INEKTPOHHAR
NNOWIALKA
POCCUA

SJIEKTPOHHAA MNOLWAAOKA PTC-TEHOEP
UMYLLUECTBEHHbIE TOPI'U

UWHCTPYKUUA NPETEHOEHTA/APEHOATOPA

Pa6oTa B /IuuHOM KabuHeTe: on1caHMe pasfesios

MOCKBA « 2023



000 “PTC-1ev 0~
PTC OLUALRA 21151, r, Moowsa, wSepesomn Tapoco illeswesmo, 4 23A

vir !

Cast: www.rts-tender ) E-mall: Support@ris-tender.ru | Ten.: «7(&99453- 7700

CopepxaHue

Pa6ota B /InuHOM KabuHeTe: onMcaHue pa3genios 3
1. Bxoa B IMYHbIA KaBUHET 3
2. Pa3genbl IMYHOro KabmHeTa 7
2.1. Pasgen «MMyLLeCTBEHHbIE TOPru» 7
2.2. Pazgen «®UHAHCbI U AJOKYMEHTbI» 9
2.3. Pasgen «Mosa opraHusaumsa» 10
2.4. Pazgen «CnpaBoOYHUKU>» 11
2.5. Pazgen «MHCTpyKUMmM>» 11
3. BHeceH1e M3MeHeHW B cBeAeHWUS 06 opraHMsaumm B JIMYHOM KabuHeTe MNpeTeHaeHTa 12
3.1. U3meHeHne nHdopmMaumm 06 opraHusaumm 12
3.2. [lo6aBneHue nosb3oBatenen B JIMUHbIA KabMHET 13
DNeKTpoHHas niowaaka PTC-teHaep 2

PykoBoAcCTBO nosib3oBaTens



000 «“PTC-1ev0p~
- INEXTPOKAN
PTC OiuALxA 21151, r, Moowsa, weSepesomn Tapeca lleswesmn, 4 23A
POCCIAN K
Casrt: www.rts-Lender iy [ E-mafl: Support@rts-tender.ru | Ten.: «7{A994852- 7700

Pabota B JInuHOM KabuHeTe: onncaHne pasgenos

1. Bxoa B NUYHbIN KAOUHET

Mopspok aencteum lMpeteHaeHTa / ApeHpatopa ana Bxofa B JIMYHbIA KabuHET 3aBMCUT OT TOro,
3apermcTpupoBaHa M opraHmsauma B EMC:

Bxoga B /IuuHbIM KabuHeT MNpeTeHaeHTa / ApeHpaTopa, HesapermcTtpuposaHHoro B EUC

Bxog B JIMYHbIM KabuHeT [peTeHaeHTa / ApeHAatopa MOXKeT OCYLECTBAATbCA OAHUM U3
NpeACTaB/IEHHbIX HUXKE CNOCO6OB:

1 cnoco6:

Yepes KHoMKy «Bxog »:

1. BoMauTe Ha rnaBHyt cTpaHuuy camTta PTC-TteHaep;

2. B npaBom BEepXHEM YrJly HaXXMMTE KHOMKY «Bxoa»;

3. B pasgene «MMyuwecTBeHHble TOpr» BblbepuTe Bawy posab Ha niowagke «[lokynatenb/ApeHgaTop»;

4. OTKpoeTcA CTpaHMua aBTopu3auuu. Jna Bxoda MO 3/EKTPOHHOM MOAMMCUM HAXKMMTE KHOMKY
«INEeKTPOHHas noAnucb>. Mo orMHy/naposto - BBEAMUTE JIOrMH/NAp0Jib M HAXKMUTE KHOMKY «BoMTH>.

rouep | ONEKTPOHHAS YHUBEPCA/IbHASA MNIAT®OPMA AJ15 PEANT3ALIUN MMYLLIECTBA
PTC MNNOWALOKA N UMYLLIECTBEHHbIX MPAB
poccum Q, +7 (499) 653-77-00

ABTOpU3aLMA

R dneKTpoHHas NoANuch

nwan

£ Focycnyru

mwnn

TNoruH
-

Mapone

BOCCTaHOBUTL JIOrVIH WAV N3p0/ib

BoiATun p

DNeKTpoHHas niowaaka PTC-teHaep 3
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2 cnoco6:

Yepes pasgen «MMyLLeCTBEHHbIE TOPru»:

1. BorauTe Ha rnaBHyt cTpaHuuy camTta PTC-TeHaep;

2. Nepenaute B pasgen «MmyllecTBo», ganee B pasgen «lMokynatensm / ApeHaaTopam»;

3. BbibepuTe 0aMH U3 MHTepecyoWwmMX pasaenoB JIM4HOro KabuHeTa (Hanpumep, «MoA opraHM3sauma»);

Mokynatensm / ApeHgaTopam

. ~ ~
a0\ - M L O
f’r;; ’ PacwupeHHBIA “%‘{“‘:l\ Peructpauyusi =, [OoGasute Pexkauautsl
N N £

=% nouck — f— nonwzoBaTens nnowagk

ToppoSHan wHBhopuayms oo PerucTpauun Ans pasoTs! Ha Tlogasa Jamsky Ha PeKSUIUTE IRaLERA ANS
SCEX MMYLYECTEEHHb TOPTE. nnowaaxs no noBasnesme nonLsosaTEneR MEPEUACNEHIS AEHENHSD:
HMYL{ECTEEHHBIN TODMaM K BKKDEAWTOB3HHOA CpeAcTs B KadecTse

Pt e ofecnedenus AKKpenuTaLMs

‘:CE«,‘L, Tapudei

,,,,,

|] [‘ BneKTpoHHan
\©) nomnuce

SnexTpOHHLIR CEpTUDHIGET Wnerpyiuny, ponveu, CroumocTs y-acTa
AnA patoTel Ha NAoWaaKE OCHOBHEIE BONPOCE NO NOPABOK CNAaTs!
Padore Ha NnowaAKE

4. Ha cTpaHvue aBTOpM3auMu BBEAMTE JIOTMH M Mapo/ib M HAaXXMMUTE KHOMKY «BoMTU» NIMG60 HakmuTe
KHOMKY «J/7IeKTPOHHAsA NOAMUCb» U M3 CNMCKa CEPTMMOMKATOB BbIGEPUTE 3aPErMCTPUPOBAHHYIO B IMYHOM
KabMHEeTe 3/IEKTPOHHYIO0 NOAMUChH.

