeAeHUI B BymarkHon popme;

) 1000 pybneit - 3a npegocTaBneHme ceegeHuii 06 ogHOM 06BbEKTE KanuTaabHOro CTPOUTENbCTBA
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B 3/IEKTPOHHOI dopme;

3) 1000 pybneli - 3a npeaocTaBneHme cBeaeHuin 06 oaHOM 06BbEKTE, KanuTasbHOro CTPOUTENLCTBA
1 100 pybneit - 3a Kaxkayto CTOpoHy nincta popmata A4 Takux cBegeHuin B bymaxkHol dopme;

1) 1000 py6neit - 3a npegocTaBieHne CBeAeHUIM 0 HepasrpaHNUYEHHbIX 3eMJIAX 3a KarKable NoJHble
(HenonHble) 10000 KB. METPOB NJIOWAAMN TAKUX 3eMESIb B 3/IEKTPOHHOMU dopme;

K) 1000 pybneit - 3a NnpefoCTaBAEHNE CBEAEHUI O HEPA3rPAHUYEHHDbIX 3eMJIAX 3@ KaxKAble NOJHble
(HenonHblie) 10000 KB. METPOB NAOLWAAMN TaKUX 3emenb M 100 pybnein - 3a Kakayl CTOPOHY /MCTa
dopmata A4 Taknx ceeaeHnin B bymaxkHol dopme;

n) 100 pybneit - 3a npegocTaBieHME CBeAEHUN, pasMeLLEeHHbIX B UIHOOPMALMOHHOW cucteme, He
YKa3aHHbIX B nognyHKTax 4" - "K" HacToALLero nyHKTa, B 3n1eKTpoHHON popme n 100 pybnen - 3a Kaxayo
CTOPOHY niucTa dopmaTa A4 TakMx cBeAEHMI B BymarkHoin dpopme.

B cnyyae ecnv matepuansl NpeaocTaBastoTca B GymarKHOM popmate, oTAnYHOM oT popmata A4,
CTOMMOCTb PacCYMTbIBAETCA MCXOAA M3 KOAMYECTBA MOJIHbIX WAM HEMoJHbIX NMCTOB ¢opmata A4,
HeobXoAMMbIX A1 Pa3MeLLEHMA YKa3aHHOro Matepuana.

PacyeT cTOMMOCTM NpeaoCTaBNEHNA CBEAEHNIA O TEPPUTOPUM MPOU3BOANTCA NCXOLA U3 KONIMYECTBA
3emMe/lbHbIX Y4YacTKOB (4acTel 3emesibHbIX Y4acTKOB) M N/OWAAM HepasrpaHUYEHHbIX 3eMEb,
PaCcnoNOMKEHHbIX B FPaHMLLAX TAaKOM TEPPUTOPUN.

Ecnan nnaTta 3a npegoctasieHue ceeaeHUin, JOKYMEHTOB, MaTepnanos BHeCeHa NoNb3oBaTe/ieM B
pasmepe, MpeBbllialoWem obuwuii pasmep naaTbl, HAYMCAEHHOM 3a NPeAoCTaB/eHUEe CBeAeHUN,
OOKYMEHTOB, MaTepMasnioB, opraH MecTHOro camoynpaBs/ieHus Mo 3aAB/IEHMIO MO/1b30BaTeNA B CPOK He
nosaHee 3 MecAUeB CO AHA MOCTYMJEHUA TaKoro 3asB/ieHMA obecrneuyvBaeT BO3BPaAT W3AULLIHE
yMnAayYeHHbIX CPeacTB.

Ecnn nonb3osatento 66110 OTKa3aHO B NPeAOCTaBAeHUM CBEAEHUIA, LOKYMEHTOB, MaTepmnanos no
OCHOBaHMIO, yKa3aHHOMY B noanyHKTe "r" nyHkTa 2.11 HacToswero PernameHTa, B CBA3W C BHECEHUEM
nnaThl 3a NPeAoCTaB/eHNe CBeAeHNIA, LOKYMEHTOB, MaTepManoB He B NOJHOM 06beme, opraH MecTHOro
caMoynpasneHusa Mo 3anBJEHMIO MO/b30BaTeNA B CPOK He nosaHee 3 MecALEB CO AHA MOCTynieHus
TaKoro 3asBneHuA obecneynmBaeT BO3BPAT yNAauyeHHbIX CPeacTs.

OnnaTta npeaocrtasieHnA CBeAeHMﬁ, AOKYMEHTOB, MaTeEPUMaNIOB OCYLECTBNAAETCA 3aABUTENEM
nytem 6e3HaNMYHOro pacyeTa.

2.14. MaKcMManbHbIA CPOK OXWAAHUA B Oo4epeau Mpu nogayve 3adABAEeHUA O NpeaoCcTaBAEHUU
MYHULMNANbHON YCAyrn U NpU NOJyYeHUU pes3ynbTaTa NPefoCTaBAEHUs MYHUUMNANBbHON yCayru He
OOJ/IKeH npesbiwaTtb 15 MUHYT.

2.15. CpoK perncrpaumm 3aaBneHna o0 NpenocTaBaeHUN YCayru.

3anBaeHMe 0 NPeAOCTaBAEHNUN MYHULMMNAAbHOW YCAYrM NOANEKUT perucTpauumn YnpasneHvem B
AeHb ero nosayyeHusa nmbo Ha cneaywowmin paboumii AeHb B Caydae ero nojaydeHus nocae 16 yacos
TeKkywero paboyero AHA UAKN B BbIXOAHOM (NPa3aHMYHbIN) AeHb.

2.16. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX MPEA0CTaBAAETCA MyHUUMNAAbHAA YCYra, K Mectam
AN1A OXKMAQHWA U 3aM0JIHEHMSA 3aMPOCOB O NPeAoCTaBAEHUM MYHULMMANBHOM YCAYTU, UHGOPMALMOHHbBIM
CTeHAaM, B TOM uucne K obecneyeHuto AOCTYMHOCTM AN MHBA/INMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3aKOHOAAaTeIbcTBOM Poccuiickoit dPesepaLlmm o coLmManbHOM 3alumTe MHBANAOB.

2.16.1. TpeboBaHUA K NOMELLEHUAM, B KOTOPbIX NPeaoCTaBAAETCA MyHULUMMNANAbHAA yCcayra:



- 3/laHMe, B KOTOPOM HaxoZuTcs YnpasaeHue, PacrnooKeHO C YY4EeTOM MeLexoqHon AOCTYMHOCTU
(He 6onee 10 MUHYT NEWKOM) ANA 3aABUTENEN OT OCTAHOBOK 06LLEeCTBEHHOMO TPaHCMopPTa;

- NpUAeraoLwWwan TeppmuTopua 34aHusA, rae PacnosoXKeHo Ynpas/ieHUe, OCHaLLEHA NAapPKOBOYHbIMM
MecTamu, B TOM Yncne Ana MHBaAUAOB;

- Npvem 3aaBUTENEN OCYLLECTBAAETCA COrnacHo rpaduKy npuema cneuuannuctamm YnpasneHus, B
CNeunanbHO BblAENEHHbIX A8 3TUX Leelt MoOMEeLLEeHNAX;

- MecTa npeaoCTaB/leHUA MYyHUUMMNANAbHOW YCAYrM BKAOYAKOT MecTa AN OXuaaHus,
MHPOPMMPOBAHUA, TpUEma 3asBUTENEN, KOTOpble 060PYA0BaHbI CTY/IbAMM, CTOIAMU, U 0becrneunBatoTcs
6ymaroli U NUCbMEHHbIMU MPUHAANEKHOCTAMM A1 BOSMOXKHOCTM 0DOPMNEHMUA AOKYMEHTOB, a TaKkKe
060py0BaHbl MHGOPMALLMOHHBIMW CTEHAAMM;

- Y BXO/Za B KarKAo0e NomelleHne pasmellatoTca MHGOPMaLIMOHHbIe TabIMYKK C YKazaHMeM Homepa
KabuHeTa, pamnann, UMeHW, OTYECTBA U AOIKHOCTM CNeumnanncTa, ocyLLecTBAAWEro npuem, rpaduka
paboTbl.

2.16.2. TpeboBaHUA K pasmeLLEHNIO U 0DOPMIEHUID MHPOPMALMOHHBIX CTEHAOB:
- MHOOPMaALUMOHHbIE CTEH/bI Pa3MELLAOTCA B MecTax, obecneunBatowmx cBO60AHbIN AOCTYN K HAM;

- nepeyeHb MHPOPMALMM, Pa3MeELLAEMON HA MHPOPMALMOHHBIX CTEHAAX, YKa3aH B NyHKTe 1.3.11
HacTosLwero PernameHTa;

- TEKCT MaTepuasnios, pasmMellaemMblXx Ha CTeHAax, nedyartaetca yAobHbIM Aaa uYTeHua wpnudTom
(pasmep wpundta He meHee 14), OCHOBHbIE MOMEHTbI U Hanbonee BaxkHble MecTa BblAeNAOTCS;

- WHpopmauma, pasmellaemas Ha WMHOOPMALMOHHbLIX CTeHAaX, AO/KHA codepkaTb [AaTty
pa3mMellleHUs U perynsapHo 06HOBAATbLCA.

2.16.3. TpeboBaHusa no obecneyeHuto 6ecnpenaTCTBEHHOrO AOCTyNa MHBAAMAOB K OObEKTY, B
KOTOPOM MpeaocTasafaeTca MyHMLUMNaAbHaA ycayra, yCTaHOBAEHb! B cTaTbe 15 deaepanbHOro 3akoHa ot
24.11.1995 N 181-93 "O counanbHoi 3awmTe NHBaNNAoB B Poccuiickon deaepauunmn”, B ToM yncne:

- BO3MOHOCTb CaMOCTOATENbHOIMO MepeaBuMeHUa Mo TepPPUTOPUKM, Ha KOTOPOW PacnosioXKeH
06bEKT, B KOTOPOM MPeAoCcTaBAseTCA MyHULIMNAAbHAA YCIYra, BXOA4a B TaKON 06BbEKT M BbIXOAa U3 Hero,
nocafKku B TPAHCNOPTHOE CPeACTBO M BbICAAKM U3 HETO, B TOM YMC/IE C UCMO/Ib30BaHNEM KPEC/1a-KONACKHK;

- CONPOBOXAEHWE WHBA/NMAOB, WMEILWMX CTONKME paccTporcTBa OYHKUMIA  3peHua  u
CaMOCTOATE/IbHOTrO NepeABuKEeHUA, U OKa3aHMe UM MOMOLUM Ha 06beKTe, B KOTOPOM NpesocTaBAeTca
MYHUUMNANbHAA YCyra;

- HagneKalllee pasmellleHMe obopyaoBaHUA M HOcUTenel WHPopmauun, HeobxoaumbiX ANA
obecneyeHnsa 6GecnpenaTCTBEHHOrO AO0CTyNa WMHBAAMAOB K OBbLEKTY, B KOTOPOM MpeaocTaBAsfeTcs
MYHUUMNANbHAA YCAYTa U K YCAYre C yY4eTOM OrpaHUUYeHUin UX 3KU3HeaeaTeIbHOCTH;

- aybnnpoBaHne HeobXoAMMON AN MHBANUAOB 3BYKOBOWN M 3pUTE/IbHOM MHPOPMALMK, a TaKKe
HaAMNncen, 3HaKOB U MHOM TEKCTOBOW U rpaduyeckoit MHpopmaLmMm 3HaKaMu, BbINOJIHEHHbIMU pesibedHO-
ToYeuHbIM WpndTOM Bpaiins, JoNycK cypaonepeBoaunKa u TudaocypaonepeBoaumnKa;

- JONYCK Ha O0OBbEKT, B KOTOPOM MPeLOoCTaBAAETCA MyHUUMNANbHAA ycnayra, cobakmM-npoBogHMKa
NpW HaIMYNK JOKYMEHTa, MOATBEPKAAIOLENO ee cneunasbHoe obyyeHne 1 BblgaBaemoro no popme u B
nopsake, Kotopble onpegenatotca NMpukasom MuHMCTEPCTBA TPYAa M COLMANbHOM 3awwmTbl Poccuiickoi
depepaunm ot 22.06.2015 N 386H;

- OKa3aHune pa6OTHVIKaM YnpasaeHnA NOMOLWM MHBANNLAM B NpeoaosieHnn 6apbepOB, melwarwmnx
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NOSYYEHUIO UMM MYHULMMANABHOM YCAYTM HApaBHEe C APYTMMU TNLAMM.
2.17. MNokasaTenn gOoCTYNHOCTM W KaYecTBa MyHULUMUNANbHON yCayru:
2.17.1. NokasaTenamm gOoCTYNHOCTM MYHULMMNAJAbHOM YCAYTU ABAAIOTCA:

- cTeneHb MHGOPMMPOBAHHOCTU FpaXA4aH O NOpPAAKE NPeAoCTaBAeHNA MyHULUMNAAbHOW YCaYr, O
paboTe YnpaBneHwWs, MHOTOQYHKUMOHANbHOIO LEeHTpa No NpefocTaBAseMoi ycayre ([OCTYnHOCTb
MHPOPMALMN O MYHMUMNANBHOW YCAyre, BO3MOMKHOCTb Bblbopa cnocoba nonyveHus WMHPopmaumu,
pasmeleHne nHpopmMmauum Ha odUuManbHOM caliTe, caiTe MHOTOQYHKLIMOHANLHOTO LEHTPA, Ha EaMHOM
nopTane u PernoHanbHoM nopTane);