Bxoa B /IuuHbIM KabuHeT MNpeTeHaeHTa / ApeHgaTopa, 3apermcTpMpoBaHHoro B ENUC

Bxog lNpeTteHgeHTOB, 3apermctpupoBaHHbiX B EUC, ocywectsnsetrca yepes ECHUA (egnHaa cuctema
naeHTUbMKaLMM U ayTeHTUdUKaummn). Bxoa B JIMUHBIM KabUHeT MpeTeHAEHTOB MOXKET OCYLLECTBAATLCA
OAHMM W3 NpeACTaB/IEHHbIX HUXKE CNOCO6OB:

1 cnoco6:

Yepes KHoMKy «Bxog »:

1. BorauTte Ha rnaBHyto cTpaHuuy camTta PTC-TeHaep;

2. B npaBoM BepxHeM Yry HaXXMUTE KHOMKY «Bxoa»;

3. B pa3gene «MMyLecTBeHHble TOpru» BblbepuTe Bawy posb Ha naowagke «flokynarens/ApeHgatop»;

4. Haxkmute «Bxoa», Aanee HaxMUTE Ha KHOMKY «ocycnyru»;

DNeKTpoHHas niowaaka PTC-teHaep 4
PykoBoAcCTBO nosib3oBaTens
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5. Ha ctpanuue aBTopmsaumm ECUA yKaxkuTe AaHHble ANS aBTOPM3AUMM M HAXKMMUTE KHOMKY «BoMTh».
OTKpoeTCA CTpaHMua C BbIGOPOM OpraHM3aumnmn 1 ceptTuduKara;

6. B paspgene «BblbepuTe opraHmMsaumio» YKakuTE OpraHusaumio, B JIMYHbIM KabMHET KOTOPOM
OCYyLLEeCTBNAETCA BXOZ;

DNeKTpoHHas niowaaka PTC-teHaep 5
PykoBoAcCTBO nosib3oBaTens
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Oo6po noxanosats ™ INE T T I B o ]
Bbibepure opraHusaumio

Hanmenosanue opraswsaumm Email Tenedon OrPH

Beibepure cepruchukar

Haumenosanwe Oprannzayua yu Cpox

ASACTEMRA

CRYPTO-PRO 27.09.2017
Test Center 2 ;

271422007

CRYFTO-PRO 24.04.2018
Test Center 2 -

24.07.2018

CRYPTO-PRO 24.04.2018
Test Center 2 =

24.07.2018

CRYPTO-PRO 24.04.2018
Test Center 2 !

24.07.2018

7.B paspgene «Bblbepute cepTuUdUKaT» BbIGEPUTE COOTBETCTBYIOLWMA CEPTUDUKAT SEKTPOHHOM
NOANUCK M HAXKMMUTE HA KHOMKY «BoMTH».

2 cnoco6:

Yepes pasgen «MMyLLecTBEHHbIE TOPru»:

1. BorauTe Ha rnaBHyto cTpaHuuy camTta PTC-TeHaep;

2. Nepenaute B pasgen «MMmyllecTBo», Aanee B pasgen «lMokynatensm / ApeHaaTopam»;

3. BbibepuTe 0AMH M3 MHTEpeCYoWMX pa3aenoB J/InyHoro kabmHeTta (Hanpumep, «Mos opraHusaums»);

Mokynatensam / ApeHgaTopam

) . +0 O
= ) PacwupeHHBIA . Perucrpauus 'r",—\ DoGasure Yrpagnedue
A £
% nomex — f— nonssosatens cueTaMK
noms3oaaTeneit
TMoppotias wHbopuayys oo Perncrpauun Ana pacors! Ha Tonasa saseke Ha PexsusNTE NROLERM AnR =
Scex muyUiECTSeHH TopraX nnousske o soSasnenne nonesosaTenc nepetCheni AsHED
AMYIECTEE HHLIM TORaM K BKKDEQHTOBZHHOA cpencTs & kavecrae

oprauIaUmA oecnevsams BRrpeaUTaUMS

D] = =
. duk ok i
Mou szaBKY oprosLiE |l J‘ 3nexTpoHHan ;;-‘TJ Mopnepxxa =y Tapudel
ceccuy = =
e ) ropnuce !
SneKTRaRHmR ceRTuHKaT WrcToysumn, ponuki, Croumocts ysacia n
7R pRGOTE HE NNGEAKS ocrosmsie 2onpocs o nopAgax onnaTs!

paore Ha nnowagKe

4. B pasgene «Bxoa no ceptudmKaty» HaxKMMUTE Ha KHOMKY «[ocycnyru»;

5. Ha cTtpanuue aBTopmsaumn ECHMA yKaxuTe AaHHble AN aBTOPM3aUMM M HaXKMMTE KHOMKY «BoMTm».
OTKpoeTcA cTpaHuua C BbIGOPOM OpraHM3aumm 1 cepTUduKaTa;

6. B pasgene «Bblbepute opraHusaumio» BblbepUTE OpraHusaumio, B JIMYHbIM KABUHET KOTOPOM
OCyLLEeCTBNAETCA BXOJ;

7. B pasgene «BbibepuTe cepTndUKaT> BbibEpUTE COOTBETCTBYHIOLLMIM CEPTUMMKAT SNEKTPOHHOM
NOAMMCH U HAXKMMTE Ha KHOMKY «BonTh».