- BO3MOKHOCTb Bblbopa 3asButenem dbopmbl obpalleHns 3a nNpenocTaBieHMeM MyHULMMNaAbHOM
yCayru, nogaym 3anBAeHUA U AOKYMEHTOB A/1A MOJIy4eHUA MYHULUNANBHOM yCayrn B BymaxkHol popme
WU B 3/IEKTPOHHOM dopme C MCcnob30BaHUEM IMYHOrO KabuHeta EanHoro noptana u PermoHanbHoro
nopTtana;

- BO3MOXHOCTb NpeAoCTaBAeHMA MyHULMNAAbHOW YCAYTM B MHOTOGYHKLMOHANIbHOM LEHTPE;

- AOCTYNHOCTb 06palleHus 3a NpeaocTaBNeHUeM MyHULMNAAbHOM YCAYTK, B TOM YMCe AAA nL, C
OrpaHMYEeHHbIMM BO3MOXHOCTAMMU 3[10P0BbS;

- AICHOCTb W KayecTBO WHPOPMAUMK, ODOBACHAIOLWLEN MNOPAJOK W YCNOBUS NpPenocTaB/eHUA
MYHUUMNANbHOM ycayru (BKAtoYasa Heobxoaumble AOKYMEHTbl), MHpopmauma o npaBax nosayyatens
MYHULUMNANbHON yCAyru;

- cobnogeHne CPOKOB MpPeaocCTaB/eHUA MYHULMNANbHOW YCAYTM UM CPOKOB BbIMOJHEHWUSA
aAMMHUCTPATMBHBIX NpoLeayp NPy NpeaocTaBAeHUN MyHULMNANbHOW YCIYTH;

- OTCcyTCTBME 0BOCHOBAHHBIX ¥Kanob CO CTOPOHbLI 3aABUTENEN MO pesyabTaTam NpPesoCcTaBAeHUs
MYHULIMNANbHON yCayru;

- npepocTaB/ieHMEe BO3MOMKHOCTM MOAy4YeHUA UHPoOpMaUMM O XoAe NpeAoCTaBiAeHUs
MYHUUMNANbHOW YCAyrM, B TOM 4YMCAE C WCMNOJIb30BaHUMEM WHGOOPMALMOHHO-KOMMYHMKALMOHHbIX
TeXHONOMUN.

2.17.2. MNoKasaTenAmM KaiyecTsa MyHULMNANbHOMN YCAYrU ABNAIOTCA:

- YAOBNETBOPEHHOCTb NoAyYaTenei ycayry oT npouecca NoaydyeHna MyHUUMNaaAbHOM yCayru 1 ee
pesynbTaTa;

- KOMMNETEHTHOCTb CNeuuanncToB YnpaeneHusa, paboTHMKOB MHOTOQYHKUMOHANAbHOIO LEeHTpa B
BOMPOCax MNPeAoCTaBNeHUA MYHMUMNANbHOW yCayrM (rpamoTHOE NpeaoCTaBAeHUE KOHCYAbTauuin u
nprMem AOKYMEHTOB, TOYHOCTb 06PaboTKM AaHHbIX, NPABUAbHOCTb OPOPMIEHNA JOKYMEHTOB);

- Ky/nbTypa 06CAYXXMBAHMA (BEKAMBOCTb, TAKTUYHOCTb WM BHUMATENbHOCTb CMELWAINCTOB
YnpasneHus, paboTHMKOB MHOFOGYHKLMOHAIbHOTO LLEHTPa, FOTOBHOCTb OKa3aTb 3GPEeKTUBHYIO NOMOLLb
nosly4yaTenaM MyHULMNAAbHOW YCIYTY NPU BO3HUKHOBEHWMU TRYAHOCTEN);

- cootBercTBMe TpeboBaHWAM PernameHta, B TOM u4ucne cTporoe  cobntogeHue
Nnoc/ef0BaTeNbHOCTM U CPOKOB  BbIMOJAHEHUSA agMUHUCTPATMBHBLIX Npoueayp NpeaocTaB/ieHus
MYHULMNANbHOM yCyru;

- 3¢ PEKTMBHOCTb M CBOEBPEMEHHOCTb PAaCCMOTPEHMA 3asBAEHM, 0bpaLLeHMI U Kanob rpaxkaaH
no BOMpOCam NpeaocTaBieHUa MyHULMNAAbHOW YCAyrn.

2.18. NHble TpeboBaHUsA, yunTbIBatoOLME 0COBEHHOCTM NpeaoCcTaBAeHMs MyHULMNAAbHON YCAYTU B



MHOTFOopYHKLMOHANbHOM LIEHTPE U B 3/1€KTPOHHOM dopme.
2.18.1. OcobeHHOCTM NpeaoCcTaBAeHMA MYHULMNAAbHOM YCYTN B MHOTOGYHKLIMOHA/IbHOM LIEHTpE.
MHOropyHKUNOHANbHbIN LLEHTP OCYLLEeCTBAAET:
- NIPMEM 3asBAEHUA O NPeLOCTaBAEHUN MYHULUNANBHON YCAyTH;

- NpeacTaBneHMe WUHTEpPecoB 3asBuTeseil NPy B3aMMOALEWCTBUM C OPraHOM, NPeAOoCTaBAAIOLWNUM
MYHULMNANbHYIO YCAYry, B TOM YMC/e C MWCMNONb30BaHMEM WHGPOPMALMOHHO-TEXHONOTMYECKON W
KOMMYHWKaLUNOHHOM MHOPACTPYKTYPbI;

- npeacrtassieHNne WUHTeEPECOB OpraHa, npeaocrasaAwwWero MyHUUUMNAZbHYO yCayry, npwu
B3aMMOAEVICTBMM C 3aABUTENAMMU;

- WHPOPMMPOBaHME 3aABUTENs O MOPAAKE MNpPeAoCTaB/leHNa MYHULMNANbHON yCayrM B
MHOTOMYHKLMOHANBHOM LEHTPe, O XOo4e BbINOSHEHWA 3anpoca O NpPeaoCTaBfeHUU MYHUUMNANbHOM
YCAYIY, a TaK¥Ke No UHbIM BONPOCaM, CBA3aHHbIM C NpeaoCcTaBieHnemM MyHULMUNAAbHOM YCAYTK, a TaKkKe
KOHCYNbTMPOBaHWE 3aABUTeNeld O NOopAfKe NpeAocTaBAeHMA  MYHUUMNANbHOM  ycayrn B
MHOTOdYHKLNOHANBHOM LeHTpE;

- Bblauyy 3anABUTENI0 AOKYMEHTOB, NONYYEHHbIX OT OpraHa, NPeaoCTaBASAOWEro MyHULUNAIbHYIO
ycayry, no pesysibTaTamM NpeaocTaBfeHUA MYHULMMNANbHOW YCAYIW, eCNM MHOE He NpeayCMOTPEHO
3aKoHoaaTenbcTBoM Poccuiickoi Pepepaumnu;

- WHble beHKLI,MVI, YCTaHOB/1IEHHblEe HOPMATUBHbIMU MPABOBbIMUA aKTaMU WU CcOorlalleHnAMn o
B3aMMOAeNCTBUN.

2.18.2. NpepocTaBneHne MyHULMMNAAbHOW YCNYrM B 3/1eKTPOHHOM popme nocpenctsom EamHoro
noptana, PernoHanbHOro nopTana BKAOYAET B Ce6A BO3MOMKHOCTb:

- AocCTtyna 3aABUTENEN K cBegeHnAm o MYHMLI,MI'Ia}'IbHOﬁ ycnyre,

- KOMWPOBAHWSA W 3aMoJIHEHMA B 3NEKTPOHHON GOopme 3anAB/MEeHMA U WHbIX [OKYMEHTOB,
HeobXo04MMbIX A41A NPEeAOCTABAEHNS MYHULMMANbHOW YCAYTU;

- No4aun 3aABUTENEeM 3aABAEHMA O NPEAOCTaBAEHUN MYHULMNANBHOM YCAYTU U UHBIX LOKYMEHTOB,
HeobXxoAMMbIX ANA NOAYYEHUA MYHULMNANABHOMN YCAyry;

- NO/NlyYeHus 3anBUTENEeM CBEAEHW O XOfe BbINOJAHEHWA 3anpoca O NpeaoCcTaBAeHUM
MYHULIMNANbHOW yCayru;

- nony4vyeHue 3aAaButenem pesynbrata NpegocraBieHunA MYHMLI,VII'IaJ'IbHOl\;I ycnyru, eCam MHoe He
YCTaHOB/1EHO cbep,epaanblM 3aKOHOOaTeNbCTBOM,

- UHblE€ BO3MOXHOCTU, YCTAHOB/1IEHHbIE 3aKOHOAATE/IbCTBOM Poccuiickoi dDep,epau,MM.

2.18.3. 3asBneHne B GoOpMe INEKTPOHHOrO AOKYMEHTa MpPeACTaBAAeTcs B OpraH,
NPeLoCTaBAALWNA MyHULUMNANABHYIO YCAYTY, NyTemM 3anoaHeHna GopMbl 3anpoca U NOcpeacTBOM €ro
OTNpPaBKM Yepe3 NNYHbIN KabuHeT EanHoro noptana, PermoHanbHoro noptana. Mpu asTom naeHTMdUKauma
nosb3oBatensa Ha EaMHom noptane, PermoHanbHOM nopTtane Ana NoAayu 3aABuUTeNIeM 3aABEHUA U
npuaaraembix JOKYMEHTOB MOXKET NPOU3BOAMUTHCA C UCMOIb30BAaHNEM JIOTMHA M NAPOASA 3aaBUTeNsA, OO
C MOMOLL,bIO 3/1EKTPOHHbIX CPEACTB.

B cnyvyae ecnn 3aaBsieHMe HanpaBiAeTCcA 3aABuUTeNleM WAW  YMNOJHOMOYEHHbIM  ANLUOM B
3]18KTpOHHOV1 cbopme, TaKoe 3aAB/1IeHNE NoanncbliBaeTCA I'IpOCTOVI 3/16KTpOHHOV1 noAnnUCbIO No1b30BaTeN A
nmbo YNONHOMOYEHHOro Anua. B cayyae noagnucaHuA YNOAHOMOYEHHbIM AWMUOM 3afAB/IEHMA B



3N1eKTPOHHON ¢dopme 06s3aTesIbHbIM MPUAONKEHMEM K TaKOMYy 3aAB/JEHUIO ABAAKOTCA AOKYMEHTbI,
NoATBEpPXAatolMe YKa3aHHble MOAHOMOUYMA TaKoro Anua.

3asBneHne npeacraBnaetcs B Gopme 3/1EeKTPOHHOro IOKYMEHTa MOoCpeaCcTBOM OTNpaBKM yepes
EamMHbIn nopTan, PernoHanbHbii nopTan. [JOKYMeEHTbl MPeaocTaBAAsloTCA B ciaeaylowmx dopmatax
dainos:

- pdf, rtf, doc, docx (An8 4OKYMEHTOB TEKCTOBOrO COAEPKaHUSA);

- pdf (ana AOKYMEHTOB C coaepKaHMem rpaduryeckon MHpopmaummn);
- jpeg (pna doTorpadpuyeckmx matepmnanos);

- xls, xIsx, ods (ana AOKYMEHTOB, coAepXKallmx Tabaunubl).

KauecTBo npeacTaBasembiX 3/EKTPOHHbIX AOKYMEHTOB B pOpMaTax A0/KHO NO3BOAATb B MONHOM
obbeme NpoYnTaTh TEKCT AOKYMEHTA U Pacno3HaTb PEKBU3UTLI JOKYMEHTA.

[ OKYyMeHTbI, KOTOpble NPEACTaBAAOTCA OPraHOM, NPEAOCTABAAOWMM MYHULMNANAbHYIO YCAYTY Mo
pesy/nbTaTam PacCMOTPEHMSA 3aABEHUA B 3/1EKTPOHHOM Gopme, A0KHbI 6bITb A4OCTYNHbI A1A NPOCMOTPa
B BUAE, NPUrOAHOM A/ BOCMPUATUA YE/I0BEKOM, C UCMONb30BAaHMEM 3N1EKTPOHHbIX BbIMMCAUTENbHBIX
MaLUWH, B TOM Yncne 6e3 UCnoib30BaHUA ceTu MHTepHeT.

Mpu nogaye 3asBNEHUN U NPUAATAaEMbIX K 3aABNEHUIO 3/IEKTPOHHbIX AOKYMEHTOB NPUMEHAIOTCA
CpencTBa 3NEKTPOHHOM Mmoanucu B COOTBETCTBMM C [MocTaHoBneHnem [MpaBuTenbcTBa Poccuitckol
depepaunm o1 25.06.2012 N 634 "O BUAax 3/IEKTPOHHOM NOANMUCU, NCMOJIb30BaHME KOTOPbIX A0MYCKaeTCcs
npu obpalleHnn 3a NoJiyYeHNeMmM rocyJapCTBEHHbIX U MYHULMNAAbHbIX ycayr", cepTudmunpoBaHHbie B
COOTBETCTBUM C 3aKOHOZATENLCTBOM Poccuiickon deaepauum.