DNeKTpoHHas niowaaka PTC-teHaep 6
PykoBoAcCTBO nosib3oBaTens
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2. Pasgenbl nnyHoro kabumHeTta

B J/InyHOM KabuHeTe 3N «PTC-TeHaep» MNpeTeHAeHT MOXeT:
e [[pocmaTpuBaTb CBOM pernMcTpaLmoHHbIE JaHHbIE;

e BHOCUTb M3MeHeHMsa B MHCI)OpMaLI,WO 06 opraHu3aumm, B MHCI)OpMaLIMPO O noJsib3oBatene,
AO6aB.I'IFITb HOBbIX MOJIb30BaTENEN OopraHmsauunu;

e [lpocMaTpuBaTh yBeaomaeHus oT Onepatopa M «PTC-TeHaep» M BECTU NEPenucky C ApyrMmu
CTOPOHAMM 3aKyMKMH;

e Pa6oTaTb C 3anNpocammu Ha pa3bsCHEHWE JOKYMEHTaLMM;
e Pa6oTaTb C 3/1EKTPOHHbIMM MpoLeaypamm;
e YyacTBoBaTb B TOprax.

Mpy BXxoZe B JIMYHBIM KabMHET A1s NPOCMOTPA OCHOBHbIX pa3zesioB J/IMYHOro KabmHeTa nepemnaute no
ccbike «CTapas Bepcus canta».

rennep  INEKTPOHHASA é
PTC nnowaaka = ) cuer z = @

POCCUN

o Boixos NCT3pas BepCuA CainTa

— 2 P 10:11:37 MCK

[ns nonyyeHVs akTyanbHoM MHGOPMaLMK MO N0Tam 06HOBUTE CTPaHMLY

3AKYNKW KOMMAHWUIA C TOCYAAPCTBEHHbIM
YYACTUEM N KOMMEPYECKUX OPFTAHU3ALNIA
44 ®©3, 223 ®3

OcHoBHble pasgenbl JIMyHOro KabuHera:
e «/IMyLLIECTBEHHbIE TOPri>;
o «OUHAHCbI U JOKYMEHTbI>;
e «Mos opraHu3aumsa>;
e «CrpaBOYHUKMN>;

o <«MHCTPYKUMM>.

2.1. Paspgen «/imyuwiectBeHHbIe TOPrny

AaHHblﬁ pasgen coaepxmMTt HECKOJIbKO noapa3esioB:

Moppasgen «Mou 3asBKM», B KOTOPOM HAxOoAATCSA BCE 3asBKM, MOJAHHble M MoAaBaBlUMECA ANs
yyacTMs B npolieaypax Npoaaxku umyllectsa. B TabamyHoM dopme oTobparkaeTca HOMEp 3asiBKU U
HOMEPp J10Ta, HAUMEHOBaHME NPOLIEAYPbI, TEKYLLMUIA CTATYC 3aABKM.

DNeKTpoHHas niowaaka PTC-teHaep 7
PykoBoAcCTBO nosib3oBaTens
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WMYLECTBEHHBIE TOPTM  ®WHAHCHI M JOKYMEHTBl ~ MOS OPTAHM3ALMA ~ CMPABOYHUKKM  MHCTPYKUMK

Yyactune 3anpocskl MpoTokenel Horosopkl Mownck
Mou 3anBkn(1748) 3anpocbi(38) Mow npoTokonbi(0) Mowu gorosophbi(2) Mowck npoueayp
BuTpuHa Topros

Mowu 3anBku

Homep npoueaypsi Tun npoueaype: Buibparts v
Hawumenrosanne npoueaypei (nota) Cratyc nota BeiGpate -
Wckate 8 [JHanmeHoeanme npouenypsl [ HauMeHosaHHe nota Cratyc sansiv Buibpats -
Liena norosopa or fo

Oprakuzatop
Aara nyGrukaipn

[laTa OKoHuaHWA NoRauw 3aABOK

I'Iop,pa3p,en «BaﬂpOCbl» COAEPXKUNT nepedvYeHb BCEX 3alpocoB, MNOAaHHbIX BamMn Ha pa3bACHEHMNE
AOKYMEHTauUMK1 No npoueaypam, a TakxKe OTBeTbl Ha AaHHbI€ 3arnpocChl.

Mogpasaen «Mou NPOTOKOJbl» COAEPKMT MNEpPeYEHb MTOrOBbIX MPOTOKOJ/IOB, HAMPaB/iE€HHbIX AN
noanucaHms MpoaaBLOM.

Mogpasgen «Mou porosopa», B KOTOPOM HaxXxoAATCA KapTOYKM [OrOBOPOB, 3aKJ/Il0YAEeMbIX Ha
naolaaxe.

Mogpasaen «Mouck npoueayp» npeaHasHaveH A1A noucka npoueayp. Mouck npoueayp Ha naolwajxe
OCYLUECTB/IAETCA C MOMOLLbIO HECKOJIbKMX TUMOB (UIbTPOB. BO3MOXKHO MpPUMEHEHME HECKOJIbKMX
UNbTPOB, HE3ABMCMMO OT TMMNA, OAHOBPEMEHHO.