3. CocTtaB, nocnen0BaTe/IbHOCTb U CPOKU BbINOJIHEHUA
AAMUHUCTPATUBHBIX Npoueayp, TpeboBaHUA K NOPAAKY UX
BbINO/IHEHUA, B TOM YMC/ie 0COBEHHOCTU BbINOAHEHUSA
a4MMHUCTPATUBHDBIX NPoLEeAYp B 3/IeKTPOHHOU dpopme
M B MHOTOPYHKLMOHANIbHOM L,eHTpe

3.1. WcuyepnbliBaloWwMii nNepeyeHb aAAMUHUCTPATMBHBLIX Npoueayp Mpu NpeaocTaBAeHUU
MYHULMNANbHOW YCNYTUK, B TOM YUC/IE B 3N1EKTPOHHOI popMme:

- NpUem u perucTpaumsa 3asBAeHWUA U NPeACTaBAEHHbIX [AOKYMEHTOB ANA NpefoCTaBAeHUA
MYHUUMNANbHOM YCAyru;

- PacCMOTpeHne 3aAaBsIeHNA U NpUnaraemblX K Hemy AOKYMEHTOB Cneunasimctom yl'lpaBI'IeHVIFI,
HanpasieHne 3aABuUTeNnto yBeaoOMNIEHUA o6 onnare npeanocrtaBieHnA CBE,CI,EHMI?I, AOKYMEHTOB,
MaTepnanos;

- No4roToBKa CBGAEHMF/’I, AOKYMEHTOB, MaTeEPUNANOB;

- Bblgaya (HanpaBneHue) 3aABUTENI0 YBEAOM/IEHMA O HaMnpaBieHUW CBeAeHWid, MaTepuasnos,
AOKYMEHTOB C MPU/IOKEHMEM 3anpallnBaemblx CBeAeHWA, MaTepnanos, AOKYMEHTOB WM yBEAOMIEHUA
06 OTKase B NpeAoCTaBAEHUU MYHULMNANBHOMN YCAYTW.

3.2. WcuyepnblBalowmMii nepeyeHb aAMWUHUCTPATMBHBLIX Npoueayp Mpu NpeaocTaBaAeHUU
MYHULMNANbHOW YCYTM B MHOTOGYHKLMOHANIbHOM LieHTpe:

- MPUEeM W perucTpauus 3asBfieHWA W NPeACTaB/leHHbIX AOKYMEHTOB A/ NpefoCTaB/ieHuUs
MYHULMNANbHOM yCyru;
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- nepefaya 3asBNeHMA O MPeAOCTaBNAEHUM MYHULMNANABHOW YCAYTM W MpeacTaBiAeHHbIX
AOKYMEHTOB B YNpaB/ieHue;

- Bblgaya (HanpasBneHue) 3asBUTENO YBEAOMIEHWA O HamnpaB/ieHUM CBeAEHWI, MaTepuasos,
OOKYMEHTOB C NPU/IOXKEHNEM 3anpallnMBaemMbIX CBEAEHWUN, LOKYMEHTOB, MaTepunaioB U YyBeAOMIAEHUA
06 OTKase B NpeaoCTaBNeHUN MyHULMNANbHOW YCAYTW.

3.3. MNMpuem n pernctpauma 3adasneHUA U nNpeacTaBAeHHbIX AOKYMEHTOB 41A NpeaocTaBaeHusA
MYHULMNANbHOWN YCAYTW.

3.3.1. OcHoBaHMem pnAa Ha4vana a,ﬂ,MMHMCTpaTMBHOﬁ npoueaypbl ABNAETCA NOCTynneHmne ot
3aABuUTeENA 3aABsieHUA O NpeaoCTaB/eHUN MyHMLI,VIﬂaIIbHOﬁ YCnyrm . JOKYMEHTOB, HEO6XOAMMbIX ana
npenocrasaeHnA MYHVILI,MI'Ia}'IbHOﬁ ycnyrwu.

3.3.2 Mpun nuyHom obpaleHun 3aaButTena B YnpaBaeHuUe, MHOTOQYHKLMOHANbHbLIA LEHTP
CneumasncT, ynoJIHOMOYEHHbI Ha NPUEM U PETUCTPALLUIO 3anaBAEHUSA:

- ycTaHaB/nMBaeT npeamer o6palleHMs, /MYHOCTb 3aABUTENA, a B Caydae obpalleHun
npeacTaBuTeN 3aABUTENA YCTaHABAMBAET ero JIMYHOCTb M MPOBEPAET ero NoJIHOMOYUS;

- TIPUHUMAET 3aABNEHNE N JOKYMEHTbI;

- CBepsAeT KOoNuW NpeacTaBAeHHbIX AOKYMEHTOB C UX NOAAMHHUKAMM (B TOM YMcCae HoTapuanbHO
yAocToBepeHHbIMUK), 3aBepAeT UX (33 UCKAOYEeHMEeM HOTapWanbHO 3aBepeHHbIX KOMW) € yKasaHuem
AaTbl, pamnanmM U MHULMANO0B M BO3BpALLAET NOAJNHHUKM 3asBuUTeNto. B ciyyae ecnun 3assutesiem He
npeacTaB/eHbl KONMUU AOKYMEHTOB, CMELWasuCT M3roTaBAMBAET KOMUU AOKYMEHTOB CaMOCTOATE/IbHO
(npn HannuMn npeacTaBAEHHbIX 3aABUTENEM OPUTMHAN0B 3TUX AOKYMeHTOoB). Mpu HenpasuibHOM
3aMo/IHEHUN 3aABNEHMA CNELMAINCT OKa3biBaeT MOMOLLb 3afBUTEIO B 3aNOJIHEHUM 3a5ABIEHUS;

- BHOCWT 3anucb O MpUeme 3asaB/EHMA W NpuaaraembiXx AOKYMEHTOB B XypHaja perncrpauun
BXOAALLEN KOPPECNoHAEHUNN;

- cneunanuncr MHOI'O(I)yHKLI,MOHaJ'IbHOFO LeHTpa obecneuunBaet nepenavyy 3aABseHnAa wu
npeAcTaB/ieHHbIX AOKYMEHTOB B Ynpas/ieHue B AeHb UX NOCTYNAeHNA B MHOFOd)yHKLI,MOHa!'IbeIﬁ LLeHTP.

3.3.3. Ecin 3aABneHMe M OOKYMEHTbl, Heobxoaumble AAA MNpeaocCTaBleHMA FoCyaapCTBEHHOM
ycAayru, npeacras/eHbl 3aaBuTesIem B YnpasaeHue nocpeacTsomM NOYTOBOro OTNPaB/eHUs, cneunanmuct
YnpasneHus, yNnoAHOMOYEHHbIW Ha NPUEM U PErUCTPaLMIO JOKYMEHTOB:

- NpoBepPAET LeN0CTHOCTb KOHBEPTA, PAacNaKkoBbIBaeT U GOPMUPYET NAKET AOKYMEHTOB;

- perucTpupyet MNOCTYNMBLUME MO MNOYTE [AOKYMEHTbl B JKYpHajie perucTpaunmn BxoaslLen
KOppecnoHAeHLMY;

- B AE€Hb perncrpaunnm 3aasBaeHnAa N npeacrtaBeHHbIX AOKYMEHTOB NepeaaetT nux Ha pacCcMmoTpeHune
HayanbHUKY YNpaBaeHuAa ANA pacCMOTPEHUA U HANOXKEHMA Pe30aoumu;

- Nocne HaNoXeHnA pe3olounmn nepenaet 3aABsieHNeE U NpeacrtaB/ieHHblIE AOKYMEHTbI cneunanncrty
yI'IpaBl'IeHMFi, YNO/THOMOYEHHOMY Ha npenocrasaeHune MYHMLLMHaﬂbHOl)'I ycnyru.

3.3.4. [nsa nofaym 3aABAEHUA B SNEKTPOHHOM BUge Yepes EanHbI nopTan, PerMoHanbHbI nopTan
3aABUTEN0 HEOHXOAMMO 3aperncTpmpoBaTbca Ha EAMHOM nopTane, NOAYYUTb IMYHBIN NAPOab U JIOTUH
ans goctyna B pasgen "J/InuHbln KabuHet".

an nogaye 3aAaBaeHnAa 0 npeaocrtaBieHnn MyHVILI,MI'IaI'IbHOﬁ ycnyrmn ¢ ncnoJib3a0BaHNeEm EamHoro
noptana, PermoHanbHOro noprana perncrtpauma 3aaBaeHUA OCYLLECTB/IAETCA aBTOMATUYECKN B MOMEHT
noaayu 3aAaBneHnA.



Mpwn HaNMYMKM OCHOBaAHMA A/1A OTKA3a B NpMeme AOKYMEHTOB 3afBUTE/O Yepes INYHbIN KabuHeT Ha
EamMHom nopTtane, PermoHanbHOM nopTase He no3aHee nepsoro paboyero AHA, cneayowero 3a gHem
NOCTYNeHUA 3aAB/IeHUA, HanpaBaAeTca yBeaoMIeHe 06 OTKase B npueme AOKYMEHTOB C YKaszaHMeMm
OCHOBaHMA A OTKasa, YKa3aHHOro B NyHKTe 2.9 HacToAwero PernameHTa.

MpM OTCYTCTBMM OCHOBAHWI ANA OTKasa B NpuemMe [AOKYMEHTOB Crneuuannuct YnpasiaeHus
HanpasaaeT 3aaBuTe o (NpeacTaBMTeNto 3aaBUTeNA) COOBLLEHME O NONYYEHUN 3aABAEHUA U JOKYMEHTOB
C YKasaHMeM BXOAALLEro PerucTpauyoHHOro Homepa 3aABfieHWA, AaTbl MOJYYEHUA 3aABAEHUA WU
AOKYMEHTOB, NepeyeHb HaMMeHOoBaHWI $ainoBs, NpeacTaBAeHHbIX B GOPMe 3/1EKTPOHHbIX LOKYMEHTOB,
C YKasaHvem nx 06bema, a TaKKe NPUCBOEHHbIV 3aMpocy B 3/1EKTPOHHOM GopMe YHUKANbHbIA HOMEp, NO
KOTOPOMY B COOTBETCTBYHOLWEM pasgene EgMHoro noprana, PerMoHanbHOro noptana 3assuTento 6yayt
npegocTaBiAeHbl CBEAEHUA He No3aHee paboyero AHA, CleAyoWwero 3a 4HeM NOCTYNAEHUA 3aaBAEHMS.

3.3.5. /luuamn, OTBETCTBEHHbIMM 33 BbINOJIHEHWE AAMWHUCTPATUBHOM Npoueaypbl, ABAAETCA
cneumannuct YnpaeieHusi, YMNOJIHOMOYEHHbIA Ha NPUEeM W PEerncTpaumio AOKYMEHTOB, PaboTHUK
MHOFOQYHKLMOHANBHOTO LEHTPa, OCYLLECTBAAIOWMA NPUEM U PETUCTPALMIO AOKYMEHTOB, Havya/lbHUK
YnpasneHus.

3.3.6. Kputepuin nNpUHATUA pelleHMa - TNOCTYNAeHUe 3asB/eHMA O MNpPeaoCTaBAeHUU
MYHUUMNANbHOW YyCAyru, oTcyTcTBME (Ha/nMume) OCHOBaHMIA g OTKasa B Npueme 3asAB/eHUSA B
3/IEKTPOHHOM dopme.

3.3.7. CpoK BbINONHEHUS aAMMHUCTPATUBHOM npoueaypbl - B AeHb MOJIyYeHMA OT 3aABUTESS
3aAB/IeHMA U NPeACTaB/IEHHbIX AOKYMEHTOB.

3.3.8. Pe3ynbTaT BbINOJHEHWUA agMUHUCTPATMBHOM nNpoueaypbl - MPUMEM W perncrpaumn
NOCTYNUBLUETO 3aABJAEHUA C KOMINIEKTOM NPUIaraemblX K HeMy JOKYMEHTOB.

3.3.9. Cnocob puKcaumm - Ha bymaskHOM HOCUTeNE, B 9N1EKTPOHHOM BUAE B popmaTe NoCTynmBLLErO
3a8BAeHUA.

3.4. PaccmoTpeHue 3aaBNeHNA U Npuaaraembix K Hemy JOKYMEHTOB crneunanmuctom YnpasieHus,
HanpaB/ieHMe 3aABUTENlD yBeAOMeHMA 06 onnaTe nNpefoCTaBAEHWA CBeAEHUW, [OKYMEHTOB,
MaTepuanos.

3.4.1. OcHoBaHMeM A/ Hayana agMUHUCTPATMBHOM nNpoueaypbl ABAAETCA NOCTynaeHue
3aperMcTpupoBaHHOro 3anBJAEHMA O NPEAOCTaBAEHNUN MYHULMNAAbHON YCAYTM U NpUaaraembix K Hemy
AOKYMEHTOB.

3.4.2. Cneumannct, OTBETCTBEHHbIM 32 NPeAOCTaBNeHNE MYHULLMMANbHOM YCAYTU:

- perncTtpupyet nosayvyeHHoe 3aAaBneHWe O npenocraBieHUmn MyHVILI,VII'IGfIbHOVI ycnyrmn B peectpe
npepnocrasaeHunA CBEAEHMVI, AOKYMEHTOB, MaTepnanos;

- NPOBOAUT MPOBEPKY MNpPencTaB/IEHHbIX 3aABUTENEM OOKYMEHTOB Ha Haan4due OCHOBaHMM Aana
OTKa3a B npeaocCTtaBieHnn MYHVILI,MI'IaﬂbHOﬁ ycnyru.