AN npUMeHeHMs (UIbTPOB YCTAaHOBMTE HEOGXOAMMbIE 3HAYEHWSA, TMOC/E Yero HaXKMMUTE KHOMKY
«Mownck». Bce npoueaypbl oTo6paxkaloTcs B Tab/MyHOM dopMe M pacnpegeneHbl no UAbTPYHLLUM
BKJ/1aZIKaM, CBAI3aHHbIM C TEKYLUMM CTATyCOM MpoLEeAYpbI.

MocmoTpeTb B Tabnuue lNocmoTpeThb Ha KapTe

Monck no KNYeBLIM Cnosam

Vckate e M Haumenosanne npouenypel ] Hanmenosawue nota  [] MHH oprannsatopa  [] CoGcreennnk umylectsa || HauMeHOBaHwIo OpranmsaTopa
Howmep npoueaype! HaumeHosaHne/MHH orpaHusatopa
Hanmeroeaune npoueaypel (nota) BoibepuTe pervoH WECTB
My6AudHOE RpeanokeHue v

HavaneHas LeHa gorosopa

[Jara nyGnukaunm 03.08.2016 — 03082017

1578 OKOHMEHIA NOAHH 3AE0K [lsTa npoBegeHms ayKuvoHa -

m Ouunctuts PaclunpeHHbIil nouck

MokasaTh Bee  MyGnukauna MsseweHnn  Moaaya 3ansok  OKMAAET PACCMOTPEHUE 3aABOK  PaccMOTpeHMe 32AB0K  OXKMAZET ayKUVOHA VDT ayKUMOH  AYKUMOH 3aBeplieH | lMoasefeHue WTOrOB  CeeneHns o JOTOEOPE  3aBEplueH

Orxas ot nota

Ne HanmeroBanHe npousaypel Haumerosarie nota Tun Crarye Opraiaatop Liena, py6 PervioH opranusatopa OnyBnukosao Tpvem 3aAg0k A0
MyGnmasoe Momsenenme 09.06.2017 09.06.2017 11:47:03
1464 /1 My6nu4Hoe npegnoxeHue 3as04 y ABE MNocTaswwk 0 100,00 Pecn. QarecTaH
npeanoxeHwe wuToros © MCK © MCK
MyBnusHoe npegnokeHe MyGnutoe Monseaenne 06.06.2017 06.06.2017 12.25:53
142971 MydnnyHoe Hue 06.06 06.06 npeanoxeHHe WTOro8 MocTasuwk 0 100,00 Pecn. QarecTan
_ @ mcK © mCK
MyGnHuHoe MomseneHne 11.06.2017 11.05.2017 16:15:00
1404 /1 MyBruroe 01 flot ot v ABel PAP 123 123,00 r. Mockea
MPEAnoKeHne HTOros © MCK © MCK

s Toro 4To6bl OCYLLECTBUTL MPOCMOTP 06bEKTA Ha KapTe, HEO6XOAMMO 3a/1aTh HYKHbIE MapameTpbl B
MoMCKe Mnpoueayp, a Aajiee Ha)KaTb Ha KHOMKy «[locMoTpeTb Ha Kapte». OTKpoeTca cTpaHuua C
BblI6paHHLIMKM MapaMeTpaMM MOMCKa Npoueayp Ha Kapre.

DNeKTpoHHas niowaaka PTC-teHaep 8
PykoBoAcCTBO nosib3oBaTens



000 «“PTC-1ev 300~

KTPOHMAN

PTC NOLUALRA 21151, 1. MoOwsa, sSepesodn Tapoch lleswesmn, 4 23A

LoV

Cast: www.rts-tender ) E-mall: Support@rts-tender.ru Ten.: «7{a99453-7700

OXOTHRIA MocKBa

4 QAgpec wm oGrex Haim " O P 1 . essmoro AP D Mpookn 1 &3 Cronv | *
- ~ o X i -
Tr— ot Ne1980 -
R waor fa) o xay
~ & o1 o r r. Mocksa +
® 0 XOTHIA PAA ™
- KynLTeT A o Hamwvesosanme 1oTa: 123123
®aeyn Oxorwmit o -
+* MXONOAM MY $ - PRA () - HanmvesoBaHme NPoneIYPLI: C ABYMA YaCTAMM 4 e
UL Oxorvid Prg MO9%0  Tun npomexypsi: AyKUHOH C NOAA4ENH 3aRBOK 2-MA YaCTAMM f
Hawaabmas mema: 123123 ‘
k. badh.. MpowTs ] Craryc aota: 104343 32780k 84 froiiaR. Pesomotsms s
kst \d ara mavana nojaun sassok: 21.07.2017
+ Jlara okomanns moxawm 3asox: 23.07.2017 & &2
MNoapobxee 2 2, (‘\\
" & ¢ loapoGHee %% O'\Q
s > -
5 - P t %
- & X oroms %
- %
& «
- +
= vy et & N
Gy 1 Adp &
= ) e B a 7 % Bupxesas
® J o nRowasL
a
A TPON
- - — 50 m—|
= ongata eTcrud EyM o
P79 Kax pobpareca +/ 28 J X (o0 © e Yenoaun ucnonssoean

CxpbiTb unbTp

2.2. Paszpen «®PuHaHCbl 1 OOKYMEHTbI»

Pasgen BKAOYaeT B ce6s caeaytolme noapasaesbi:

Mogpasgen «CyeTa M TpaH3aKuMu», B KOTOPOM B Tab/M4yHOM (opme oTo6parkaeTcs OCHOBHas
MHdOpMaLMA 06 aHa/IMTUYECKOM CYeTe OpraHu3auMu. YYaCTHMK MMEeT BO3MOMKHOCTb MPOCMAaTpuBaThb
MHDOPMaLMI0O O CBOEM CYETe, OTKPbITOM Ha 3/IEKTPOHHOM muiowaake PTC-teHaep MMyLIeCTBEHHbIE
TOpPru, a TaKXKe BbIBOAMTb JEHEXHble CPeACcTBa CO CYETa M CO3/aBaTb MJIATEXHblE MOPYYEHMA Ha
MOMOJIHEHMA CYeTa.

DUHAHCHI
CueTa M TPaH3aKUMK
Tapudbl

Mnowansa Homep cuéta CoBoawan cymma 3abnokuposanHan cymma Cymma na cusTve Cymwma wa onnary

9-PRV Detanu

MononkuTe 29175473,94 py6 121¢

cm. [t Jus1 10 v Mpocuorp 1 - 1ms 1

PTC-Topm no uMyLjecTBy 17.4934

B pasgene <«CuyeTa M TpaH3aKuuu» oOTOGpaxaetca caeaywwas MHopMauma Mo  OTKPbITOMY
aHa/IMTUYECKOMY CYeTy:

0<<HOMep cHeTa» - yHMKa)’IbeIﬁ HOMEp aHa/IMTU4eCKoro c4yeta opraHu3aumm I'IpeTeHaeHTa Ha
naowaake, OTKpbITOro npn akkpegmtaumu.

¢ «CBO60OAHAA CYMMa» - CyMMa HE3abJIOKMPOBaHHbIX CPeACTB.

e «3a6/10KMpOBaHHaA CyMMa» - CyMMa CpeACTB, 3a6/10KMPOBaHHbIX B KayecTBe obecnevyeHna 3asaBoK
Ha yyacTue.

e «CyMMa Ha CHATME» - CYMMa CPEACTB, 3a6/I0KMPOBaHHbIX A1 BbIBOAA M3 CMCTEMbI MO MPUHATOMY
MOpYYEHMIO.

e «CyMMa Ha onsiaTy» - CyMMa CpPeACTB, 3a6JIOKMPOBaHHbIX 415 MOC/eAytolen onnathl yCyr.

Mogpasgen «Tapudbl». Mpu nepexose B Noapasaen OTKpblBaeTCcA CTpaHUUa «Tapmdbl NIOWAAKM MO
MMyLLLECTBEHHbIM TOPram» B OTKPbITOM YacCTH NJIOWAAKM.

DNeKTpoHHas niowaaka PTC-teHaep 9
PykoBoAcCTBO nosib3oBaTens
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2.3. Pasgen «Mogsa opraHmnsaumsa»
Pa3aen BkatoyaeT B ce6s cneayrowme noapasaesbl:

Moapasgen «MHdopmaumsa 06 opraHusaumm», B KOTOPOM, Bbl CMoXeTe nepemtu B KapTOuKy
opraHu3auum M MPOCMOTPETb MM OTpeAaKTUMpoBaTb MHMOPMaumio. A TaKXKe nojaTb 3asABKY Ha
aKkkpeauTaumio B Kadectse lNpogasua.

MMYLLEECTBEHHDBIE TOPTW  ®WHAHCbHI M1 AOKYMEHTblI  MOA OPTAHM3ALIMA  CMNPABOYHUMKKM  MHCTPYKLMIA

YnpaeneHue YnpaeneHwe goctynom [lapTHepsl MoaA y4eTHan 3anvcb
MHcpopmauna o0 Ponu v npaea [NapTHepckue TecTepd TecTepd
opraHusauum opraHusaumm Tectep5
P = Cnuncok P " P
nonb3oBaTenen Bxopawwme 3anpochl YBenomneHua
3anABKKn Ha WMcxogauime sanpochkl CMeHUTbL Naponk
pobaeneHne
nons3oBartenen /
M3MeHEeHUe

WHOopMAaLIMK
Pabouwe rpynnel

KapTouka opraHuaaumm DokymeHTEl PerucTpauma 3aneKu WMcTopua [efcTauA
Tun oprasuzaumu Opupgmueckos nMUo
MNonHoe HaWMEHOBAHWE 000 TecTepub
CoKpaleHHoe HaWMEHOBaHWE 000 TecTepub
CoTpyaHvEM opraHnzaLmu NepeiiTy K cnucky
[MpumMeHAeT ynpoLleHHyo cucTemy HanoroobnoxeHua Her

Mogpasgen «Ponu v npaBa» npeAHasHauyeH ANs HACTPOMKM poJsier M npaB Mo/ib3oBatena B JIMYHOM
KabuHeTe AN OrpaHMYeHUs M pasfefieHUs MOJIHOMOYMM MeXAYy CBOMMM COTpyAHWKamu. Pasaen
COLEPKMUT CUCTEMHbBIE M K/IMEHTCKME POSIU M NpaBa MoJib30BaTeN .

CNMCOK CUCTEMHbIX poJiel NoJib3oBaTesen:

o AIMMHUCTPATOP KOMMAHUM - NOJIb30BaTE/lb C JJAHHOM POJIbI0 MOKET BbINONHATL BCE AEMCTBUA Ha
nJowajKe;

e OMHAHCOBbBIM AAMUHNCTPATOpP - NOJib30BaTe/ib C ,Cl,aHHOl\;i PO/IbIO MOXKET NPOCMAaTpUBaTbh TpaH3aKLUMU
no cyety, ero getasum, nonosHeEHNE c4eTa, CHATUE CpeacTB, peAaKTUpPpOBaHNE PEKBU3UTOB;

e [IpeTEeHAEHT - N0/Ib30BaTEO C JAHHOM POJIbI0 AOCTYMNHbI BCE AEMCTBMA MO Y4acTHIO B NpoLeaypax,
pasMELLEHHbIX Ha  nJjowaake. BHeceHWMe  M3MeHeHMM B cBeAeHMss 06  OpraHu3aumu,
peaakTMpoBaHue/ fo6aBieHUe Nosib30BaTeNel He AOCTYMHO.