3.4.3. Mpy HaAM4MM OCHOBAHUI [N OTKasa B MNPEAOCTaBAEHUM MYHULMMANBHOW YCAyru,
npeaycMoOTpeHHbIX noanyHktamm "a", "6", "B", "4" nyHkta 2.11 HactoAwero PernameHTa, rotoBuT
yBegoMneHne o6 oTKase B NPeaoCcTaBNEHUM MyHUUMNANbHOM ycayrn. YeeaomneHne o6 OTKase B
NnpeaoCcTaBAEHUN MYHULMMANBbHOW YCAYrM NOAMMCLIBAETCA 3aMecTUTeNeM F1aBbl agMUHUCTPALMUK NO
CTPOUTENBCTBY.

(B pea. noctaHoBNEHUs agMUHUCTPaALMK [YBKMHCKOrO ropoAckoro okpyra benropoackol obnactu ot

12.08.2022 N 1013-na)

B CQiydae OTKa3a B npeaocraBsieHnn MYHMLI,MFIa}'IbHOﬁ ycnyru no oCHOBaHUIO, NpeayCMOTPpEeHHOMY
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noanyHktom "B" nyHkTa 2.11 HacToAwlero PernameHTa, B C/Ayyae eCAM yKasaHHble B 3aABAEHUU O
npeaocTaBNeHUM MyHULUMNAAbHOW YCAYrM CBeAEeHUA, NOKYMEHTbI, MaTepuasibl OTHOCATCA MHbOPMaLUK
OrpaHWYEeHHOro A0CTyna, Cneumasnct, OTBETCTBEHHbIA 3a MPeaoCTaBAeHME MYHUUMMANbHOM YCayru,
yBEAOMAAET 3asaBUTENA O MNopAdKe MNOoAydYeHUA CBeAeHUN, AOKYMEHTOB, MaTepuasoB C Y4YeToM
TpeboBaHMUI O 3alWmnTe MHPOPMALMN OFPAHUYEHHOrO A0CTYNa, NPeAyCMOTPEHHbIX 3aKOHOAATEIbCTBOM
Poccuiickoin Peagepaunn.

B cnyuyae oTKasa B NnpeaoCTaBNeHMM MYHULMNANAbHOM YCAYrM NO OCHOBaHMIO, NPeayCMOTPEHHOMY
nognyHKTom "a'" nyHkTa 2.11 HacTosLwwero PernameHTa, cneumanmct, OTBETCTBEHHbIN 3a NpeAocTaBiaeHue
MYHUUMNANbHOM ycnyru, nposoanT cbop HeobxoaMMbiX CBeAeHWUM, JOKYMEHTOB, MaTepManos ans ux
npeaocTaBAeHNA 3aABUTENIO C YYETOM CPOKOB, YCTaHOB/IEHHbIX B MyHKTe 2.4 HacToAwero PernameHTa.

3.4.4. Mpu OTCYTCTBUM OCHOBAHWM AN OTKasa B NPELOCTaBAEHWM MYHULMNANAbHOW YCAyru,
npeaycMoTpeHHbIX noanyHkramum "a", "6", "8", "a" nyHkra 2.11 HacTosAwero PernameHTa, ucxogs us
KO/IMYeCTBa 3anpallnBaeMbIX 3afBUTENEM CBEAEHWNN, LOKYMEHTOB, MaTEPMAIOB, a TaKXKe YCTaHOBNIEHHbIX
nyHKTOMm 2.13.3 HacToAwero PernameHTa pasmepoB NiaThl 3a NpeaocTaBiAeHne CBEAEHMUI, JOKYMEHTOB,
MaTepuanos, onpegenser obwuii pasmep naaTbl 3a NpeAoCTaB/ieHMe 3anpallMBaemblX CBEAEHMM,
OOKYMEHTOB, MaTepuanoB M HanpaBAseT 3asABMTE/II0 MO agpecy 3/1eKTPOHHOW MOoYTbl, YKa3aHHOMY B
3anABAeHUn, U (MAn) B AMYHBLIM KabuHeT nosb3oBaTens Ha EguHom, PermoHanbHOM nopTanax
yBegomneHune ob onnate npenocTaBieHUs CBeAEHUI, IOKYMEHTOB, MaTepMasioB, B KOTOPOM CoaeprKaTca
cBegeHus 06 obuwem pasmepe NaTbl, pacyeTe U CPOKax OMnaThl (C NPUAOKEHMEM B S1IEKTPOHHOM dopme
JOKYMEHTOB (KBUTaHLMWN C PEKBU3UTAMU), HEOBXOAUMBIX ANA ONNaThl).

Onnata npeaocTaB/ieHUs CBeAEHWI, AOKYMEHTOB, MaTepuasioB OCYLLECTBAAETCA 3aABUTE/IEM
nytem 6e3HanNUYHOro pacyeTa.

3.4.5. CpoK BbINONHEHWNA aAMUHUCTPATMBHOMN NpoLeaypbl - B TeYeHue 2 pabounx gHe.

3.4.6. JIMuOM, OTBETCTBEHHbIM 33 BbINOJIHEHWE aAMUHUCTPATUBHOW Npoueaypbl, ABAAETCA
cneumanucT YnpasaeHus, OTBETCTBEHHbI 33 NpeAoCcTaBAeHNe MyHULMNANAbHON YCAYTH.

3.4.7. KpuTepuih nNpUHATMA peleHua - Haauvume (OTCyTCTBME) OCHOBaHWI AO/A OTKasa B
nn

NnpeaocTaBNeHUM MYHWLMNAAbHOM YyCAyrK, yKasaHHbIX B noanyHktax "a", "6", "s", "4" nyHkra 2.11
HacToAwero PernameHTa.

3.4.8. Pe3ynbTaTOM agMWHUCTPATUBHOM MpoLeaypbl ABASETCA HaMpaB/ieHMe 3aaBUTeso
yBegomMneHuns ob onsiate NpefocTaBAeHNA CBEAEHUIM, LOKYMEHTOB, MaTepManos, IMHO yBeaomaeHUA 06
OTKa3e B NpeAoCTaBAEHUN MYHULMMANBHOM YCAYTU.

3.4.9. Cnocob ¢uKcaumnm - Ha BymaxkHOM HocUTene, B 3N1eKTPOHHOM BuAae B popmaTte PDF.
3.5. NMoAarotoBKa cBeAEHWNI, LOKYMEHTOB, MaTepunasos.

3.5.1. OcHoBaHMeM ANA Hayana aAMUHUCTPATUBHOW Mpoueaypbl, 33 WCKAOYEHWEM CyYaes,
YCTaHOB/IEHHbIX desepanbHbiM 3aKOHOAATENbCTBOM, KOrga npeaocTaBaeHue CBefeHUN, JOKYMEHTOB,
MaTepuanoB ocyLLecTeaseTca 6e3 B3MMaHuA naaTbl, ABAAETCA NOCTyNAeHWe B YNpasneHue B TeyeHue 7
pabounx AHeNn co AHA Hanpas/ieHMA 3aABMTENI0 yBeAOMAeHNA 06 onnaTe NpeaocTaBAeHUA CBeAeHU,
OOKYMeHTOB, maTepunanos uHdopmauum o6 ocyllecTBAEHUM 3asBUTENeM OnnaThl NpeaocTasieHus
cBeAEHNN, AOKYMEHTOB, maTepuanos B NoJHOM obbeme, 06 OCYyLLECTBIEHUU 3asBUTENEeM OMAaThl
npefocTaBneHna CBeAeHUN, AOKYMEHTOB, MaTepuasnoB He B MOAHOM obbeme nMboO OTCyTCTBUME B
YnpasneHun uHdopmaumm 06 oOcywlecTBAeHUU 3aABMTeNeM OniaTbl MNpPeaoCTaB/ieHUsa CBeAeHWi,
AOKYMEHTOB, MaTepmnanoBs No uctedeHnn 7 paboumx aHel co AHA Hanpas/ieHMA 3a8BUTENI0 YBEAOMIEHNA
o6 onnaTe.

3.5.2. B cayyae noctynneHus B YnpasneHue B TeyeHue 7 paboumx gHel Co AHA HanpasAeHuA
3aABUTENIO YBeAOMIeHMA 06 onnaTe NpeaoCcTaBleHnn cBeaeHUI, LOKYMEHTOB, MaTepunasoB B MOJIHOM



obbeme cneuunanuct YnpasneHus:
- TOTOBWT 3anpallnBaemble CBeAEHUSA, LOKYMEHTbI, MaTepuabl;

- TOTOBUT yBeAOM/IEHME O HAMpaB/JeHWM 3anpalMBAaEMbIX CBEAEHUI, JOKYMEHTOB, MaTepuasos,
HanpaB/seT ero Ha NognucaHue 3amecTUTENIo rNaBbl a4MUHUCTPALLMM MO CTPOUTENLCTBY.
(n. 3.5.2 B pea. NocTaHoOB/EHUA agMUHUCTPaLMK [YBKMHCKOTo ropoackoro okpyra besropoackoii obnactm
o1 12.08.2022 N 1013-na)

3.5.3. B cnyyae HenoctynsieHua B YnpaBieHue B TedeHWe 7 paboumx gHein co AHS HanpasBaeHus
3aABUTENI0 yBeAOMAEeHMA 06 onnaTte npefocTaBAeHUA CBEAEHWUW, AOKYMEHTOB, MAaTepuanoB Wau
OCYLLECTB/IEHWNA ONATbl HE B NOJIHOM 06beMe cneumannct YnpasaeHns rotToBuTt ysegomsaeHme o6 oTkase
B NpefocCTaBleHUM CBEAEHWUW, [LOKYMEHTOB, MaTepWaNoB MO OCHOBAHMIO, NPeayCMOTPEHHOMY
noanyHKTom "r" nyHkTa 2.11 HacTosAwero PernameHTa, M HanpaB/aseT ero Ha NoAMNucaHue 3aMecTUTeNto
rnaBbl aAMUHUCTPALMM NO CTPOUTENLCTBY.

(n.3.5.3 B pea. noctaHoBAEHUA aAMUHUCTPaLMK 'YBKMHCKOro ropoAckoro okpyra benropoackoii obnactu

o1 12.08.2022 N 1013-na)

3.5.4. MaKcuMasbHbI CPOK BbINONHEHMA aAMUHUCTPATMBHOM NpoLeaypbl - B TeyeHne 4 paboumnx
OHel Co AHA OCYLLEeCTB/IEHUA ONaTbl 3aABUTENIEM.

3.5.5. J/lnuom, OTBETCTBEHHbIM 33 BbINOJHEHWE ALMMHUCTPATMBHON MpoLeaypbl, ABNAeTCA
cneuunannct YnpaBneHus, OTBETCTBEHHbIN 3a NpeAoCTaBleHNE MYHULMMANBHOM YCAYTN.

3.5.6. Kputepuit nNpuHATUA pelleHMa - Haaunune (OTCYTCTBME) OCHOBaHUA A/A OTKasa B
npeaocTaBNeHUM MyHULMNANbHOW YCAYrK, NpeayCMOTPEHHOro noanyHKTom " nyHKTa 2.11 HacToAwero
Pernamenra.

3.5.7. Pe3ysibTaTOM aiIMUHUCTPATMBHOM NpoLeaypbl ABAAETCA NoAanncaHue 3amectTuTesiem r1asbl
aAMUHUCTPALMM MO CTPOMTENbCTBY YBEAOMIEHMS O HanpasBAeHUM 3anpallMBAEMbIX CBeAEHUM,
OOKYMEHTOB, MaTepUasioB C NPUNOKEHUEM 3anpallMBaeMbix CBeAEHUI, LOKYMEHTOB, MaTepManos AMb6o
yBeLomneHns o6 oTKase B NpeaocTaBAeHUN MYHULMNAIBbHOM yCayri.

(n.3.5.7 B pea. nocTaHOBAEHMA aAMUHUCTPaLMK 'YBKMHCKOro ropoackoro okpyra benropogckoit o6nactu
o1 12.08.2022 N 1013-na)

3.5.8. Cnocob ¢pukcaumm - Ha BymaxkHOM HoCUTeNe, B 3NEKTPOHHOM BUAE.

3.6. Bblgava (HanpaBneHWe) 3aABUTENIO YBEAOMIEHNA O HaNpPaBAEHUU CBEAEHWUMN, SOKYMEHTOB,
MaTepManoB C NPUNONKEHNEM 3aNpPaLLMBAEMbIX CBEAEHWUI, LOKYMEHTOB, MaTEPUA/IOB MU YBEAOMIEHNA
06 oTKa3se B NPeAO0CTaBAEHUN MYHULMUMNANbHOM YCAYTu.

3.6.1. OcHoBaHMeM pas Hayana agMWMHUCTPATUBHOM Npoueaypbl ABAAETCA noAanucaHue
3amMecTUuTeNem rnasbl afMUHUCTPALLMM NO CTPOUTENBLCTBY YBEAOMIEHWA O HANpaB/leHUU CBEAEHWN,
OOKYMEHTOB, MaTePUAOB C NPUIOKEHNEM 3aMpPaLLMBAEMbIX CBEAEHUI, LOKYMEHTOB, MAaTePManoB AnMbo
yBeaoMneHns ob oTKase B NpeAoCcTaBAeHUN MYHULMNANAbHOM YCyTn.