CUCTEMHbIE POJIM NPUCBaMBAIOTCA MO/Ib30BATE/O NPU MOJYHYEHWMM AKKPEAMTALMM Ha MJIoWAAKe U npu
A06aBneHuM nosb3oBaTens M3 JIMYHOro KabuHeta [pogaBua. CUCTEMHbIE POAM HeNb3A YAasuTb M
OTpeAaKkTUpoBaTb. K/IMEHTCKME PO/ SBAAIOTCA HacTpaMBaeMbIMM POISIMM No/b3oBaTens. KaneHTckue
pOJI, BO3MOXKHO, OTPEAaKTMPOBaTb, YAA/IUTb.
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rlop,paBp,en «CnMcoKk non b3OBaTeneﬁ » - OTO6pa>KaeTCFI CMUCOK non b3OBaTenel\;1 , KOTOpble
3aperMcTpmnpoBaHbl B JINYHOM KabuHeTe I'IpeTer,eHTa. B AaHHOM pa3jenie peas/in3aoBaHa BO3MOXKHOCTb
AO6aB.ﬂeHMF| HOBOIo NnoJZib30BaTeNA opraHuMsauuu, peaakTnupoBaHMA MHd)OpMaLLMM,

6JI0KMPOBaHMs/ pa36/IOKMPOBaHMSA CYLLECTBYHOLMX NOb30BaTeNEN.

Mogpasgen «3asABKM Ha AobaBneHuMe/M3MeHeHMe MHBOpMaLMM MNoJib3oBaTesien» - oTo6parkaeTcs
CMMCOK 3asiBOK Ha Ao6aB/ieHMe Mo/b30BaTeNieM, BHECEHUE U3MEHEHMIM B MH(OPMaLMIO O NMoJib3oBaTesne.

Moapasgen «Mos yyeTHas 3anMCb» - B JaHHOM pasjesie oTobpaxkaloTCA CCbUIKM Ans nepexoja K
cneayowmm 6,10Kkam MHDOpMaLuK:

«®MNO nonb3oBaTena opraHMsauMm» - GbICTPbIM AOCTYN K MHMOPMaUMM O MOJb30BaTeNle, KOTOPbIM
BowES B JIMYHbIM KaBUHET.

«YBefomneHua» - 0To6parkalTCcA BCe YBEAOMJIEHWMA, KoTopble HanpasaseT Onepatop 3 npwu
BbINOJIHEHUM KaKMX-M60 AEMUCTBUM MO 3aKYyrKe.

«CMEeHUTb Naposib» - GbICTPbIM NEPEXoA K BHECEHMIO M3MEHEHMM B NapoJ/ib MOJ/b30BaTe IS, BOLEALIErO
B JINYHbIM KabMHeT.

2.4. Paspen «CnpaBoO4YHUKN»

B AaHHOM pasaene cogepxmMTca CCblJiIKa Ha PernameHT un Apyrme AOKYMEHTbI njowaiku.

TnaBHas - O KOMNaHWK - PernaMeHTbl MIoLWaAKoK - [LoKyMeHTbI MIOLAaAKMA Mo UMYLIECTBEHHbIM Topram
0 KOMMNAHWUU

HoBocTu CcMK Wctopua PykoBofacTBO MapTHepb! OT3bIBbI BakaHcuu KoHTaKTbl JlOKYMeHTbI PeKBU3UTDI

223-03, 615NN P,
0O6Liue JOKYMEHTbI 44-03 KOV ECIERe SRRV WmylLieCTBEHHbIE TOPTH 3MO

PernameHT nnowaaku

CornalleHne o BHECEHWMN rapaHmﬁHoro oBecneyeHus

Bepcun JOKYMEHTOB, YTPaTUBLLKMX CUITY v

2.5. Pasgen «MHCTpyKunmny

B paHHOM paszene coaepruTcA cCcbinka Ha LleHTp noaaepskku nosib3oBatesier. LleHTp noaaeprkku
NoNb30BaTENEN - 3TO €AMHbIM MH(DOPMALMOHHBIM PECYPC, KOTOPbIM COAEPKMT KHOYEBYHO MHDOPMaLMIO
no pa6ote Ha 3 PTC-teHaep UMyLieCcTBEHHbIE TOPry.

DNeKTpoHHas niowaaka PTC-teHaep 11
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3. BHeceHne nameHeHnn B cBegeHusa ob opraHmsaumn B
JlnyHom kabuHeTe lNpeTeHaeHTa

3.1. NameHeHne nudopmauymm o6 opraHnsauum

BHecTU u3MeHeHMs B cBeeHMA 06 opraHu3auum Bbl moxeTe TonbKo Npu BxoAe B JIMYHbIM KabMHET noj
3N1EeKTPOHHOM MOAMUCHI0. M3MEHEHUS YTBEPKAAITCA CUCTEMOM aBTOMATUUYECKM B TedeHue 10-15 MUHYT.

Ana BHeceHMsA U3MEHeHMM B cBefeHUA 06 opraHusauum:
1. Boraute B JIMYHbBIM KABUHET MO 3/1EKTPOHHOM NOAMMCH;
2. Nepenaute B pasgen «Mos opraHmsaumsa», ganee <MHdopmauma 06 opraHmsaumm»;

3. Bo BKnagke «KapToyka opraHusaumm» HaxKMMUTE KHOMKY «BHECTU nameHeHus»;

KapTouka opranuzaumn [LokymeHTEl Peructpauma JarexM Wcropua HeicTena
_
Tun oprasu3aumm Opupuueckoe nuuo
lNonHoe HauMEeHoBaHME 000 TecTeprb
CoKpalleHHoe HauMEHDEaHUE 000 Tectepwb
CoTpyAHUKM OpraHn3aLym NepeiiTit K COMcky
MpuMeHAST yNpoLLeHHY0 cUCTeMy HanoroobnomeHwA Het
HenAeTcA cyGLEKTOM MANOTo M CPeaHEero NpeanpUHAMATENLCTES Het
Henaetca yuacTHukom 450 MM la
Kog OKOMN® 11051
MHH 9404119801

4. OTKpoeTca ¢dopma <«PesaktpoBaHue mHbOpmauyum». OTpeaakTUpyMTEe HEo6XoAMMbIE paszesibl U
nonsa, NPUKpenmMTe akTyasibHble JOKYMEHTbI;

5.B pasgene «3asBneHue 0 MNPUCOEAMHEHUM» BKJYMTE YEK-6OKC «3afBUTE/Ib O3HAKOMJIEH C
JIMUEH3MOHHBIM [0roBOPOM, PernameHToM nsowaaku, CornalleHMem O rapaHTMMHOM O6GecnevYeHuM,
COrMlAaceH C MUX YC/IOBMAMM U MPUCOEAUHAETCS K HMM MNoAnNUCaHMEM 3asBNIEHUSA O NPUCOEAMHEHMM K
JIOKYMEHTaM NoLWaaKu>;

6. Mocne BHECEHMS U3MEHEHMI HAXKMMUTE B HUMKHENM YAaCTU CTPAHMLbI KHOMKY «BHECTM M3MeHeHMs»;

3asBuTENb O3HAKOMIIEH C JL|@H3MOHHBIM AOTOBOPOM, PernamMeHToM NroLaaki, CornalleHnem o rapaHTUiHOM 0GecrneyeHI, COrNaceH ¢ UX YCHOBUSMA 11 MPUCOSAVHSETCS K HIMM NOANNCaHMEM 3asBNEHNA O NPUCOSAWHEHIM K
AOKyMEHTaMm nnowjagku

BHeceHMe wM3MeHeHMHM B ((aKTU4ecKoe HaMMeHoBaHMe opraHusauum (6e3 cmeHbl WHH
opraHusaumm):
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1. Monyuute B YAOCTOBEPSIOLEM LEHTPE HOBYIO 3/IEKTPOHHYK MNOANMCH C HOBbIM HaMMEHOBaHWEM
opraHu3aumu;

2. [lo6aBbTe HOBbIM CEPTUDMKAT B JIMUHBIM KaBUHET;

3. Mocne yTBEpKAEHMA 3a8BKM Ha A06aBAEHME NONb30BaTeNs BOMAUTE B JIMUHBIM KaBMHET U COo3aamnTe
3asBKY Ha BHECEHME M3MEHEHUM.

BHeceHue nsmeHeHnui B KMM/OMPH opraHmsaumm:
1. Monyunte B YaocTOBEPAOLLEM LIEHTPE HOBYHO 3/IEKTPOHHYI0 noanuch ¢ HoebiM KIM/OMMPH;
2. [Jo6aBbTe HOBbIM cepTUdUKAT B JIMYHLIM KaBUHET;

3.B pasgene «Mos opraHusaums» nojamTe 3asBKY Ha BHECEHWE M3MEHEHMM B CBeAeHWs 06
opraHmsauuu. BHecute wusmeHenma B KIMM/OMPH B oTKpbiBweNcs ¢opme «PegaktupoBaHue
MHOPMaLMM> U HAXKMUTE KHOMKY «BHECTU M3MEHEeHUA».

Ha crtpanuue <«PepaktMpoBaHue wuHdopMaummu» y [lpeTeHAeHTa eCTb BO3MOMHOCTb MOJyYMTb
JIONONIHUTENIbHYIO aKKpeauTaumio Ha njolwaake B KadectBe [pogaBua. /[na 3Toro Heo6XoAuMo
YCTAaHOBMTb OTMETKY B YeK-60KCe «AKKpeauTaums Ha nolaake» B noapasaene «fpoaasew».

3.2. lobaBneHune nonb3oBatenen B JINYHbIN KAOMHET

A o6aBneHne HoBoro Monb3oBaTesis BO3MOXKHO, Kak M3 JIMYHOro KabmHeTa (Mpy HaMuMu AenCTBYoLeN
MoAnMcH), Tak U U3 OTKPbITOM YacTu camTa PTC-TeHaep (Mpy OTCYTCTBUM JOCTYNA K JIMYHOMY KabMHETy
noZ, 3N1eKTPOHHOM MOAMNMCDHIO).

Ana po6aeneHus Mosnb3oBaTens M3 OTKPbITOM YacTu camta PTC-TeHaep:
1. MepenamTte Ha canT naowaakm PTC-TeHaep;
2. NepenauTte B pasgen «MmyecTso», aanee «lMokynatensm / ApeHaaTopam;

3. NepenauTte B pasgen «06aBUTb NoJib30BaTENA>;

Mokynarenam / ApeHpatopam

". PacumpeHHBIA " — Perncrpauuns +O DoSaBrTh {5 PexeusuTol
v monex —. % nonesoaatens - AnoIanKH

Flompolkas uHDoaMALMS ofo PericToams An7 pation Ha Monade SanEkH Ha PeXEHSH TS NNOWSAKH A7

BESY by WETESHHEN TORTER. nnduasne no AoSsEnEHIE NonEI0EaTENR mEDECTEHIE DEREREEY
WAILECTE Bl TODTEN ¥ SN TOEEHHON cpeacTs B kmascTER