(n.3.6.1 B pea. nocTaHoOB/EHWA agMUHUCTPaLMK [YOKMHCKOro ropoAcKkoro okpyra benroposackoii obnactu
o7 12.08.2022 N 1013-na)

3.6.2. B 3aBMCMMOCTM OT cnocoba noaydeHusa pesyabTaTa MyHULMNAAbHON YCAyrM, yKasaHHOro B
3aAB/IEHNN, CMEUMANNCT BblAAeT 3anABMTENIO Pe3yabTaT MYHULMNANbHON ycayrn B BymaskHon ¢opme
NIMYHO, WMAM MOCPEeACTBOM HamnpaBfieHWA MO ajpecy, CoAeprKallemyca B 3asaB/AEHMM, MOYTOBbIM
OTNpaBJAEHMEM C YBEAOMIEHUEM O BPYYEHWUWU, AN HanpaBaseT B popmMe 3/1eKTPOHHOrO AOKYMEHTa B
NIMYHbLIV KabuHeT Ha EaMHOM nopTane, PermoHanbHOM noprane.

Mpn AMYHOM NOJIly4eHUU YBEeAOM/IEHMA O HanpaBAEeHUMU CBGAGHMVI, AOKYMEHTOB, MaTepunanos C
NPUNOKEHNEM 3anpalinBaembiX CBE,CI,eHVIl\/‘i, AOKYMEHTOB, MmaTepmnanos nmbo yBegomneHume 06 oTKase B
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npeaocTaBNeHUM MyHULMMNANAbHOW YCAYrUM 3asBUTE/Ib HA BTOPOM 3K3emnaspe AenaeT 3anucb O ero
Nosly4eHUm € yKazaHnem damuamm, UMeHU, otyecTsa (Npu HanMunK), AaTbl NONYYEHUA, CTABUT NOAMNUCH.
BTopoii 3K3emnnsap yBEAOM/IEHMA O HanpaBAeHUW CBEAEHWI, [AOKYMEHTOB, MaTepuanos Jnbo
yBeAoMNeHUA 06 oTKase B NpeAoCcTaB/eHNUN MyHUUMNANAbHOM YyCAyrM ocTaeTcs B YNpaBaeHUN.

3.6.3. MaKcMManbHbIN CPOK BbINOJIHEHMA aAMUHUCTPATUBHON Npoueaypbl - 1 pabounii geHb.

3.6.4. Jlnuom, OTBETCTBEHHbIM 33 BbINOJHEHWE ALMUHUCTPATMBHON MpoLeaypbl, ABNAETCA
cneumanncT YnpasieHus, OTBETCTBEHHbIN 33 NPeA0CTaBAEHNE MYHULMNAbHOMN yCayru.

3.6.5. Kputepuu npuHATUA pelleHua - noanucaHue 3amectuTesiem rnasbl agMUHUCTPaLUK NO
CTPOUTENbCTBY YBEAOMAEHMA O HanpaBAeHUU CBeAeHUIM, AOKYMEHTOB, MaTepuanos AMbo yBeaomMieHus
06 0TKa3e B NpeAoCTaBAeHUN MyHULMNANbHOW YCAYIN.

(n.3.6.5 B pea. noctaHoBEHUA aAMUHUCTPaALMK 'YBKMHCKOro ropoickoro okpyra benropoackoii obnactu
07 12.08.2022 N 1013-na)

3.6.6. Pe3ynbTaTOM  BbIMOJIHEHUA  AAMUHUCTPATUBHOM  Npoueaypbl  ABASETCA  Bblgaya
(HanpaBneHue) 3anaBUTENIO NOAMUCAHHBLIX 3aMeCcTUTE/IEM T/1aBbl aAMUHUCTPALUN MO CTPOUTENLCTBY
YBEOOM/IEHUA O HanpaB/ieHUU CBEAEHMUIM, AOKYMEHTOB, MaTePMasioB C MPUIOKEHMEM 3aNpaLlMBaEeMbIX
CBeAeHUN, AOKYMEHTOB, MaTepunanos MMbo yBeaomaeHusa ob oTkase B NpeaocTaBieHUn MyHULMUNAIbHOM
YCAyru.

(n.3.6.6 B pea. nocTaHoBAEHUA aAMUHUCTPAUMK ['YBKMHCKOro ropoAckoro okpyra benropoackoii obnactu
o7 12.08.2022 N 1013-na)

3.6.7. Cnocob ¢wuKcaunm pesynbTata BbINONHEHHON aAMWHUCTPATMBHOW nNpoueaypbl - Ha
H6yMarKHOM HocuTe e, B 3/IEKTPOHHOM BUJE.

3.7. MopsAAoK UcnpaBAeHUA AONYLWEHHbIX ONeYaTok W (Man) oWKnBOK B BbIAAHHbLIX B pe3y/bTaTe
npeaocTaBAeHMA MyHULMNAAbHOM YCAYTN AOKYMEHTaX.

B ciyyae BbIsSIBIEHMA 3asABUTEIEM B NOJIYYEHHbIX OKYMEHTAX 0NeYyaTok 1 (uaum) ownbokK 3anasutenb
npeacTaBaseT B YnpaB/ieHue 3anaBseHne 06 ncnpasaeHMM TakMxX OneyvyaTok v (Mam) owmnbok, fonyLweHHbIX
B BblZAHHbIX B pe3y/ibTaTe NpeAocTaBNeHUA MyHULMNAAbHOW YCIYT AOKYMEHTaX.

Cneumanunct, OTBETCTBEHHbIM 3a MpefoCTaBlAeHWEe MYyHUUMNAAbHOM YCAyrM, paccmaTtpuBaet
3aAB/IeHNE U NPOBOAMT MPOBEPKY YKasaHHbIX B 3aABJEHUN CBEAEHWI B CPOK, He MpeBblWalowmn 2
pabounx gHel ¢ AaTbl perncTpaLmm 3anaBaeHus.

B cnyyae oTcyTcTBMA oneyaToK U (Man) owMBOK B AOKYMEHTaX, BblAaHHbIX B pe3y/sbTaTte
NnpeaocTaBAeHUA MYHULMMNANAbHOW YCAYIW, CNeunanmcT roToBUT 3asBUTEN0 MOTUBMPOBAHHbIA OTKa3 B
ncnpaBAeHUW omnedyaTok U (Mnu) owwnbok, noanucbiBaeT y npeaceaatensa KomuTeTa, HauyasibHMKA
YnpasneHua, gupektopa MKY U1 BblgaeT MaM B 3aBMCMMOCTM OT cnocoba, yKasaHHOro B 3asB/IEHUM,
HanpaB/AeT 3asBUTE/NI0 B CPOK, He NpeBbILaoWmn 5 pabounx gHen ¢ gaTbl perucTpaLmm 3asaBaeHus.

B Clydae BbiAB1€eHMA OO0NYyUWEeHHbIX ONevYaToK U (VII'II/I) OoWwnboK B BblgAaHHbLIX B pe3y/sbTaTte
npepnocrasaeHunA MYHMLLMﬂaﬂbHOﬁ ycnyrm AOOKYMEHTax, cneynanancrt ocyuwecTtBadaeTr ucnpasaeHue
YKa3aHHbIX OOKYMEHTOB, obecneunBaeTt ux noanncaHne ynoiHOMOYEHHbIM AO/TXKHOCTHbIM IMLUOM U
HanpaBAAeT 3aABUTENIIO B CPOK, He I'lpeBbIUJaIOUJ,Mﬁ 5 pa60Lu4x I,CI,H(EI‘/JI C AaTbl perncrtpaunmn 3aasneHusa,
CI'IOCO60M, YKa3aHHbIM B 3aAB/1EHUN.

4, ¢Oprl KOHTPOAA 3a ucnonHeHnem PernameHrta

4.1. TeKywmit KOHTPONb 3a cobBAOAEHMEM MOC/AeA0BaTEe/IbHOCTU AEWUCTBUIN, onpeaeneHHbIX
aAMUHUCTPATMBHBIMW MpoLedypamM Mo NPEeAOCTaBAEHUIO MYHULMNANAbHON YCAYTU, U MPUHATUEM
pelleHnii  OCyLLLeCTBAAETCA HavyaNbHUKOM YnpasneHua, pykosBoauTenem MHOrOoQYHKLNOHANbHOIO
LEeHTPa, OTBETCTBEHHbIM 32 OpraHM3aumio paboTbl Mo NPEAOCTaBAEHUIO MYHMULMNANbHOW YCAYTN.
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Mo pesynbTaTamM KOHTPOAS B CAyyae BbIBNEHWUS HapyleHW npas 3asBUTENIEN OCyLLEeCcTBASETCA
npuB/iieYeHMe BUHOBHbIX UL, K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi
depgepaunn.

4.2. Cneumanuctbl YnpasaeHWs, OTBETCTBEHHbIE 3@ NPEeAOCTaBNEHME MYHWUMNAAbHOM YCAyry,
HecyT NMepcoHasibHY OTBETCTBEHHOCTb 3a:

- HecobloAeHMe CpoKa U NopAaKa Npuema AOKYMEHTOB Y 3aABUTENS;
- HEKaYeCTBEHHYIO NPOBEPKY NpeAcTaBAeHHbIX 3a8BUTENEeM JOKYMEHTOB;
- HecobloaeHMe CPOKOB, NOpPAAKa U NPaBUALHOCTM 0POPMAEHNA aAMUHUCTPATUBHbIX NpoLeayp;

- HecobntogeHne CPOKOB WM MopsaKka MNpW Bblgayve 3aABUTENO pe3ynbTaTa NpesoCcTaBAeHMA
MYHULMNANbHON yCayru;

- HecobaogeHne KoHOMAEHUMANbHOCTU WMHGOPMALMKM, CTaBLUEA M3BECTHOM eMy B CBS3U C
OCYLLEeCTBNEHNEM AATENbHOCTM MO NPeAoCTaBAEHUI0 MYHULMNAAbHOW YCAYTU UK YCAYT, ABAAIOLLUXCA
HeobxoAMmMbIMM U 06A3aTeNbHbIMU ANA NPeAoCTaBAeHUAs MYHULUMNAAbHOW ycayrM, uMHbopmaumu,
KOTOpanA CBA3aHa C NPaBaMu M 3aKOHHbIMM MHTEPECaMK 3aABUTENA UAN TPETbUX AUl

Cneumanucteol MHOFO(I)yHKLI,MOHaJ'IbHOI'O LUEeHTPa HeCYyT NepCOHa/IbHYIO OTBETCTBEHHOCTb 3a:

- NOJMIHOTY NepeAaBaeMblX OpraHy, NpPegocTaBAAIOLEMY MyHUUMNANAbHYIO YCAyry, 3anpocoB O
NpefoCTaBAEHUM  MYHWULMMANbHBLIX YCAYF UM WX COOTBETCTBME MepefaBaembiM 3asaBUTE/IeM B
MHOTO}YHKLNOHANbHBIN LLEeHTP CBEAEHUAM, UHbIX JOKYMEHTOB, MPUHATLIX OT 3aABUTENS;

- HecobloAeHNe CPOKa 1 NopAAKa NPMemMa AOKYMEHTOB Y 3aaBUTeNs;
- Hecob/loAeHWe CpoKa nepeaayn 3asBeHNA U JOKYMEHTOB B YNpas/ieHue;

- HecobnlogeHMe CPOKOB M NopAAKa NPV Bblgade 3aABUTENIO pe3y/ibTaTa NpeaocTaB/ieHus
MYHULMNANbHOW yCAyru.

4.3. TepcoHanbHaa OTBETCTBEHHOCTb AO/IKHOCTHbIX UL, (CMEeuManncToB) 3aKpPenaseTca B MX
OO/MKHOCTHbBIX MHCTPYKLMAX B COOTBETCTBMM C TpeboBaHMAMU 3aKOHOZATENbCTBA Poccuiickom
depepaunn.

4.4. KOHTpOAb 33 NOJIHOTOM M KayecTBOM NpPeaoCTaBNeHMA MYHUUMMNANbHOW YCAYrU BKAOYaeT B
ceba npoBefeHMe NAAHOBbLIX U BHEMNAHOBLIX NPOBEPOK, BbIABAEHWE U yCTpaHEeHME HapyLleHWn npas
3aABUTENE, PAaCCMOTPEHME, NPUHATUE PELUeHWU A U NOATrOTOBKY OTBETOB Ha obpalleHus 3anBuTenei,
cogep:Kawe Kanobbl Ha pelweHus, aeilcteua (6esgeicTBMe) opraHa, nNpPeAoCTaBAAIOLWEro
MYHULMNANbHYIO YCAYTY, A0MXHOCTHbIX UL, MyHUUMMNAAbHBIX CAYXKalLMX, paboOTHUKOB.