CpranizaLML ofiacreueis

SneKTpOHREA '.-Vg-l Moanepyaca Tapwchii

moAnKch

SnerposHER capTidET MscTyieLs, pami. CTOAMDCTE YNBCTHR W
= pafoTL He TiouEE OCHORMSE BOAPACK: 1D POpAGOK oNETH:
paricTe Ha NNolLanKes

4. B none «TeKkywmi cepTMdMKAT NONb30BATE/NIS» HAXKMMUTE KHOMKY «BblbpaTb M3 CMMCKa» M yKaxkuTe
cepTmdmKart Monb3oBartens;

5. 3anonHuTe BCe o6sa3aTesibHble NoNs;

DNeKTpoHHas niowaaka PTC-teHaep 13
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6. HaxkmMuTe KHonky «OTnpaBuUTb».
SafAeka Ha gob6aBneHWe NoNeL30BATENA
MonbsosaTens

TexywMd cepTHdUKET NONE30ESTENA * I B I I d

damunua *

MmA *

CrruecTeo

Oon#HocTs

Homep Tenediona * +| FI-{ 1= noSaEcdHEIR HoMeD

ALpEC ZNeKTROHHOW NouTE *

HaumeHoSaHWE OPraHUsaLMn = BeiSpath -
Cnocol goctasmm coobwerwa * HonwA Ks amail -

KmA nons3ocEsTENA (NOrWH) *

Mapone *

MNogTeEep#neHne napona *

Koposoe cnoso *

PTC-Topm mo MMYyLWECTEY

OcyLLl,eCTBJ'IHeTCFI npoBepKa Ha/IM4nA aKTUBHOIO NOJib30BaTeENIA C POJ1btO <<A,D,MMHMCTpaTOp opraHum3saumnm»

B J/IMYHOM KabuHeTe:

e Ecnm nonb3oBatens C posbld  aAMMHUCTpPATOp HET, M B JIMHHOM KabuHeTe OTCyTCTByeT
nonb3oBatesb ¢ OUO m3 cepTMdUKaTa INEKTPOHHOM MOAMMCHM -  OCYLLECTBASIETCS
aBTOMaTMYeCKoe YTBEepXJeHue 3afBKM Ha A06aBsieHMe MoJ/b30BaTesid C MPUCBOEHUEM POJIM

«AIMMHUCTPATOP OpraHu3aummn»;

e Ecnm nonb3oBaTtenisi C posiblo agMuHMCTpaTtop HeT, u ®MO nonbsosatens B ceptudmkarte
3/1IEKTPOHHOM noanucu coBrnagaeT ¢ ®UO nosb3osatens B J/IMUHOM KabUHETE - OCYLLECTBAAETCA
A06aBNEHME 3/IEKTPOHHOM MOAMMCU  YKEe CyllecTBylolwemMy nosb3oBateno. Ecam  Takux
MoJIb30BaTE/NIEN HECKOJIbKO - 3/IEKTPOHHAA NOoANMChb 6yAeT A06aB/ieHa Noc/ieqHEMY CO34aHHOMY

NoJ/ib30BaTEJ10 NMPU 3TOM, POJIKM OCTAOTCA T€, KOTOPbIMU 6bl1 HageneH AaHHbIl\;i nosib30BaTe/lb;

e Ec/im nonb3zoBatenb € posibi0 aAMMHUCTPATOpP €CTb - 3aABKa Ha JoGaBneHWe noJsib3oBaTens

Harnpas/iAeTCA Ha pacCMOTPEHME M0JIb30BaTeo C PONbI0 «AAMUHUCTPATOP OpraHM3auum».

DNeKTpoHHas niowaaka PTC-teHaep
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Ana po6asnenus MNMonb3oBaTtena us JinyHoro KabmHeta:
1. Boraute B JIMYHbIM KaBUHET MO 3/IEKTPOHHOM NOAMMCH;

2. Nepenante B pasgen <MosA opraHusaumsa», aanee «CnMCoK nosnb3oBatenen». OTKpoeTcAa ChMCOoK

COTPY/ZHUKOB;
3. Haxxmute KHonky «/Jo6aBMTb CcOTpyaHMKa». OTKpoeTcA ¢opmMa «3afBKa Ha JobaBneHue
nonb3oBaTens»;

Cnncok coTpyAHNKOB

I —
CoTpyaHuK Nnouwanka PTC-Topru no vytuec ey -

m QuneTnmh

Monesosarenu

E-mail OTKnIoNEH Hanuswe 3L

omno HlomKHocTe Pony Tenedhon

=
(AT AR (T ) +7(123)4321234 test5@tests.com Her na

TecTeps TecTeps TecTeps H ererient
Crp [ w1 Mpocuorp 1- 1121

T | OXpawwmspork
4.B none «Tekywmn cepTudMKaT Mosb30BaTENA» HAXKMMTE KHOMKY «BblbpaTb M3 CnuMcKa» (B 3TOM

C/lyyae Heo6X0AMMO BbI6paTb HYKHbIM CEpTMdUKAT M3 CNMCKa CEPTMPUKATOB, YCTAHOB/IEHHbIX Ha
KOMIMbIOTEPE) M/IM KHOMKY <«3arpy3utb M3 damna» (B 3TOM C/lyyae 3arpyxaetca dann ceptmdukata

OTKPbITOrO KJtoya);

5. 3anonHuTe BCe 06A3aTesibHble NoAS;

6. HarkMmnTe KHonKy «OTnpaBuTb>.
3anABKa Ha fobasneHue lNonb3oBatens, nojgaHHaa M3 JIMYHOrO KabuHeTa, yTBepxaaetca B TeyeHue 10-
15 MUHYT.
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