4.5. NMnaHoBble NPOBEPKM MPOBOAATCA C MEPUOANYHOCTBIO OAMH pa3s B noaroaa. BHennaHoBble
NPOBEPKN NPOBOAATCA MO KOHKPETHbIM 06palleHnAM 3asBuTesnei, Ha OCHOBaHWM WHbOpPMALMK OT
OpraHoB rocyAapcTBeHHOM BAACTW, OPraHOB MECTHOrO CamoynpaB/ieHua, NPeAnpUATUI yupexRaeHuUi,
OopraHusauuin.

an npoBepKke MOryT paccmaTpuBaTbCA BCe€ BOMPOCbI, CBA3aHHble C nNpeanocrtaBleHnEM
MYHMLI,MI'IaJ'IbHOf/‘I ycnyrm uam nopAgKOM BbINMOJIHEHUNA OTAE/IbHBIX aAMUHUCTPATUBHDIX NMpoLueayp.

4.6. npOBepKM NONIHOTbI N KaYyecCTBa NpeaocrtaBsieHnA MYHMLI,VII'Ia}'IbHOI‘;i YCAyrn oCywecTBaAKOTCA HA
OCHOBaAHUU pacnopAXeHnAa agMNUHNCTPaUnn ry6KVIHCKOFO ropoackoro okpyra.

[na nposeaeHVA NPOBEPKN pacnopseHuem agMUHUCTPauuK TyGKMHCKOro ropoAacKoro okpyra
co34aerca Komuccus. PesynbTaTtbl NPOBEPKU 0POPMAAIOTCA aKTOM, B KOTOPOM OTMEYatoTCA BblABMEHHbIE



HeAOCTaTKU U NpeasiOXeHMA MO UX YCTpaHeHUo. AKT noanucbiBaeTca npegcegaresnem M 4vjieHamu
KOMUCCUMN.

4.7. No pesynbTaTam NpoBeAeHHbIX NPOBEPOK B Cy4Yae BbIABIEHMA HAPYLUEHUI NpaB 3asBuTenei
OCYLLECTBASIETCA NPUBAEYEHNE BUHOBHbIX /1ML, K OTBETCTBEHHOCTM B COOTBETCTBUMN C 3aKOHOAaTE/1bCTBOM
Poccuiickoin Peagepaunn.

5. Docyae6Hbiii (BHecyaebHbI) nopaaoK 06KanoBaHUA peLueHuii
n pencTeuii (besaeiictemna) opraHa, npeaocTaBnAOLWEro
MYHULMNANbHYIO YCAYry, MHOropyHKLMOHANbHOrO L,eHTPa, a TaKXkKe
DONYKHOCTHBIX UL, MYHULMNANbHDbIX CAYXKalUX, paboTHMKOB

5.1. 3aaBuTenn MMeoT NPaBo Ha gocyaebHoe (BHecyaebHoe) 06:KanoBaHMe peLleHni U 4encTBuUiA
(bespeiicTBMA), MNPUHATLIX (OCYLLECTBASIEMbIX) B XOAE MNPEAOCTABAEHUA MYHULMUMNANbHOW YCAYIW.
JocynebHblii (BHecyaebHbI) NopAgoK 063KanoBaHMA HE WCKAYAeT BO3MOMKHOCTb 06)KanoBaHUs
peweHuit ©n pencteuin  (bespmelicTena), NPUHATBLIX (OcyllecTBAsemMblX) B Xode npeaocTaBiAeHUA
MyHUUMNaNbHON ycayrn, B cyaebHom nopsgke. JocyaebHbii (BHecyaebHbIn) nopaaoK 06KanoBaHua He
ABNAETCA ANA 3aABUTeNen 0653aTeNbHbIM.

5.2. Npeametom aocyaebHoro (BHecyaebHoro) obanosaHMA ABAAIOTCA PeELUEHUA U AeNCTBUS
(bespelicTBue) opraHa, NPeaoCTaBAAIOWLEr0o MYHUUMMANbHYIO YCAYrYy, OO/IKHOCTHBIX /ML, OpraHa,
NpPeaoCTaBAAOLEro MYHULMUNAAbHYIO YCAYTY, MYHULUNANAbHbLIX CAYMKaLMX, MHOTOPYHKLNOHANbHOIO
LEeHTPa 1 ero paboTHUKOB, MPUHATbIE UM OCYLLECTBAAEMbIE B XO4€e NPesoCTaBAeHUss MyHULMNAIbHOM
YCAyru.

5.3. 3aaBuTenb MOXKeT 06paTUTLCA C XKanoboi, B TOM YMc/ie B CIeAYIOWMX CAyYasX:
a) HapyLweHMe CPOKa PervcTpaLmMmn 3anpoca 3asaBUTeNs o NPeaoCcTaBNeHUM MyHULMNANbHON yCayru;

6) HapyweHMe CpOoKa NPeAoCTaBAeHNAa MyHULMNANbHOM yCayru. B ykasaHHOM caydae gocygebHoe
(BHecynebHoe) ob6xanoBaHue 3aABUTENIEM peLleHuni n OencTBuit (bespeicTBUA)
MHOTOQYHKLMOHAbHOTO LLEeHTPa, PaboTHUKA MHOFOGYHKLMOHAIBHOIO LEHTPA BO3MOKHO B C/ly4ae, ecau
Ha MHOroQyHKLUMOHANbHbIA LEHTP, PelieHus W paeictsua (6esgeictere) KOTOporo o6:KanyroTcs,
BO3/I0}KeHa OQYHKLMA MO MNpefocTaBNeHUIO FOCYAAapCTBEHHOM YyC/yrM B MOJHOM obbeme B MOpAAKe,
onpeaeneHHom YacTbto 1.3 cTaTbk 16 PegepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHmsaumm
npeaocTaBNeHUA roCyAapCTBEHHbIX U MyHULMNANAbHbIX ycayr";

B) TpeboBaHWe y 3aABUTENA AOKYMEHTOB MAM MHPOPMaUUM NMBO OCYLLEeCTBNAEHUSA AEUCTBUNA,
npeacTaBieHne UK OCYLLECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMU NPABOBbIMM aKTaMu
Poccuiickolt  depepauuu, HOpMaTMBHbIMKM  MPaBOBbIMKM  aKTamu  benropoackoit  obnactw,
MYHULMNANbHBIMW NPABOBbIMW aKTaMM ANA NPEAO0CTaBAEHUA MyHULMNANbHOMN YCAYTY;

I') OTKa3 B Mnpumeme AOKYMEHTOB, MpeacTtaBieHNne KOTOPbIX npeayCMOTpeHO HOPMaTUBHbIMU
npaBoOBbIMU aKTamMu Poccuinckoi CDe/J,epau,MM, HOPMAaTnBHbIMM MNPABOBbIMUN aAKTaMMU EGHFOpO,ﬂ,CKOﬁ
O6J'|aCTVI, MYHUUUNANIbHbIMMU NPaBOBbIMU aKTaMh ON1A NpenocrtaB/ieHUA MYHMLLMﬂaﬂbHOD'I ycnyru, y
3aABuUTenNnA;

A1) OTKa3 B NpenocTaBaAeHUM MyHULMNANbHOM YCAYTW, €CIM OCHOBAHWUA OTKa3a He NpeayCMOTPEHbI
denepanbHbIMM 3aKOHAMM U MPUHATLIMU B COOTBETCTBMM C HUMU MHBIMW HOPMATUBHbIMU NPaBOBbIMMU
akTamu Poccuitickonn Pepepaupnun, HOPMATUBHbIMM NPaABOBbIMW akTamu bBenropoackon obnacty,
MYHWLMNANbHbIMW NPaBOBbIMKW akTaMu. B ykasaHHOM ciyyae gocyaebHoe (BHecygebHoe) 06:KkanoBaHue
3anBUTENIEM peLUeHUn U peictBuid  (6e3peicTBuA) MHOTOPYHKUMOHANbHOMO LEeHTpa, paboTHMKa
MHOTOQYHKLMOHAIbHOIO LEHTPA BO3MOXKHO B C/y4ae, ec/iv Ha MHOTOQYHKLUNOHAbHLIN LLEHTP, pelleHns
n pencteua (6esgeictemMe) KOTOPOro o06XKanykloTcs, BO3MOXKEHA OYHKUMA MO NpeaocTaB/ieHUto
rocyAapCTBEHHOM ycayrm B NOSHOM obbeme B nopsake, onpegeneHHom 4acTtbto 1.3 cratbu 16
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depepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "06 opraHusaunm npeaocTaBaeHUsa rocyaapCcTBEHHbIX U
MYHULUMNANbHbIX ycayr";

e) 3atpeboBaHMe C 3aABUTeNs NpPW NPEeAoOCTaBAEHUM MYHWUMNANbHOW YCAyrM nNnaTbl, He
npeaycMoOTPEHHOM HOPMATMBHbIMW MPaBOBbIMM akTamu Poccuiickonn Pepepaunun, HOPMATUBHbLIMU
npaBoBbIMW aKTamm benropoackoit 061acTn, MyHUUMNANBbHBbIMM NPABOBLIMKW aKTaMu;

) OTKa3 opraHa, NpPeaoCcTaBAAOWEro MyHULMNANbHYIO YCAyry, AO/IKHOCTHOrO /MLA OpraHa,
NPefoCTaBAAOWEro  MYHUUMNANbHYIO  YCAyry, MHOroGyHKUMOHaNAbHOIO  UeHTpa, paboTHMKa
MHOTOMYHKLMNOHANbHOTO LEHTpa B MUCMpaBieHMM OO0NYLEHHbIX ONe4yaTok M OWWBOK B BblAaHHbIX B
pe3ynbTaTe NPeAoCTaBAEHUA MYHULMNAAbHOW YCAYrM AOKYMEHTax AMbo HapylleHue yCTaHOBAEHHOro
CPOKa Takux ucnpasneHuit. B ykazaHHom cnyyae gocyaebHoe (BHecyaebHoe) ob6rkanoBaHue 3aaBUTeIEM
peleHni n nencTemm (6e3pneicTBMA) MHOTodYHKLMOHAbHOTO LeHTpa, paboTHMKa
MHOTOdYHKLMNOHANbHOTO LieHTPa BO3MOXHO B C/lydae, eCn Ha MHOTOGYHKLMOHANbHbIW LEHTP, peLleHuns
n pencreua (6esgencTeme) KoToporo 06XKanytoTcs, BO3/IOXKEeHa OJYHKUMS MO  NpeaocTaBAeHUIo
rocyapcTBeHHON ycayrm B NoaHOmM obbeme B NopsaaKe, onpeaeneHHom Yactbio 1.3 cratbn 16
depepanbHoOro 3akoHa ot 27.07.2010 N 210-®3 "0O6 opraHusaLmm npefocTaBAeHNA rocyAapCTBEHHbIX U
MYHUUMNaNbHbIX ycayr";

3) HapyleHWe CPOKa WAW MOPALKA BblAauyM LOKYMEHTOB MO pe3y/bTaTam NpefoCcTaB/ieHus
MYHULMNANbHON yCAyru;

M)  NPUOCTaHOBJIEHWE  MPELOCTaBAEHMA  MYHUUMMNANAbHOW  YCAyrM, €eCiM  OCHOBAHMUA
NPUOCTAHOB/IEHMA He NpeaycMoTpeHbl peaepasbHbIMM 3aKOHAMM U MPUHATBIMU B COOTBETCTBUN C HUMMU
WHBIMMW HOPMATMBHbIMW NpPaBOBbIMM aKkTamu Poccuiickon dPegepauum, 3aKOHaMM U UHbIMK
HOPMATUBHbLIMW MPABOBbIMM aKTamun benropoackoi 06,1acTn, MyHULMNANbHBIMM MPABOBbIMM aKTamu. B
yKasaHHOM cny4vae pocyaebHoe (BHecynebHoe) 06KanoBaHWE 3aABUTENIEM pPELIEHU WU AelCTBUMA
(6e3peiicTBnA) MHOrOMYHKLMOHANBbHOTO LLEHTPA, PabOTHUKA MHOTOGYHKLIMOHANBbHOTO LLEHTPa BO3MOKHO
B C/Ny4Yae, ecM Ha MHOTOQYHKLMOHANbHbIN LEHTP, pewweHuna n aeicteus (6espenctene) KOToporo
06KanyloTcs, Bo3oxKeHa GYHKUMA NO NPeaoCcTaBAEHUIO FOCYAAaPCTBEHHOM yCayrn B NoAHOM o6beme B
nopsake, onpegeneHHom vactbto 1.3 ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010 N 210-9d3 "06
OpraHu3aLmMmn NpeLoCTaBAEHNA FOCYAAPCTBEHHbIX U MyHULMNANbHbIX yCayr";

K) TpeboBaHWe y 3aABMTENA NPWU MNPeaoCTaBAEHUU MYHULMNANbHOW YCAYrM OOKYMEHTOB WAU
MHpopMauun, oTcyTcTBUE U (MIM) HELOCTOBEPHOCTb KOTOPbIX HE YKa3biBa/JMUCb NPWU NEepPBOHAYaIbHOM
OTKase B Npueme LOKYMEHTOB, HEOOXOOUMbIX A/1A NPeAoCTaBAeHUs MyHULMNANbHOM ycayrn, ambo B
NpeAoCTaBNEHUN MYHULMMNANBbHOW YCNYIM, 33 UCKAIOYEHWEM C/lyyaeB, MPeayCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbm 7 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6 opraHusaumm npenocTaBieHuUs
rocygapcTBEHHbIX WM MyHMUMNANbHbIX ycayr'. B yKasaHHOM cnydae pocyaebHoe (BHecyaebHoe)
006)KanoBaHWe 3anaBUTENEM pPeLUeHU U aencteuii (6e34eicTBUA) MHOFOYHKUMOHANBHOTO LEHTPa,
paboTHMKa MHOro¢pyHKLMOHANbHOIO LEHTPa BO3MOMHO B C/y4ae, €CNM Ha MHOTOQYHKLMOHANbHbINA
UEHTP, pelweHua W Jeicteua (b6e3neicTBMe) KOTOPOro 0O0XKanyroTcs, BO3/OXEeHa OJYHKUMA no
npeLoCcTaBAEHNIO FOCYAAPCTBEHHOW YCAyrM B NOAHOM obbeme B nopsake, onpesaeneHHOM 4yactbio 1.3
ctatbt 16 depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3auuu npeaoctaBAeHUs
rocy4apCTBEHHbIX U MYHULMNAAbHbIX ycayr".

5.4. anoba nogaerca B NMCbMeHHON GpopMe Ha ByMarKHOM HOcUTene, B 31EKTPOHHON dopme.
anoba Ha pelweHuns n genctena (6esgencTene) opraHa, NPELOCTaBAAIOWEr0 MyHULMNANbHYO YCAYTY,
MYHULIMNANbHOTO C/yXKallero noAaeTca B aAMMHUCTPauUMio NYGKMHCKOrO ropoAcKoro oKpyra Ha uMms
rnaBbl aAMUHUCTPaAUMKM T[yBKMHCKOrO ropoAckoro okpyra. *Kanobbl Ha peweHus WM AencTBus
(bespeicTaue) paboTHMKa MHOTOQYHKLMOHANLHOTO UeHTpa nogatorcs PYKOBOAMTENIO
MHOTOYHKLUMOHANbHOTO  LeHTpa. *anobbl Ha  peweHus U pgelicteus  (bespelicTeue)
MHOTOQYHKUMOHANIbHOTO LeHTPa MOAAlTCA yuypeauTento MHOroQYHKLMOHA/bHOTO UEHTpa WM
AOJIKHOCTHOMY /1LY, YTOJITHOMOYEHHOMY HOPMAaTUMBHbIM MPAaBOBLIM aKTOM Benropoackoit obnactu.
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5.5. OcHoBaHWeMm AnAa Havana gocyaebHoro (BHecyaebHoro) o6:kanoBaHuA ABAAETCA NOCTyN/AeHMe
anobbl B agmMuHUcTpaumio TyOKMHCKOro ropogcKoro OKpyra, MHOrOQYHKUMOHA/bHbIA LEHTp, K
yuypeauTtentd  MHOroQyHKUMOHANbHOrO ULUEHTPA MWMAM  OOMKHOCTHOMY  AWLy, YNOAHOMOYEHHOMY
HOPMaTUBHbLIM NPaBOBbIM aKTOM benropoackoit obnacTu.

5.6. anoba moxkeT ObITb HanpasaeHa MO MoyTe, yepe3s MHOroQYHKUMOHANbHbLIN LEHTP, C
ncnosib3oBaHMem cetn MHTepHeT: oduumanbHOro calta, noptana ¢eaepanbHON rocyaapcTBeHHOM
MHbOPMaLMOHHOW cuctembl, obecneuymBatolleit npouecc aocyaebHoro (BHecyaebHoro) obxanosaHus
peleHni n gencrenii (besaencTens), NPUHATLIX (COBEPLLUEHHbIX) NPW NPeaoCcTaBAeHUM FoCy4apPCTBEHHbIX
W MyHUUMNaNbHbIX ycayr, EanHoro noptana iMbo PernoHanbHOro noprana, a TakKe MOMKET ObITb MPUHATA
npu JAM4yHom npueme 3aaBuTena. Manoba Ha peweHus w  gencteua  (besgencrene)
MHOToGYHKLMOHAbHOIO LEHTPa, paboTHMKA MHOTOGYHKUMOHAIbHOIO LLEHTPA MOKET ObITb HanpaB/eHa
no nouyte, Yepes EgMHbIN nopTan AMbo PermoHanbHbIM NOPTas, a TaKKe MOXKET ObITb MPUHATA NPU JIMYHOM
npueme 3asBuTeNS.

5.7. }anoba gonxKHa coaepKathb:

a) HaMmeHOBaHMe opraHa, NPefoCTaBAAKOWEro MyHULMNANbHYIO YCAYTy, OOJIKHOCTHOTO /iMua
opraHa, NnpeAoCTaBAAIOLLEro MYHUUMNANbHYIO ycnyry, MYHUUMNANBbHOTO Cy»Kallero,
MHOTOGYHKLMOHaNLHOIO LEHTPa, ero pykoBoautena u (uau) paboTHUKa, pelleHna U AencTeus
(be3pelicTBME) KOTOPbLIX 0BXKaNyOTCA;

6) bamunamnio, UMaA, 0TYECTBO (NocneaHee - NPu HaMYmK), CBEAEHUA O MECTE KUTENbCTBA 3aABUTENA
- ¢pu3myeckoro amua NMboO HaMMeHOBaHME, CBEAEHNA O MECTE HaXOMKAEHUA 3aABUTENA - IOPUANYECKOTO
MLA, a TaKXe Homep (Homepa) KOHTaKTHoro TenedoHa, agpec (agpeca) 3NEKTPOHHOM NouThbl (Npu
Ha/ZIM4YMM) M NOYTOBLIV agpPec, NO KOTOPLIM A0/KeH BbiTb HaNpPaBAeH OTBET 3aABUTENIO;

B) cBegeHMA 06 ob6:kanyemMbix pelleHusx u aencremax (6esaeictesmm) opraHa, NpeaoCcTaBAsOWEro
MYHULIMNANbHYIO YCAYTy, AOJ/IKHOCTHOIO /ML OpraHa, NpefoCTaBAAOWEro MyHULMNANbHYIO YCAyry,
MYHUUMNANbHOTO CNY¥Kallero, MHOropyHKLUMOHANbHOTO LLEHTPA, ero pykoBoautensa u (unm) paboTHMKa;

r) [oBoAbl, Ha OCHOBAHUW KOTOPbIX 33sBMTE/Ib HE COMNAaCeH C peLlleHUeM U OelCTBUEeM
(be3peicTBuem) opraHa, NpPeAoOCTaBAAOLEr0 MyHULMMNAIbHYIO YCAYTy, OOJ/IKHOCTHOMO NMLU@ OpraHa,
NPesoCTaBAAIOWEro MYHULMNAJbHYIO YCAYTY, MyHULMUNANBHOTO C/YXKALLEro, MHOTOQYHKLMOHAIbHOTO
LeHTpa, pPaboTHMKA MHOrodYHKLMOHANbHOTO LEeHTpa. 3assButesnem MoryT 6biTb MpeacTaB/ieHbl
OOKYMEHTbI (NpKn Hannunu), NoATBEpKAatoWwmne 40BoAbl 3a8BUTENA, MO0 UX KONUU.

5.8. 3anABUTENb MMeeT NpaBO Ha MojaydYeHue MHGOPMAUMKU U AOKYMEHTOB, Heo6XxoaMMBbIX ANA
0b0OCHOBaHMA W PACCMOTPEHUs Kanobbl B AocyaebHom (BHecyaebHoOM) nopagKe, eciM 3TO He
3aTparvMBaeT npaBa, cBo604bl M 3aKOHHbIE MHTEPECH! APYrUX /UL, U €C/U B YKa3aHHbIX SOKYMEHTax M
MaTepuanax He COAEP’KaTcA CBEAEHMA, COCTaBAAIOWME FOCYAAPCTBEHHYID WMAM UHYIO OXpaHAEMYyto
denepanbHbIM 3aKOHOM TalHYy.

5.9. }anoba nOANEKUT PacCMOTPEHUIO B TeyeHMe nATHaAUaTM paboynx AHen co AHA ee
perucTpauun, a B caydae ob6xKanoBaHMA OTKasa opraHa, NpeAocCTaBAAIOWEro MyHULMNANbHYIO YCAYTY,
OOJ/IKHOCTHOTO /MUa OpraHa, NpeAoCTaBAAOLIEro MyHUUMMANAbHYIO YCAyry, MHOrOo®YHKLUNOHANbHOTO
LEHTPa, B Npueme JOKYMEHTOB Yy 3aABUTeNA M0 B UCNPaBEHUM AONYLEHHbIX ONeYaToK M OWnBOoK UK
B C/lyyae 06)KanoBaHWA HapyLIEHUA YCTaHOBNEHHOrO CPOKAa TaKUX WCNpPaB/eHUI - B TeyeHue NATH
pabouunx gHEN Co AHA ee perncTpaumu.

5.10. B cnyyae ecm B NMCbMEHHOW Xanobe He yKasaHbl GaMuUIns TpaykAaHWHA, HAanpaBMBLUErO
*anoby, A NoYTOBbIN agpec, Mo KOTOPOMY A0/KeH BbITb HanpasaeH OTBET, OTBET Ha *KaNoby He gaeTcs.
Ecav B YyKasaHHOM »anobe cogepykaTca cBegeHMA O MOArOTaBAMBAEMOM, COBEpLUaeMOM WU
COBEpPLUEHHOM NPOTUBOMNPABHOM AEAHMNM, a TAK}KE O NLLE, ero NOAroTaB/MBAOWEM, COBEPLUAIOLLEM UK
coBepluMBLIeM, Xanoba NOANEKMT HaMpaB/leHU0 B roCyAapCTBEHHbI OpraH B COOTBETCTBUWM C €ro



KoMneTeHunen.

anoba, B KoTOpoI1 06XKanyetca cyaebHoe pelleHne, B Te4eHME CEMU AHEN CO AHA perncTpaumm
BO3BPalLlaeTca rpaXaaHuHy, HanpasusLlemy }anoby, ¢ pasbacHeHMeM nopaaKa 06KanoBaHUA AaHHOTO
cyaebHoro pelweHus.

OpraH, NpeAocTaBAAOWMIA MYHULMNANABHYIO YCAYTY, WM AO0/KHOCTHOE ANLO MPU NOAYyYEeHUU
NUCbMEHHOWM »Ka06bl, B KOTOPOK COAEpPKaTCA HeLeH3ypHble IM60 OCKOPOUTENbHbIE BbIPAXKEHWS, YTPO3bl
KU3HW, 340POBLI0 Y MMYLLLECTBY AO/IKHOCTHOTO /IMLA, @ TaK¥Ke Y/NEeHOB ero CemMbM, BMpaBe OCTaBUTb
obpauweHre 6e3 OoTBeTa MO CyLLECTBY MNOCTaBJEHHbIX B HEM BOMPOCOB M COOBWMTL FpPaKAaHUHY,
HanpasBuUBLIEMY *Kanoby, 0 HEAOMYCTUMOCTM 310ynoTpebieHnsA NpPaBoM.

B cniyyae ecnm TEKCT NMMCbMEHHOM Kanobbl He NOAAAETCA MPOYTEHMIO, OTBET Ha Xanoby He aaeTcs
M OHa He NoANeXUT HanpPaBAEeHMIO Ha PAaCCMOTPEHME, O YEM B TEYEHME CEMU AHEeN CO AHA perncTpaunm
»Kanobbl coobliaeTcs rpaxkAaHuHy, HanpasMBLUEMY Xanoby, ecan ero pammamsa U NOYTOBbIA agpec
noAaatTCs NPOUTEHMUIO.

B cnyyae ecnn B MUCbMEHHON Kanobe rpaxgaHuMHa COAEPMKUTCA BOMPOC, Ha KOTOPbIA emy
HEOAHOKPATHO [AaBajsvCb MUCbMEHHblE OTBETbl MO CYLECTBY B CBA3M C paHee HanpasasembliMu
»anobamu, 1 Npu 3Tom B 3Kanobe He NPMBOAATCA HOBble A0BOAbI UM 06CTOATENbCTBA, PYKOBOAUTEb
opraHa, NPeAoCTaBAAOLLErO MyHULMNAAbHYIO YCAYTY, AOXHOCTHOE NLLO MB0 YNOJIHOMOYEHHOE Ha TO
IMLLO BNpaBe NPUHATL pelleHne o 6e30CHOBaTEIbHOCTU oYepeaHON Kanobbl U NpeKkpalLeHUM NepenmnucKu
C rpaxgaHMHOM No AaHHOMY BOMPOCY MPW YCNOBUW, YTO YKasaHHasA »anoba n paHee Hanpasasemble
obpalleHMa HanpasAAAUCb B OAMH U TOT e OpraH Uan OAHOMY U TOMY e AONMHOCTHOMY auuy. O
AAaHHOM pelleHUN YBeAOMAAETCA rpaXkAaHMH, HanpaBuBLLKI Kanoby.

B cnyyae ecnm oTBET NO CyLLeCTBY MOCTaB/JEHHONO B *Kasobe BOMpoca He MOXKeT bbiTb AaH bes
pa3srnaweHns cBefeHWui, COCTaBAAOLWMX FOCYAAPCTBEHHYIO WM MHYI OXxpaHsemylo PeaepanbHbiM
3aKOHOM TallHy, rpa)kgaHWHY, HanpaBuBLIeMy anoby, coobliaeTcs 0 HEBO3SMOXKHOCTU A4aTb OTBET MO
CyLLeCTBY NOCTaB/IEHHOrO B Hell BoMpoca B CBA3W C HeAOMYCTUMOCTbIO pPa3rnalleHus YyKasaHHbIX
cBeAeHuUN.

B cnyyae ecam NpuumHbl, NO KOTOPbIM OTBET MO CYLLECTBY MOCTaBAEHHbIX B Kanobe BONPOCOB He
Mor 6biTb faH, B nocnegyrowem 6bian ycTpaHeHbl, rpaskgaHUH BnpaBe BHOBb HaMpaBWTb Xaioby B
COOTBETCTBYIOLLMIA OpraH MeCTHOIO CamMoynpaB/ieHNUsa UK COOTBETCTBYHOLLEMY AONKHOCTHOMY MLy .

5.11. Mo pesyabTaTam PacCMOTPEHMA Kanobbl NPUHMMAETCA OA4HO U3 CNeayoWMX peLleHnit:

a) *anoba yaosnetsopsaeTcs, B TOM yncie B popme OTMEHbI NPUHATOTO PELLEHMA, UCNPaBAEHUA
AONYLLEHHbIX OPraHoM, NPeAOoCTaBAAIOWMM MYHUUMNANAbHYIO YCAyry, onevyatok u (mau) owubok B
BblAAHHbIX B pe3y/abTaTe NPeAoCTaBAeHUA MyHUUMNANbHOW YCAYrM AOKYMeHTax, BO3BpaTa 3aaBUTENO
OEHEXHbIX CPeAcTB, B3MMaHWE KOTOPbIX HE MNpeayCMOTPEHO HOPMaTUBHbIMM MPaBOBbIMW aKTamMM
Poccuiickolt  depepauuu,  HOPMATMBHbBIMM  MPaBOBbIMM  aKTamu  benropoackoit  obnacty,
MYHULMNANbHbIMW NPABOBbIMU aKTaMU;

6) B y40BNETBOPEHNN Kanobbl OTKA3bIBaETCS.

5.12. He nosgHee AHA, cnedyloulero 3a AHeM MPUHATUA pelleHuA, yKaszaHHoro B nyHKte 5.11
HacToAwero PernameHTa, 3aABUTENO B MMCbMEHHOW GOPME N MO KeNaHUIO 3aABUTENA B SNEKTPOHHOM
dbopme HanpaBasaeTca MOTUBMPOBAHHbIN OTBET O pe3yabTaTax PAaCCMOTPEHUSA Kanobbl.

5.12.1. B cnyyae npusHaHuA Xanobbl nognexallei ya0BaeTBOPEHNIO B OTBETE 3aABUTE0, AaeTcA
MHPOpMaLMA O AENCTBUAX, OCYLLECTBASEMbIX OPraHOM, NMPeAOoCTaBAAIOWMM MYHULMNANbHYIO YCAYrY,
MHOTOQYHKUMOHANbHbIM LIEHTPOM, B LeNsX He3ameaMTeIbHOro YCTPAHEHMSA BbISBAIEHHbIX HapyLEeHWI
NPV OKa3aHWM MYHULMMNAbHOM YCAYTW, @ TaKKe NPUHOCATCA N3BMHEHUA 3a JOCTaB/IeHHble Heya06cTBa U
yKa3biBaeTca nHGopMauma o AasbHENLLNX OeNCTBUAX, KOTopble HEOOX0AMMO COBEPLUNTL 3asBUTENIO B



Lenax NoayYeHna MyHULMNANbHOM YCAYT.

5.12.2. B cnyyae npu3HaHMA Xanobbl He noasierkallein yAaoBAeTBOPEHMUI0 B OTBETE 3anaBUTESIIO
[Al0TCA aprymMeHTUPOBaAHHbIE Pa3bACHEHWUS O MPUYMHAX NPUHATOTO PeLLeHns, a TaK¥Ke MHPopmauma o
nopaake 06>KasioBaHUA MPUHATOTO peLleHus.

5.13. B cny4yae yCTaHOBAEHMA B XO4e WM MO pe3y/ibTaTaM PacCMOTPEeHMA Kasnobbl NPU3HAKOB
COCTaBa aAMMHUCTPATUBHOIO NPABOHAPYLWEHUA UAM NPECTYNNEeHNA OO/IKHOCTHOE NNLO, HAaAeNeHHoe
NOJIHOMOYMAMM MO PACCMOTPEHUIO Kanobbl, He3amMeaNUTeIbHO HaNpPaBAAET MMetoLLMeca maTepumansl B
OpraHbl NPOKypaTypsbl.

5.14. 3asBuTenb BnpaBe 06¥KanoBaTb AeNCTBUA (6e3gelicTBME) M pelleHUs, OCYLLEeCTBASEMble
(NpuHATbIE) B X04€ NpeaocTaBAeHUA MyHULMNANbHOW yCAYrn, B cyaebHom nopsaake.

5.15. O6xkanoBaHne OenCTBUIN (6e34elCTBUA) N PeLUeHWNI, ocyLwecTBasemMbIX (MPUHATBLIX) B Xoae
NpesocTaBAeHUA MYHUUMMANbHOM YCayrM, B cyAebHOM MnopsAaKe OCyLLEecTBAAETCA B COOTBETCTBUU C
3aKoHoAaTenbcTBOM Poccuiickoit ®eaepauymm.

5.16. MepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PEryaMpyloWwmx aocyaebHbiii (BHecyaebHbIN)
NopsAOK 06)KanoBaHWMA peweHnin U gencteuin  (6espeiicTBua) opraHa, NpPeAoCTaBAAIOLLErO
MYHULMNANbHYIO YCAYTY, MHOFOQYHKLMOHANIbHOTO LEHTPA, @ TaK¥Ke LO/IKHOCTHbIX INLL, MyHUUMNANbHbIX
CNyKaLmX, paboTHMKOB.

HocynebHbili (BHecyaebHbI) nopAaaoK 06:KanoBaHMA pelleHnii u aencTeunii (besgencTemns) opraHa,
NPeLoCTaBAAOWEro MyHULMNAAbHYIO YCAYTY, MHOTOPYHKLMOHANbHOMO LEHTPA, @ TaKXKe AO0NKHOCTHbIX
UL, MYHUUMNANbHbIX CAY*KalmMx, paboTHUKOB peryamnpyetca PegepanbHbim 3akoHom oT 27.07.2010 N
210-®3 "O6 opraHusauuM NpeaocTaB/ieHUs  TOCYAAPCTBEHHbIX W MYHMUMNAAbHbIX  ycayr",
NMOCTAHOBNEHMEM agMUHUCTPaLUMM [yOKMHCKOro ropoackoro okpyra ot 28.04.2011 N 700-na "O6
yTBep)aeHUn Nopsaka pa3paboTky 1 yTBEPKAEHUSA aAMUHUCTPATUBHbIX PErTAMEHTOB NpeaoCcTaBAeHNA
MYHUUMNANbHBIX yCAyr", HacToaWwmMm PernameHTom.

NHdopmauun, yKasaHHas B HacTosAwem pasgene PernameHTa, pasmelnaerca Ha oduuMaNbHOM
calite, EaMHom noptane, PermoHanbHOM noptasne B ceTu MIHTepHET U Ha MHPOPMALLMOHHbIX CTEHAAX.

MpunoxkeHne N 1

K aAMWUHUCTPATUBHOMY perfiaMeHTy npesocTaBaeHnn
MYHUUMNanbHoM ycnyru "MpepocTasneHne CBeAEHUN,
AOKYMEHTOB, MaTepUanos, CoaepKalmnxca B MUHGOPMaLMOHHOM
cucteme obecneyeHus rpafgoCTPOUTENbHOM AEATENBHOCTH

Ha TeppuTopUKN NYBKMHCKOrO ropoAcKOro oKpyra

Benropogackoit obnactn”

B aAMUHKUCTPaUMIO
I'YBKMHCKOrO ropoACKOro oKkpyra
ot

(&ns topruanYEeCcKUX NnL, - HAUMEHOBaHUE, MeCTo
HaXOXAeHWA, MOYTOBbIV afpec, a TaK»Ke rocyAapCTBEHHbIN
PerncTpaunoHHbIM HOMepP 3anncK O rocyAapCTBEHHOM


https://login.consultant.ru/link/?req=doc&base=LAW&n=511331
https://login.consultant.ru/link/?req=doc&base=RLAW404&n=76399

perucTpauun lopuanyeckoro anua (MHAMBUAYaNbHOro
npegnpuHumarens) 8 EFTPKON (EFPUM) u UHH (3a
NCKNOYEHNEM CNYyYaeB, eclu 3aaBUTeNeM ABNAETCA
MHOCTPaHHOE puanYecKkoe N1Lo);

ana dusmyeckmx ul - bamuans, UMs, oT4eCTBO, MECTo
YKUTENbCTBA, MOUYTOBbLIN aApec, PEKBU3UTbI JOKYMEHTA,
YA0CTOBEPSAIOLLErO IMYHOCTb)

afpec 3N1eKTPOHHOM NoYTbI
(yka3biBaeTca 06A3aTeNbHO ANA HanpaBaeHUA yBeaoMAeHUA
06 onnaTe)

TenedoH:

3aasneHue
0 NpeAoCTaB/IEHNN CBEAEHNIM, LOKYMEHTOB, MaTePManos,
cofieprKalLmxca B MUHPOpPMaLIMOHHOM cucteme obecneyeHumsn
rPagoCTPOUTENIbHON AEATENBHOCTH

Mpowy npegocTaBuTb

)

YKa3bIBatlOTCA PEKBU3SUTDI HeOGXOAMMbIX CBEAEHMVI, AOOKYMEHTOB, MaTephaioB
B OTHOWEHWNN

)

YKa3bIBalOTCA KaJacTpoBbli HOMep (Homepa) 3eMe/IbHOro y4acTKa (y4acTKOB), B OTHOLIEHWUM
KOTOPOro (KOTOpbIX) 3anpallMBatoTCA CBEAEHUSA, AOKYMEHTbI, MaTeprabl

n (nnun)

yKa3blBaloTcA agpec (aapeca) 06bEKTOB HEABUKMMOCTU, B OTHOLLIEHUM KOTOPOTO (KOTOPbIX)
3anpallnBaloTCa CBeAEHMUSA, LOKYMEHTbI, MaTepuansl

n (unn)

YKa3blBaloTCA CBEAEHUA O rpaHuMLax TeppUTopum (rpadmyeckoe onmcaHMe MecTonooXKeHus
rpaHUL, TeppuTOpUN, NepevyeHb KOOPAMHAT XapaKTEPHbIX TOYEK 3TUX FPAHUL, B CUCTEME KOOPAMHAT,
yCTaHOB/IeHHOW AN BegeHus EMPH), B OTHOLWEHNM KOTOPOW 3anpalumMBaloTcA CBeAeHus,
OOKYMEHTbI, MaTepuansl

(Dolea npenocrassieHnA CBE,EI,GHVIVI, AOKYMEHTOB, MaTepmnasios

3/1eKTPOHHAasA, BymarkHas

Cnocob npefocTaBNeHUs pPesynbTaTOB  PAacCMOTPEHUA 33sB/JEHUS Ha MpensocTaBieHue
MYHULMNANbHOW yCyru

TNMYHO, YNOJZTHOMOYEHHOMY /TNULLY, MOYTOBbIM OTMNPAB/IEHNEM, 3J'IEKTp0HHOI7I noyTomn

MpunorxkeHma:




d)aMMI'IMﬂ, nma, oT4ecTBO noanncb AaTa

B uensax npeaocTtaBneHUss MyHULMMNAAbLHOW YCAYrK Aato corfacke agMMHUCTPaUmm NyGKMHCKOro
ropoiCKOro oKpyra Ha 06paboTKy MOUX NEePCOHaNbHbIX AaHHbIX @ UMEHHO: GaMUANS, UMSA, OTYECTBO,
UYMCNO, MECALL U FTO/L, POXKAEHUSA, AaTa U MECTO POXKAEHUA, HAMMEHOBAHME U PEKBU3UTbI JOKYMEHTA],
YO0CTOBEPAIOLLErO IMYHOCTb, MPaXKAaHCTBO, aApec pernctpaumm no Mecty KUTeNbCTBa, TO eCTb Ha
coBepweHune nwboro aencrteua (onepauuu) WAM  COBOKYMHOCTb AelcTBMiA  (onepaumi),
coBepLUaemMbIX C UCNONb30BaHMEM CPeACTB aBTOMaTU3aLUN nan 6e3 NCNoAb30BaHMA TakKUX CpeacTB
C NepcoHaNbHbIMW AaHHbIMUM, BKAOYaA cb6op, B TOM YMC/e 3aMpoc B pamKax MeXBegoMCTBEHHOro
B3aMMOAENCTBMA, 3aMuUCb, CUCTEMATU3aLMIO, HAKOMAEHWe, XpaHeHWe, yToYHeHue (0bHOBNEeHMUe,
M3MeHeHue) n3BeYeHne, MCNoib3oBaHMe, Nepeaady (pacnpocTpaHeHue, NpeaocTasneHune, 4ocTyn),
obe3nuumsaHme, 610KMpPOBaAHME, YAaNeHMe, YHUYTOMKEHME MepCoHaNbHbIX AaHHbIX B  Lensax
npeaocTaBAeHna MyHULMNaNAbHOW ycnyru. Hactosulee cornacue AeicTByeT CO AHA ero noanuncaHma
00 [HA OT3blBa B NUCbMEHHOM popme.

o 20 .

(I)aMMﬂMﬂ, nMmAa, OT4eCTBO noanuncb AaTa




